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I. PURPOSE  

To establish procedures for one Family Day per year as an inmate special activity for the Montana Women’s Prison.  Family Day activities are a privilege extended by the Administration and may be authorized if all the provisions of policy/procedure are complied with, and inmate behavior warrants such activity, and funding is approved.

II. DEFINITIONS
Chief of Security – The staff person, regardless of local title (security major, Associate Warden of Operations), designated by the facility administrator to manage the facility security program.
Immediate Family Member – An inmate’s legal spouse, natural or adoptive parents and children, siblings, grandchildren, grandparents, corresponding in-law, person verified as being primarily responsible for raising the offender in the absence of a parent and any other member of the inmate’s household.

III. PROCEDURES
A. General Criteria

1. One Family Day activity may be allowed on an annual basis for the Montana Women’s Prison general population. 

2. Family Day will occur during the summer months on a Saturday and last for approximately 2-4 hours.

3. Starting time will be 11:00 AM to 3:00 PM (1100 to 1500 hrs.).

4.  Inmates in locked housing units are not eligible to participate in Family Day.

5. Over all inmate behavior during the past year will be a consideration of whether a Family Day activity is approved or disapproved by the administration.
6. All costs related to Family Day, including staff supervision and the meal, will be funded from the IWF as outlined in DOC 1.2.12 Inmate Welfare Accounts.  Any time there will be an expenditure of IWF funds, a purchase proposal must be processed through the IWF representatives (RAC) for approval by RAC and the Associate Warden of Security or Designee, and approved by accounting for availability of funds, prior to the event, allowing sufficient time for the purchase(s) to be complete.
7. The Warden, Associate Warden of Operations, Associate Warden of Security, the Day Shift Lieutenant, the Lieutenant supervising Visiting, and the Parenting program staff will be involved in the planning, scheduling and supervision of the event.  The Associate Warden of Security will ensure Correctional Officer staffing is adequate for the event.
8. No “Special Visits” will be allowed the day prior to or day after Family Day, there will be no regularly scheduled visits on Family Day.
9. Toys and small gifts will be allowed if the Parenting Program has the time and funds have been approved for their purchase. Toys and small gifts will be handed out as the families exit the facility.  No toys or gifts will be handed out before or during the Family Day activity.
B. Family Day signup and Approval process.
1. All inmates signing up must have 120 days’ clear conduct from these major write-ups
a. 4100 Homicide
b. 4101 Escape
c. 4102 Possession or introduction of any firearm, weapon, ammunition, knife, sharpened instrument, items such as razor blades when they are not used as intended, Class-1 tool, to include keys and security equipment or key patterns.
d. 4103 Rioting or encouraging others to riot.
e. 4104 Assaulting another inmate to include causing body fluids (urine, feces, spit, semen, blood, etc.) to come in contact with another inmate.
f. 4105 Extortion, blackmail
g. 4106 Seizing another person as a hostage.
h. 4200 Setting a fire.
i. 4201 Fighting with another person.
j. 4202 Threatening another inmate with bodily harm, verbal or written statements or engaging in physical conduct causing fear in another inmate.
k. 4203 Engaging in sexual acts.
l. 4207 Participating in, or encouraging others to participate in an unauthorized meeting, gathering, or activity such as a strike or work stoppage.
m. 4108 Planning, attempting, encouraging, facilitation, or conspiring with others to commit any criminal act or 4100 series infraction (4100 – 4111).
2. All inmates signing up must have at least 60 days’ clear conduct from all other major write-ups.
3. Approval of visitors for Family Day must be attained 30 days prior to the activity.
C. Eligible inmates may list up to 5 approved visitors with immediate family being given preference for capacity reasons, from their current approved visiting lists.  (MWP will use DOC definition of Immediate Family as defined at the beginning of this procedure).
1. The warden, or designee, may permit and restrict visits on a case-by-case basis as deemed necessary to maintain facility security requirements or in the best interest of offender recovery/re-entry.
2. Regular visiting approval process will be used - no exceptions.
3. Each visitor must be listed individually.
4. Each visitor listed must be ranked 1 through 5 in order of preference, listing immediate family first, should Administration need to limit participant’s due to the numbers that will attend.
5. Children of any age are permitted, but their legal guardian must be included as one of those submitted.
6. Inmates will receive notification of those approved to attend and it will be the responsibility of the inmate to notify the visitor(s) that they have been approved to visit on Family Day.
D. Security Inspections:
1. All visitors are subject to normal visiting entrance procedures.
2. Pat search and all other security procedures may occur at any time during the activity.
E. Inmate/Visitor Contact:
1. Inmate-Adult visitor contact will be limited to handholding only.  Violations will result in immediate removal form the facility grounds and possible termination of subsequent visiting privileges.
2. No items may be exchanged between inmates and visitors.
F. Work Crews/Game Hosts/Photographers
1. Must have 120 days of clear conduct.
2. Must not exceed 14 (this number is subject to change as needed) inmate volunteers, this number does not include Food Service.
3. Volunteer inmate workers at game stations or other work areas need to stay at their station or they will be removed and face the possibility of a disciplinary write-up.
G. Scheduling Considerations:
1. Planning, setup, and takedown/cleanup activities will be scheduled to minimize disruptions to regularly scheduled facility programs and activities.
2. Actual Family Day functions must be scheduled between 0900 and 1600 hours, with the day and time frame scheduled to minimize disruptions.
3. Regularly scheduled MWP activities will be cancelled for the Family Day activity.
H. Meals:
1. MWP Food Service will provide the meal, beverages, disposable tableware, and serving utensils for the Family Day activity.
2. Each Pod RAC representative may provide reasonable suggestions for the menu items, but MWP Food Service and the Warden/designee will have the final approval.
3. Meals will include main entrée(s), salads. Desert, pop (soda), water, and/or coffee.
4. Food Service will take care of all leftover food and beverages in the proper manner, the food or beverages will not be left in the activity area(s) or taken to the pods, (NO EXCEPTIONS).
I. Cancellation:
1. MWP Administration may cancel or terminate at any time if there are concerns related to the safety, security, or orderly operation of the facility.
2. Cancellation, early termination, may be necessary if there is inclement weather.
3. Inappropriate inmate and/or visitor behavior during the Family Day activity may be cause for immediate cancellation of the rest of the day’s activities.
4. If an inmate receives a major disciplinary write-up and is found guilty, between the time she is approved and the start of the Family Day activity, she and her visitors will not be allowed to attend.
5. After each Family Day activity, the MWP Administration will debrief the event.  Incidents that impact security, safety, or the orderly operation of the facility will be addressed.  MWP administration may suspend future family days.
IV. CLOSING
Questions concerning this procedure should be directed to the Warden or designee.

