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I.
PURPOSE

It is the purpose of the Montana Women’s Prison (MWP) to permit offenders to have visits with family, friends, and their attorneys under conditions consistent with the security of MWP.
II.   DEFINITIONS

Immediate Family Member - An offender’s legal spouse, natural or adoptive parents, siblings, natural or adopted children, stepchildren, grandchildren, grandparents, or person verified as being  primarily responsible for raising the offender in the absence of a parent. (3.3.8)
Chief of Security - The staff person, regardless of local title (security major, director of 

operations), designated by the facility administrator to manage the facility security program

(3.1.1,   3.1.17)
III. PROCEDURES
The Chief of Security, Deputy Warden of Security or designee is responsible for the operation of the visiting program.  The Deputy Warden has established seating capacity limits appropriate to the size of the visiting room per Billings City Code, staff coverage, and other relevant factors.  Attorney visits will be scheduled by the Relief Supervisor or designee, and the Attorneys are expected to show up on time or they may not be allowed to visit because of time constraints of the institution.  Notice will be given to visitors of personal property restrictions and visiting regulations, including procedures for obtaining approval for family members, friends, and others to visit.  Offenders will receive this information in the Offender Handbook/TC manual.
A.  Approval 
    There will be no pre-approval required for attorneys of record.  Attorneys and other legal assistants are subject to identification and credential verification and any items being brought into MWP will be searched for contraband.  Individuals may be approved for the offender's visiting list in accordance with the following guidelines: DOC/MWP Entrance Procedures. 3.1.5 
1. On admission to MWP offenders will be provided visitor questionnaires and rules that they can mail to prospective visitors.  Additional questionnaires are available in the housing units.

2. Persons under the age of 18 may visit only with the permission and in the presence of a parent or guardian or other person approved by MWP. 

· In the event a parent or guardian is unable to accompany the person under age 18, they must provide a notarized statement giving permission for another person on the offender’s approved visitors list to bring the youth in to visit.

3. Persons on active probation or parole, or other forms of conditional release (including but not limited to furlough or work release), ordinarily will not be approved.  In compelling cases such as immediate family members, the individual involved must obtain the permission from their probation/parole officer and Relief Supervisor or designee, prior to being allowed to visit.  A probationer/parolee who is out of their assigned district needs a signed Travel Permit for admittance (when applicable). 

4. Persons with criminal records will not be automatically excluded from visiting but must be approved by the Relief Supervisor or designee.  The nature and extent of an individual's criminal record, supervision status, history of recent criminal activity, and potential threat to the safety and security of MWP will be weighed against the benefits of visitations in determining eligibility.  

5. If there is reason to believe that a person may have a potentially detrimental effect on the offender or who may constitute a threat to the security of MWP, that person will be excluded from the approved visitor's list.

6. Approved visitors may be reviewed for updated criminal record every six months, or as deemed necessary by the Relief Shift Supervisor.
7. Programming needs of the offender will take precedence over visits.

8. There will normally be a limit of 25 persons (excluding children under 16 years of age) on an offender's approved visiting list.  If a visitor is on one offender's visiting list they cannot be on another offender's list unless they are both immediate family members.  

9. When an individual is not approved, notice of the reasons for disapproval will be given to the offender who submitted the individual's name.  The offender may appeal the decision to the Deputy Warden or designee.

10.  MWP approved volunteers are not allowed to be approved visitors.

B.      Searches of Offenders 
1. All offenders will be pat searched prior to visiting and strip-searched before leaving the visiting area.

2. Offenders must wear a uniform and shoes to visiting, including undergarments and socks.

3. Offenders may take the following items into visiting with them:

a. One wristwatch

b. One pair of earrings

c. Legal papers with prior approval 
d. Eyeglasses

e. One ring

f. One necklace

4. Offenders may not bring food or drink into or out of the Visiting Room.

C. Visiting Conditions
Visiting hours at MWP are normally on the following days and times:

a. Tuesday

7:00 pm – 8:30 pm

b. Thursday

7:00 pm – 8:30 pm

c. Friday

7:00 pm – 8:30 pm

d. Saturday 



       8:30 a.m. - 10:30 a.m.

       1:30 p.m. - 3:30 p.m.

       7:00 pm – 8:30 pm
·   Every 3rd Saturday of the month is Kid’s Day.  This is for children of offenders with approval and scheduling through the Parenting Program only; No drop INS.  Teens are from 9:00am-11:00am and the children 12 and under are from 1:00pm–3:00pm.  There is regular visiting in the evening from 7:00pm to 8:30pm.

c.    Sundays, Holidays

       8:30 am – 10:30 am

       1:30 pm – 3:30 pm

e. Visitor check in time is up to 30 minutes prior to visiting 

1. Visiting Room Officer will supervise offenders and visitors at all times.

2. Normally no more than five (5) people (including children) may visit each offender.

3. There will be no limit on the number of offenders who may have visits unless the Visiting Room has reached its capacity of 44 persons.

