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I.
PURPOSE  


The Montana Women’s Prison (MWP) will maintain, in a safe and accounting manner, all tools, knives, food service implements, needles, and syringes to reduce the risk that they are lost, damaged or used for other than their intended purposes.

II.
DEFINITIONS  
        
Class 1 “Restricted” Tools -means tools that may reasonably be considered or used to 
cause serious bodily harm, or affect an immediate escape or compromise security. 

Class 2 “Hazardous” Tools -means tools without alteration that may reasonably be considered or used to cause serious bodily harm. 

Class 3 “Non-hazardous” Tools- means tools that may not reasonably be considered or used to cause bodily harm. 
Direct Supervision- means staff that supervises an offender or a group of offenders by remaining in the immediate area and observing offender movement and tool use to reduce the possibility that tools are lost, damaged or used for other than their intended purpose.

DOC I.D. Number- means the Department of Corrections identification number that is assigned to all offenders in the system, formerly known as the offender A.O. number.  

General Supervision means staff that supervises an offender or a group of offenders by remaining in the general area and observing offender location and tool use on an hourly basis. 

Minimum Supervision means staff that supervises an offender or a group of offenders by observing offender location and tool use every three hours.  The majority of offender activities are performed independent of staff direction and observation. 

Physical Tool Inventory means a physical matching of the tool inventory list to each tool in the tool storage areas.

Security Manager- The Security Manager is the Deputy Warden in charge of Security as designated by the Warden to manage the facility security program.
Secure perimeter means within the fence perimeters and buildings of MWP, excluding the administration and staff lounge areas, and is the last major line of defense against escape or intrusion.

Shadow Board means boards or cabinets used for tool storage with painted shadows in the shape of each tool to make missing tools immediately noticeable.

Staff Use Only Tool means a tool that is deemed too dangerous to be handled by any offender.

Sub-inventory List means a breakdown of the tool inventory list of an area or shop to individual inventories of tool boards or tool cribs.

Tool means any device or instrument provided by MWP or a contractor that is used in the performance of work.
Tool Box means boxes used to transport tools into a secure perimeter.

Tool Chit means a metal or other durable tag that identifies on a shadow board that a tool is in use, out for repair, or otherwise not present, and who has checked it out.

Tool Crib means a secure area to issue, control, and store tools.

Tool Inventory List means an electronic or hard copy list of tools in a particular area or shop.

Visual Inspection means a visual inspection of toolboxes, shadow boards, or tool storage areas to account for the presence of all tools. 

III. PROCEDURES  

The Security Manager is the MWP tool control officer and is responsible for the overall operation of the tool control program at MWP, but shares the responsibility for day-to-day operations with the head of each department utilizing tools.  The Security Manager will be responsible for tool inventories, tool marking, and location of tool storage and tool security.  All employees are directly responsible for control of the tools in their particular work area.  Failure to follow tool control procedures by staff or offenders constitutes a serious security breach and may be subject to disciplinary action.
A.
Tool Categories
1. There are three categories of tools: Class 1; Class 2; and Class 3.  

2. MWP will establish a Tool Classification Committee comprised of the Deputy Warden of Security and representatives from Medical, Food Service, Maintenance and Administration, who are responsible for classifying every tool at MWP.

3. Staff Use Only Tools include powder charged tools and charges, lock installation kits, and lock picks.  These tools must be stored in an armory or other secure area and may not be handled by an offender under any circumstance.  

B.    Tool Storage
1. A class 1, 2 and 3 tool when not in use must be secured at all times in a locked tool crib 

or secure tool room. Class 1 tools must be separated from Class 2 and 3 tools with a security grade door.
2. Within the tool crib, tools must be hung on shadow boards.  Only one tool may hang in front of each corresponding tool shadow.  Tools that are not adaptable to a shadow board must be stored in locked drawers, cabinets, chests, or rooms.  When a tool is removed from permanent inventory, the corresponding shadow will be removed from the board immediately. 

a.
Class 1 tools will be stored over a red shadow.

b.
Class 2 tools will be stored over a yellow shadow.

c.
Class 3 tools will be stored over a black shadow.
3. MWP has classified ladders over 6 feet as class 1, extension cords over 12 feet as class 1 and TV cables over 12 feet as class 2 and are allowed only in G and H Pods.

4. The only tools stored outside of the secure perimeter, will be normal office tools and will be kept in desks and behind locked doors when not in use.