V. ATTACHMENTS:
FAMILY DAY INMATE VISITOR LISTING

                ATTACHMENT A


DOC 1.2.12 Inmate Welfare Accounts

INMATE VISITOR LISTING

NAME OF ACTIVITY:
 Inmate Family Day

DATE OF ACTIVITY:
June  xx, 20xx
TIME OF ACTIVITY:
1100 hrs. to 1500 hrs.

   Inmate
Name: )__________________________________ID#__________________Pod ______________


                (last name)   (first name)

                     The MWP staff has verified that you meet the requirements to attend Family Day.  You may invite up to five approved visitors who are currently on your approved visitors list.  Please fill in the name, age, and relationship lines for each person you wish to invite and get it to the Visiting Supervisor, remember (Immediate Family members will be given preference) by_________/______/_____.  No special visits are authorized.












 

    

This Box For






                                   Visiting Staff Use Only

INVITED VISITORS:

Name 


 Age
Relationship

#1 ________________________________       ______          ___________________









   #2 ________________________________       ______          ___________________









   #3 ________________________________       ______          ___________________









   #4 ________________________________       ______          ___________________









   #5 ________________________________       ______          ___________________







You must maintain clear conduct up to and including the day of the activity.


You will be strip-searched at the beginning and end of the activity, and you will be subject to a search

     strip or pat) at any time during the activity.

You will only be allowed to use the restroom located in the gym.

Please relay the following information to your approved visitors before the day of the activity to help avoid problems:

•
The event will begin at xxxx hours, so they need to arrive at the prison no sooner than xxxx hours.

•
They must follow all regular visiting procedures and rules.

•
They need staff escort to the Low Side Visiting Room/RAC to use the restroom.

•    Any violation of these guidelines could result in termination of future Family Day activities.

We hope that everyone will enjoy themselves.

The listed visitors are approved/disapproved as checked in the staff use only box.

VISITING OFFICER____________________________________________DATE___________________
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