4. If capacity is reached, out-of-town visitors will be given priority over local visitors. 

5. No items may be directly exchanged between offenders and visitors during visiting.
6. The facility will display a notice in the visiting area that all visitors are subject to video surveillance.

7. Hobby items and property may be sent out with the approved visitor if:

8. Offender has an approved kite; this will be given to the Visiting Officer prior to visiting.

9. Visiting Room Officer will give property to the visitor at the end of the visit.

10. The kite is to be signed and dated by the Visiting Room Officer and the offender's visitor once the property has gone out.

11. Pictures may be requested by the offender and will be approved or disapprove by the visiting officer because of conditions in the visiting session and when taken and will be taken with the digital camera. 
12. Visitors and offenders are permitted a brief front to front embrace (NO PETTING OR FONDLING) including a BRIEF facial kiss at the beginning and one at the end of visit.  They may hold hands during the visit. Hands must be kept in view of Visiting Room Officer at all times.  All other forms of physical contact are prohibited and will be cause for termination of visit.

13. The offender and visitor are responsible for supervising the behavior of children during visit.  If, after being warned, the offender and visitor fail to control the child's/children's behavior the visit will be terminated.  Children 10 and under may sit on offender’s lap during visiting.

11. Separate bathroom facilities are designated for visitors and offenders.  Visitors will be strictly prohibited from using and/or accessing the bathroom facilities assigned to offenders.  Offenders will similarly be prohibited access to, or use of, visitor's bathroom facilities.  Visitors will accompany children 10 and under to the restroom.

14. A log will be maintained by the Visiting Room Officer to record behavior problems and warnings.  A history of repeated violations or warnings may result in prohibiting visiting for that person.
15. When visitors leave the visiting area the visit is terminated.  After leaving visitors may not

              return to the same visiting session.  Visitors are responsible for transportation if a visit is
              terminated early.  Visitors will be discouraged from loitering outside of the building.
16. Current and former employees who left employment in good standing with immediate              family ties to an offender prior to incarceration or community supervision may have visiting privileges subject to the same procedures for all other visitors.

17. Current employees without immediate family ties to an offender prior to incarceration or community supervision will not have visiting privileges.

18. Employees who discontinue employment with the Department of any Department-contracted facility or program may not visit offenders confined in any prison facility who were not immediate family members of the offender prior to incarceration or community supervision for a minimum of four (4) years.

19. Any employee terminated from employment for cause, or resigned in lieu of termination due to inappropriate activities with an offender, will have a permanent restriction on visiting offenders.  This prohibition extends to inappropriate activities discovered after the employee’s separation from service.
20. Major violations will result in at least a six-month suspension for the visitor involved.  A visitor who has had visiting privileges suspended for major violations must contact the Chief of Security to reapply and undergo a current background check in order to resume visiting.

21. Minor violations will result in at least a three-month suspension for the visitor involved.  A visitor who has had visiting privileges suspended for minor violations may automatically resume visiting after the period of suspension has ended.                                                                      
       D.    Searches of Visitors
1. A large sign is posted at the visiting area entrance stating that all visitors will be subject to search prior to being allowed to visit any offender.

a. Searches of incoming visitors will include pat searches, the use of metal detection equipment, and inspection of allowable items.

b. Strip searches of visitors will only be conducted when reasonable suspicion exists and the visitor signs a “Consent to Search” form.  Staff of the same gender will only conduct the strip search.  Strip searches will not be conducted on visitors under the age of 18 years.

c. If contraband is found on the visitor, a report will be submitted, the contraband confiscated, and dependant on the nature of the contraband, local law enforcement officials may be    immediately contacted.  Visit may be denied.
d. Body cavity searches will not be conducted on visitors.
e. If the visitor refuses to submit to a search he/she will be denied entrance to the visiting room and may be taken off of the approved visiting list.

2. Visitors are required to leave personal items outside the facility except for the following items:

a. Identification with picture 

b. One handkerchief

c. One small plastic pocket comb (no pick, brushes, or rat-tail combs).

d. Eyeglasses

e. Prescribed medical appliances (must have medical documentation if needed).

f. Medications needed, will be approved on a case-by-case basis by the on duty Shift                 supervisor.

g. No more than $15.00 in quarters in a clear plastic bag.