            C.    Tool Issue   
1. MWP uses a combination of both tool check out logs and tool chits systems.  

2. A tool check out log will include:

· the tool number; 

· the person issuing the tool;

· the person receiving the tool;

· the time the tool is checked out; and

· the time the tool is checked in.

3. When using a tool chit system:

· the tool chit will be hung on the corresponding shadow of the issued tool;

· offender tool chits must be distinguishable from staff chits;

· offenders may only possess tool chits at their assigned work area; and

· each tool must be returned to the shadow board immediately after use.

When tools are removed from inventory for repairs, staff will place a repair chit on the corresponding hook that the tool was from indicating it is out for repair.
4. Only staff will issue Class 1 tools.

5. Depending on the offender’s custody classification, Class 2 and 3 tools may be issued by either staff or the offender.

             D.   Supervision of Offenders Using Tools  
When multiple offender custody levels are being supervised in an area where tools are being used, all offenders must be supervised at the higher custody level.

1. For -locked housing units, C and F pods:

· the use of tools will be limited to Class 3 tools under direct supervision; and 

· Security Manager must pre-approve the offender’s use of the tool.

2.
For close security areas:

· Class 1 and 2 tools will be issued by staff only; and 

· must only be used by offenders under direct supervision. 

· Class 3 tools may be issued by staff or offenders and used by offenders under general supervision.

3.
For minimum and medium security areas:

· Class 1 tools must be issued by staff only and used by offenders only under direct supervision.

· Class 2 and 3 tools may be issued by staff or offenders and used by offenders under general supervision. 
4.
When using class 1, 2 and 3 tools outside of the secure perimeter, the Security Manager and the work supervisor will determine the necessary supervision level.

E.
Tool Quotas
1.
The Security Manager and work area supervisors will establish the number of tools to be stored in each tool storage area at MWP.

2. Department supervisors and work area supervisors will maintain and account for all tools in their areas.  Staff will keep only required tools, and will determine if any tool is in excess of need with periodic checks.

3. All work area tools not used on a consistent basis, such as seasonal tools, should be transferred from the tool inventory to the tool control officer.  The tool control officer will store the tool in a safe and secure area prior to disposal or reassignment.

F.
Procurement and Receipt of Tools
1.
No tools will be ordered or delivered to MWP without the pre-approval of the Deputy Warden of Security.  In exceptional circumstances, tools may be purchased in an emergency situation without notifying the Deputy Warden of Security, however, the department that purchases the tool must report the purchase to the Deputy Warden of Security at the earliest possible time so that the inventory can be adjusted.
2.
Prior to the issuing of a tool, the Security Manager will ensure that it is properly marked and the appropriate inventory is updated.  The original copy of the tool inventory will be maintained by the Security Manager, and one copy will be sent to the work area supervisor in whose area the tool will be used.

G.
Tool Inventory Documentation
1. The Deputy Warden of Security will maintain a complete inventory of all tools and their locations.  This will include a master inventory of tools prepared for each area in which tools are stored or used.

2.
A copy of the complete set of master lists will be maintained in the Shift Supervisors office and will be available at all times to staff.  The master lists will be current, filed and readily available for tool inventory and daily tool accountability.

4. Each tool storage area, including toolboxes and pouches, will have an inventory of all tools that are assigned to that area.  The inventory must remain with the tools at all times.

5. Sub-inventories will be maintained in all storage areas, including tool cribs, tool cabinets, toolboxes, and tool drawers.

H.
Tool Inventory Procedures
1. At the beginning and end of every workday, each area supervisor will make a visual inspection of assigned tools, within the secure perimeter, excluding administrative/office tools.  The inspection will be documented on the tool inventory form (Attachment #1) to reflect all items in that area. 

2. All tool storage areas must be physically inventoried every two months.  The following schedule for tool inventories will be followed:

· Admin Tools – January, March, May, July, September, and November.

· Hobby Tools – February, April, June, August, October, and December.

· Kitchen Tools – January, March, May, July, September, and November.

· Maintenance Tools – February, April, June, August, October, and December. 

· Medical Tools – January, March, May, July, September, and November.

3. Documentation will be made available to the Security Major Deputy Warden. 

4. The Security Manager will complete a visual inspection of tool control on a regular and random basis. The Security Manager will make a complete audit of MWP every six months.  An audit report with necessary comments and suggestions for improvements will be forwarded to the work area supervisor and the Deputy Warden.

