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I.      PURPOSE  




To maintain a safe and secure facility and ensure 24-hour offender accountability, the following 

 night bed checks (census) procedures will be followed:


II.    DEFINITIONS 

             None

III.   PROCEDURES  
      Beginning at midnight, bed checks are to be completed once per hour on every housing unit I the facility.

These checks are to be done at random intervals (once per hour) to prevent the timing of the checks from becoming routine.

To conduct checks on A, B, C, D, E, and F pods, push the speaker button to alert control to open the pod door.  


Control Officer will:
1. 
Record the time in the log when the officer (s) enters each housing unit, the pod officers will call control when the checks are completed and exits the pod(s), the Control room officer will record this time in the log. 
2. For B pod, open cell B212 once the officer is on the housing unit, after midnight the officers may leave the door partially open to avoid disturbing sleeping inmates.
3. For E pod, open cell E312 once the officer is on the housing unit, after midnight the officers may leave the door partially open to avoid disturbing sleeping inmates.

Night Shift Officer will:

1. Enter the housing unit and check each cell through the window on each cell door.

2. Flashlights are to be used judiciously, but enough light must be used to see a “living,





Breathing body”.

3. For cells B212 and E312, step into the cell only if necessary to check the offenders in the 



bunks at the far end of the room. Step back out of the cell and secure the cell door.

4. If, for any reason, you are unable to see an offender or you need to enter a cell, 


a.
radio control 


b. call to the inmate (s) in question.



c. call for a second officer if one is available


d. call for control to open the cell door.
5. Control Officer will begin a time line including the time the cell door was opened, the 




officer  entering the cell, and who (if available) the assisting officer was. 

6. The officer will enter the cell and verify that the offender is present. Step out of 









the cell, secure the door, and radio control with the information.

7. Control Officer will log the information radioed by the officer.

To conduct checks on G and H pods: 

1.  Call control via the radio to let control know you are entering the pod to perform bed 



 checks and when you have completed the pod or floor bed checks, the Control room 




 officer will record this time in the log.
2.  Open each cell door and step into the cell only as far as necessary to verify that all 






 offenders are present. Step out of the cell and close the door.

3.  Flashlights are to be used judiciously, but enough light must be used to see a “living,     


 breathing body”.

4.  If, for any reason, you are unable to see an offender step back into the hallway.



 a.
radio control 



 b. call to the inmate (s) in question.



 c. call for a second officer if one is available

5.  If a second officer is available, wait for the second officer to arrive before re-entering the 


 cell.
6.   Notify control when you re-enter the cell.  
7. 
 The officer (s) will enter the cell and verify that the offender is present. Step out of 




  the cell, close the door, and radio control with the information.
8.
Control Officer will begin a time line including the time and name of the 
officer 
entering 

the cell, and who (if available) the assisting officer was. 
9.  The Officer will enter the cell and verify that the offender is present. Step out of 
the cell, 

close the door, and radio control with the information.




10.
Control Officer will log the information radioed by the officer (s)
IV.   CLOSING

Questions concerning this procedure should be directed to the Shift Lieutenant or the Deputy Warden in charge of Security.
V.    ATTACHMENTS


None