5. Visitors with small children may also bring:

a. One clear plastic bottle of formula/juice

b. One factory sealed jar of baby food and a plastic spoon

c. Four diapers 
d. One baby blanket (not quilted no larger than 3’ X 3’)

e. Baby carrier (secured in the visiting foyer)
f. One new factory sealed container of baby formula

g. One small toy

h. One diaper bag containing the items listed above (secured in the visiting foyer) 

E.  Records and Approval
Visiting Room Officer will maintain a record of all approved visitors and will document all visits as to date, time, person visiting, and any unusual incidents and should be followed up with an incident report to the Visiting Supervisor.

F.  Special Visits
Special visits of otherwise unapproved visitors, extended visits, or visits on non-visiting days may be approved by Relief Supervisor or designee on a case-by-case basis.

G.   Legal Visits
· Relief Supervisor or designee will approve Attorney visits.

· Attorneys should call 24 hours in advance of their visit.

· Attorney visits will be scheduled Monday through Friday between 8:00 a.m. and 5:00                                          p.m.

· Attorneys must present proper credentials and identification, and will be subject to                      search.

· Conversations between offender and attorneys may be visually observed by officers but       not listened to.

· Attorneys and offenders may exchange written material that has previously been                 searched, without being read.

· The non-contact visiting booth is available to assure confidentially.

· Attorneys are subject to all institutional rules and regulations.
· Attorneys are expected to show up on time or they may be denied visitation because of        institutional time constraints.


  H.   Hospitalized Offenders
· Offenders are not generally allowed visitors or phone calls.
· Security Major Deputy Warden or designee will approve any exceptions to this 
(i.e.:\long-term or critically ill offenders).
I. Special Housing Cases 
· Offenders classified as Maximum and Administrative Segregation (Level IV) may be         allowed one (1) hour visit a week.
· Security Major Deputy Warden or designee will approve visit.
· Visits will take place in the non-contact booth.
·  Visits for offenders in medical status requiring isolation will require the approval from medical personnel.  Dependent on the seriousness of the illness, visits for these offenders may be held either in the medical or visiting area.


J.    Limitations on Visits
Visiting is a privilege and may be suspended as determined by the shift supervisor or designee.

K.   Denial or Termination of a Visit
A visit may be denied or terminated and visiting privileges suspended under the following circumstances:

· Institutional emergency

· Visitor is under the influence of mood altering chemicals

· Insufficient available space

· Visitor refuses to submit to search procedures

· Visitor refuses, or fails, to produce sufficient identification, or falsifies identifying information

· Visitor or offender violates MWP Institutional rules

· Visitor/offender fails to prevent children from disturbing others in the visiting area

· Inappropriate displays of affection, sexually inappropriate behavior, or inappropriate dress

· Conduct or conditions deemed by Visiting Room Officer or designee to be disruptive to visiting operations or to the secure and orderly operation of MWP.

1. Prior to termination or suspension of visiting privileges, Visiting Room Officer will make a reasonable effort to enforce policies through less restrictive methods.

2. Prior to a visit termination, the Shift Supervisor will be consulted.
3. An “Inmate Visitation Denial” form must be filled out and signed by the Visiting Officer and Shift Supervisor.  The completed form will then be forwarded to the Visiting Supervisor who will then forward in on to the Deputy Warden.

4. An incident report will be written documenting the specific reasons for the termination.   If appropriate, a disciplinary report will be filed against the offender involved.

5. Only the Deputy Warden of Security or designee, or as part of a disciplinary proceeding may impose suspension of visiting privileges.

a. Both the offender and visitor will be notified of suspension of visiting and allowed to submit a written response.

b. The offender and visitor will receive written notification of action taken and reason.

c. The Deputy Warden of Security or designee may have an individual's name removed from the approved visiting list for a definite, indefinite, or permanent period of time.  This can be appealed to the Deputy Warden of Security.
d. The offender may request a review six months after the initial decision has been made to indefinitely or permanently suspend visiting privileges.

6. Visitors will register with the Visiting Room Officer and provide proper identification, following DOC/MWP 3.1.5  A picture I.D. is required for all adult visitors and children 16 years of age and older, and a birth certificate for children.

7. Offender visitors will be admitted through a designated entrance at MWP up to thirty minutes prior to beginning of visiting time.  If a visitor has not been approved to visit they will be asked to leave.

8. The Visiting Officer checking in the visitors will do so logging them on the computer in the visiting foyer, in the event of computer failure the officer will do a written log and will be add the visitors to the computer at a later time.

9. Visitors must be dressed and groomed in a manner that will not distract, disturb, or cause offense to other visitors, offenders, or staff in the visiting area.  The Visiting Room Officer will make decisions in this matter.  If a visitor has a question about the decision it will be referred to the Shift Supervisor.


IV. CLOSING
  

Questions concerning this policy shall be directed to the Relief Supervisor or the Deputy Warden of Security.

V.
ATTACHMENTS


     None.