5. Administrative/office tools and tools stored outside the secure perimeter will have a visual inspection once a month. 

I.
Food Service Tools
All food service tools must be classified.

1.
Food service knives, cleavers, ice picks, knife sharpeners, meat saws, etc. will be stored on a shadow board in a locked cabinet.  An inventory will be kept in the cabinet at all times.  The cabinet will be securely anchored.

2.
All hazardous tools and knives will be marked with the food service identification symbol (K), and knives will be consecutively numbered to facilitate inventory.  A chit system will be used to issue items.  Knives will be checked out by the on duty Food Service Supervisor and will be tethered to the appropriate workstation for the offenders to use.

3.
Extra cutting saw blades; knives, etc. will be kept in secure storage under the control of the Deputy Warden of Security and issued as required.

4.
Food service knives will be used under direct supervision.  All knives will be accounted for at the beginning and end of each food service shift and annotated on the inventory sheet, signed by the Food Service Supervisor. This form will remain in the cabinet until the end of the day when all tools have been returned.  It will then be forwarded to the Food Service director, who will initial the form and file it for a minimum of 30 days. 

5.
The Deputy Warden of Security will check the food service tool cabinets randomly for inventory accuracy.  A report of this inspection will filed and one will be forwarded to the Food Service Director.

6.
All yeast; poppy seed, nutmeg and cayenne pepper, as well as other cooking substances that may be used improperly by an offender will be kept under lock and key.  A perpetual inventory will be maintained on all stocks of yeast and similarly controlled items.  Staff will maintain physical control of yeast-wrapping paper until it can be disposed of outside the facility.

J.
Medical Tool Control Issues
1.
Medical staff will have primary responsibility for needles, syringes and controlled medications.  Because of their size and character, medical department tools may not be marked, but must be kept in a locked storage area or container.

2.
The Medical Services Supervisor will maintain an accurate and daily inventory of instruments such as scalpels and other tools.  Ordering and receiving of all instruments, controlled medications, needles and syringes will be through procedures that ensure that none of these items enter the facility without proper inventory and physical control.
3.
Only a minimum number of syringes and needles required for the daily operations of the medical department will be available for daily use.  These items will be kept in a convenient but secure place.

4.
Each shift will maintain a daily perpetual inventory of all current-use needles and syringes by size.  These amounts can be replenished from bulk supply periodically as they are used, and the inventory adjusted accordingly.  Reserve stocks of hypodermic needles and syringes will be kept in a locked, secure area, and an accurate and current inventory kept.

5.
Inventory procedures while in bulk storage will involve joint monthly reconciliation of amounts on hand.  The Medical Services Supervisor or designee and a shift supervisor will perform this inventory.

6. Needles and syringes will be disposed of offsite, using procedures approved by local health authorities.  Interim storage while awaiting disposal will be in a secure container that is kept in a locked area accessible only by staff.

7. Narcotics and other controlled drugs will be stored, dispensed and inventoried in compliance with state regulations.

K.
Tool Marking
1. All tools will be marked with an etching tool prior to being issued, and color-coded according to tool classification.   Tool marking may consist of a combination of numerical and letter coding for tool identification purposes.  MWP tools will be marked by the below listed designations:
· K-Kitchen

· A-Administration

· M-Maintenance

· I-Infirmary  

2.
For visibility and classification awareness, all tools will be color-coded.  The tools will have a band of paint at least one inch wide at the point of least wear.  The following is a list of the class tools recommended colors:

· Class 1 - Red

· Class 2 - Yellow

· Class 3- Green

3. Tools that cannot be marked without damage, such as surgical instruments, etc., must be inventoried and kept in locked storage when not in use.

L.
Tool Exchange
1. When a tool requires replacement because it is broken or worn out, the work area supervisor will complete the MWP Broken Tool Report, (Attachment #2).  

2. All inventories will be adjusted when a tool is removed prior to replacement.  The inventory will be re-adjusted when the tool is actually replaced.

3. The broken tool and the report will be forwarded to the Deputy Warden of Security.  The Deputy Warden of Security will ensure the broken/worn tool is removed from the institution and disposed of. 
4. All new/replacement tools will be immediately marked and documented by the Deputy Warden of Security.

