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I. PURPOSE:

It is the purpose of the Montana Women’s Prison (MWP) to provide offenders confined in the facility with nutritious, attractively presented meals, prepared in a sanitary manner. 

II.
DEFINITIONS

MWP -means the Montana Women's Prison.

FSD -means Food Service Director

III.
PROCEDURES
A. MWP’s Food Service Program will be under the general supervision of the Operations Manager and the operation of the food service program will be under the supervision of the Food Service Director (FSD).  The FSD will be properly trained in food service management and operations and will be responsible for assuring that a quality food service program is offered to all offenders, whether by in-house or contract resources.

1. All offenders will be provided three nutritionally adequate, appealing meals daily- including two hot meals, except for weekends and holiday variations.  On weekends and holidays, the Warden may authorize special brunch meals, or other food service options to provide variety to the food program or to accommodate other activities. Meals will not be served more than 15 hours apart unless a supplementary meal is made available to those affected.  Offenders in holding cells waiting for processing or transfer will be provided a sack lunch or other interim meal of appropriate nutritional value if held for more than four hours awaiting commitment or release. 

2.
The manner of service will depend on the offender's housing status.  Meals will be served at the appropriate temperature. Food delivered to housing units will be kept at the appropriate temperature by use of heated mobile carts.  Offenders are not allowed to remove food from the Kitchen or Dining Hall without specific written permission from the FSD or designee.

B. Special Diets
Offenders with special dietary needs, whether for special program, religious or medical purposes, will be able to meet those needs through procedures established in accordance with DOC and MWP 4.3.6, Special Diets.

C. Locked Units
1. Meals served to locked housing units will include the same food items as available to the general offender population.  Predetermined portions may be served, as long as quantities meet necessary dietary standards.  Withholding food or modification of diets will not be used as a punishment or for discipline.  Specially formulated or packaged meals, as established in DOC and MWP 4.3.4, Food Service in Special Housing Units, may be ordered in individual cases where the offender's abuse of food or utensils warrants special action.

2.
Staff will supervise the preparation, service, and consumption of all meals.  Offenders will not be allowed to serve meals in locked housing units.

D. Correctional Facility Staffing
1. The Deputy Warden and the FSD will establish a staffing pattern appropriate to the size and needs of MWP.  

2. Contracted food service may be utilized when it is deemed appropriate, and in those cases, meals may either be prepared at MWP or at off-site location.

3.
Adequate support staff will be provided to ensure preparation and service of meals in compliance with this operational procedure.  The FSD will determine the extent to which offenders will be employed in food service operations.

E. Security and Related Issues
1. MWP Operational Procedure 3.1.5, Entrance procedures, establishes the search requirements for all incoming raw foods and supplies.  In the event that prepared meals are brought into a facility, extensive searches must be made of all food and containers.  Persons bringing in prepared food will comply with all MWP search requirements.  Meals brought in by staff for staff use will be searched in accordance with MWP 3.1.5.

2. In accordance with DOC and MWP 3.1.13, Key Control and 3.1.14, Tool Control, procedures will be followed to ensure adequate tool and key control. All raw foodstuffs will be stored in a secure area of MWP, as designated by the FSD.  There will be a system in place to account for all eating utensils.  All delivery traffic and garbage removal services will be conducted in accordance with MWP 3.1.5.

F.
Meal Service
1.
Meals will be prepared and served to offenders in dining rooms that are clean and suitably equipped.  Dining rooms will be operated with as little regimentation as possible, consistent with the security and custody level of the offenders.  When offenders are required to eat meals in cells, a table or shelf and seating will be provided.  No restrictions regarding normal conversation will be imposed.  All offenders in the general population will be provided appropriate eating utensils including at least a fork and spoon.  Plastic dishes, bowls, cups, mugs, and saucers may be used. 

2.
The Shift Supervisor will ensure adequate levels of supervision are provided during the serving of all meals to comply with the security and safety needs of MWP.

3.
The Intensive Challenge Program (ICP) and other special programs, as designated by the Warden, may be exempted from this portion of the operational procedure; however, all food preparation quality and nutritional standards must be complied with.

G. Records
The FSD director will maintain records relating to the following:

· menus planned and "as served";

· nutritional analyses of the meals program;

· financial records in support of the food program;

· inspections for vermin infestation, sanitation, water temperature, quality, freezer temperatures, etc.; and

· required public health inspections and tests, as well as all equipment maintenance, repair and testing, and in-house inspections.

H. Staff Meals
The same menu and preparation style will be used for both staff and offender meals.

IV.
CLOSING
Questions concerning this procedure should be directed to the Warden or the Food Service  Director.

V.
ATTACHMENTS


None
