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I.
PURPOSE  


The Montana Women’s Prison (MWP) Operational Procedure establishes guidelines to ensure inmates the ability to request a Medical Lay-in and maintain security.
II.
DEFINITIONS  
         None
III. PROCEDURES
        A. Medical Department  
             A.  Medical only may grant a Lay-in
  B.    Inmates will need to fill out a Medical request form to request a lay-in.  This is to be placed in the Medical box in the dining room as per the procedure.  This is to be followed 7 days a week.  If the inmate is extremely ill, they will need to contact their pod officer who will notify medical.  The inmate will still need to fill out a Medical request form to give to medical, if able or request assistance.
     C.  Medical will determine the seriousness of the inmate’s condition  

       and the need for a lay-in.

D.  There are no partial lay-ins.  All lay-ins are for a minimum of 4 hours.
E .  If an inmate has a medical condition that requires the inmate to be checked on at specified times, then the inmate will be placed in the one of the following areas:

       1.  Observation Rooms in the medical area during normal clinic hours.

       2.  Intake or “F” Pod if lay-in extends after normal clinic hours.

             F.  Medical will determine the number of checks that are necessary per hour. (15, 30 or 60 minute checks).

         B. Security 
A. The Shift Lieutenant will have officers prepare the designated room and necessary paperwork to move the inmate into Medical Lay-in.

B. The Shift Lieutenant will make changes to the count board and complete an Inmate Movement Form (ADR) if necessary.
C. Officers will complete a search of the designated room to remove any contraband and place a set of linen on the bed if the inmate is to be placed on Medical observation.  Use the inmate’s linen if possible.

D. Officers will always wear protective gloves when conducting any type of search.

E. Inmates being placed on Medical Lay-in do not require a “strip” search. 

F. Inmates on Medical Lay-in may have property that is deemed appropriate by the on duty Shift Lieutenant.  

G. The room lights may be turned off at the inmate’s  request.

H. A log will be started on the inmate on Medical Lay/Mental Health-in and entries will be logged.  Medical Lay-ins for mental health reasons will be checked randomly as determined by psychiatrist and mental health professionals. Those who are on lay-in for reasons other than mental health will be checked randomly every half hour.  Medical may recommend that the inmate be checked every 15 minutes. If that is the case, the offender will be checked as recommended by medical.

I. The nurse will evaluate the Inmate on lay-in status at least twice daily.

J. Regardless of the type of lay-in an inmate receives, pack-up all property belonging to that inmate if the lay in is going to be over night. 
                                         K.  Night shift will conduct a search of the inmate’s property removing any contraband or excess property.  Ensure that the property is inventoried on a property receipt form and that a property receipt form is filled out for any confiscated items along with any incident reports and disciplinary infraction reports.  Property not confiscated will be placed in property.  

K. When meals are served to inmates on lay-in status, inspect the tray for any contraband.  After the tray has been in observation for at least 20 minutes, or sooner if the inmate is done eating, the tray may be removed and inspecting it for contraband.  Officers will notify medical if no food is being consumed. 
L. When the inmate is released from Medical Lay-in status, they will clean the room/cell prior to being returned to their assigned housing unit/bed.  The floor officer will need to get the cleaning cart for the inmate and supervise them cleaning the room/cell.

IV.
CLOSING

Questions concerning this policy shall be directed to the Medical Department or the Shift Lieutenant.

V.
ATTACHMENTS


None
