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 I.       PURPOSE  
The purpose of this procedure is to ensure that inmate haircuts, coloring, conditioning, are done properly and to establish a procedure to be used by all MWP personnel when supervising this activity.

 II.      DEFINITIONS 
           None

III.      PROCEDURES  


A.
The only hair procedures allowed at MWP are: cutting, coloring/dying a natural human color, and conditioning.  

B.  The following are NOT ALLOWED concerning hair:
· bleaching
· tinting/highlighting/streaking 
· coloring any unnatural colors (may only color or re-color to a Natural Human Color), 
· perms 
· straightening/relaxing 
· Hair disproportionately longer in one area than another (excluding natural baldness)
· Partially shaved or fully shaved head (Shaved head is defined as any cut where staff can readily see the scalp)
· Hairstyles that have been demonstrated to be an indicator of being a member or being identified with any security threat group
· Haircuts and styles which draw undue attention to an individual inmate or group of inmates
· Eyebrow removal or alteration, especially in a manner that draws undue attention to an inmate
· Cutting or shaving any designs into hair, (Sculpting of initials, lines, designs, letters, numbers, or multiple parts). 
· Offenders will not cut their own hair nor will they allow anyone other than the Inmate Worker in the Barber Shop to do so.
· Only two (2) braids, weaves, or dreadlocks are allowed

 C.
Inmates will fill out a “RAC Beauty Shop Order Form”, checking the services she would 



like to have done.  On the form the inmate will list times she is not available, this allows for 

the movement inmate to schedule her for an appointment.  The inmate places the completed 

form in the “Hobby” box in the dining room.  If an inmate does not show up for an 







appointment she needs to fill out a missed activity slip.  If the excuse is accepted she will 



not be charged. If the excuse is not acceptable she will be charged $1.00 (the least priced 



service available). 

D.

Coloring/dying of hair will not be done more than once every two months.




1.
If the Inmates’ hair coloring or hair cut results in a significant change in looks from 






their current MWP ID they will have to pay for a new ID.  Offenders will fill out a 







money transfer slip for $5.00 to pay for the new ID card.

E.

Inmate Services Supervisor will pick up the slips from the “Hobby” box in the dining   room and assigns
the “RAC Beauty Shop Order Form” an invoice number and totals up the requested 
services checked on the slip.  Turns order form over to the movement assistant offender. 

F.

Movement Clerk
 will place the inmate on movement sheet for applicable date and time using 
information from the completed order form.  Services are scheduled Tuesday (AM & 
PM) and Thursday (AM).   Prints out an appointment list for the weeks’ appointments 
and gives it to the Inmate Services Manager.

G.

Inmate Barber reports to work and does the requested hair procedure.  All general 




population hair services will be done in the designated beauty shop area.  The Inmate 


Barber will not handle any of
chemicals involved in the coloring process. Inmates coloring their hair must apply the hair coloring kit to themselves.  The Barber may wear protective gloves
while performing any hair service.  The Barber will follow all safe handling procedures 
for chemicals and tools as outlined by the manufactures’ directions.

H.

Inmate Services Supervisor will ensure all chemicals involved in the coloring processes 

will be secured in the Inmate Services office. Will ensure a running log is maintained of all chemicals in 
the secure locker.  Maintain an inventory sheet and check log on all hair cutting tools as 
well as all MSD sheets for chemicals used in the Beauty Shop.  Will place orders for 
supplies as needed, ensuring that no unauthorized chemicals, tools, supplies are allowed. Inmates on C and F pod are limited to haircuts only, following the secured unit hair cutting procedure order. Security will provide Direct Supervision while cutting of hair of an SHU inmate.  Using the appointment sheet, checks off the offender’s name when hair
service has been completed and then give the sheet to the Hobby Clerk.

I.

Hobby Clerk
will use the checked off appointment sheet to charge the Offender’s hobby 



account for the hair service provided and will provide a weekly list of inmates who 







received hair services to the staff member handling Inmate Accounts.

IV.       CLOSING: 
All questions regarding this operational procedure should be directed to the Inmate Services Supervisor or the Shift Lieutenant.

V.         ATTACHMENTS


      Beauty Shop Order Form 
Attachment A

BEAUTY SHOP ORDER FORM

    Name: ________________________________ 
Pod:_______
       AO#: ________________________________
Date:___/___/____

	
	QTY
	Service
	AMT
	TOTAL

	
	
	Hair Cut/Trim
	$2.00
	

	
	
	Hair Deep Conditioning
	$2.50
	

	
	
	Hair Coloring (MAXIMUM ONE BOX)*
	$2.97
	

	
	
	     10  Black                                                  11 Soft Black

     30 Dark Brown                                        41 Medium Brown

     42 Medium Auburn                                 43 Medium Golden Brown

     45  Bright Auburn                                   54 Light Golden Brown

     61  Dark Blonde                                      70 Medium Ash Blonde

     71 Golden Blonde

*Long Hair (longer than shoulder length)  will be allowed a 2 box maximum order.
	
	

	
	Monday
	8:00          9:00             10:00           1:00                  2:00                       3:00   
	
	

	
	Tuesday
	8:00          9:00             10:00           1:00                  2:00                       3:00
	
	

	
	Wednesday
	8:00          9:00             10:00           1:00                  2:00                       3:00
	
	


· Order Forms must be placed in “HOBBY” box in Dining Room.  NO EXCEPTIONS!
· One(1) Money Transfer Request should be used per week for all orders.

· Orders not filled out properly will be returned through the mail.

· Use Black/Blue Ink or pencil only.

· Dye Orders will be placed in property until scheduled with Beauty Shop.

________________________________________________________________________________

I have received the above service: _________________________________   Date:___/___/____

	DO NOT WRITE IN THIS AREA

	INVOICE #:__________                                                                    AMOUNT: $_________                                        


MWP 4.4.1b Beauty Shop Order Form

Attachment A










































































