M.
Lost Tools
1.
When staff discovers a missing tool, it must be immediately reported to the shift supervisor.  The shift supervisor will conduct a search of offenders and the work area prior to releasing the offenders from the work area.  The shift supervisor will submit an MWP Lost Tool Report (Attachment #3) to the Deputy Warden of Security before the end of the shift.  


a. A search of the last known area the tool was used will be completed.  If inmates were the last to use the tool, (depending on the size of the tool), a search of the inmate (s), the area, cell and dayroom areas will be conducted.  An IR will be completed to document circumstances related to the loss of the tool, and the results of the search. The IR will be attached to the Lost Tool Report and submitted to the Deputy Warden of Security for review. 

2. If the tool is still missing after one month, it will be removed or replaced from the master tool inventory list.  A replacement tool may be issued if necessary, and the inventory will be adjusted accordingly.

3. The Deputy Warden of Security will maintain a file listing all tools reported missing.  All contraband tools confiscated during searches will be checked against this file.  If the tool is not serviceable, it will be destroyed in accordance with local policy after any investigations are completed.  If the tool is serviceable, it may be returned to the Deputy Warden of Security after all investigations are completed. 

4. When a tool is issued to a staff member or offender and becomes lost or missing, the staff member or offender may be subject to disciplinary action pending an investigation.

N. Razor Pass  

1. No Razors on C or F Pod
2. See RAZOR PASS PROCEDURE (MWP 3.1.14a)

O. Ramset Guns and Ammunition
If explosive-driven tools such as a Ramset or Hilty guns are used at MWP, they will not be stored with their ammunition at MWP.  These tools will only be issued to or used by employees.  Expended shells must be returned and accounted for and then disposed of. 

O.
Contractors and Other Non-Institutional Tools
1.
The Deputy Warden of Security, or designee, will inspect and inventory all tools introduced to MWP by contractors or others, and will re-inspect and reconcile the inventory list prior to the contractor or other exiting MWP.  The use of Class 1 and Class 2 tools is subject to direct supervision.

2.
A correctional officer or other assigned employee will escort contracted and other non-employee workers while working inside the secure perimeter at MWP.  In areas outside the secure perimeter, the Deputy Warden of Security or designee will dictate the supervision and use of the tools.  These procedures will ensure that all tools and equipment are accounted for, inventoried, and securely stored at the end of the work shift, or before offenders are returned to the work area.  This will ensure that no tools are left behind, work activities are confined to the authorized area, and work is performed with proper security and safety precautions.

3.
At departure, the inventory will be checked to ensure that all tools are present, the entrance log will be marked, and the inventory sheet filed and retained for 30 days.

P.
Offender Hobby Craft Tools
MWP Policy 5.5.4, Hobby Programs, stipulates the tool control for hobby tools.  At MWP hobby tools will be classified as listed below:

· Scissors – 6” or less with rounded points, metal – Class 3

· Scissors – over 6” with rounded points, metal – Class 2

· Scissors – over 6” with pointed tip, metal – class 1

· Crochet hooks, needles etc – over 1/8” diameter, metal – Class3

· Crochet hooks, needles etc – under 1/8” diameter, metal – Class 1

· Crochet hooks, needles etc – plastic – Class 3

All offender tools will be marked with the offender’s DOC ID number and will be supervised, inventoried, stored, and used in accordance with this policy.  MWP will follow the provisions of this policy for tools that cannot be marked.  
IV.
CLOSING

Questions concerning this procedure should be directed to the Deputy Warden of Security Shift Lieutenant, or the Warden.
V.
ATTACHMENTS


Controlled Items Inventory




Attachment   A

Lost Tool Report




Attachment   B


Broken Tool Report 




Attachment   C

Kitchen-Food Service Tool Inventory    


Attachment   D

TOOL CONTROL INVENTORY BLANK            
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	Attachment A:

MONTANA WOMEN'S PRISON

	
	
	
	
	
	
	
	
	

	CONTROLLED ITEMS INVENTORY

	
	
	
	
	
	
	
	
	

	
	
	
	DATE:
	 
	 
	
	
	

	
	
	
	
	
	
	
	
	

	
	Intake Area
	
	
	
	
	
	

	
	ITEM
	DAYS
	NIGHTS
	

	
	Retractable Mirror
	 
	 
	

	
	4 Flex Cuff Cutters
	 
	 
	

	
	4 Mag Lite Flashlights
	 
	 
	

	
	1 Flat Head Screwdriver
	 
	 
	

	
	1 Phillips Head Screwdriver
	 
	 
	

	
	5 Belly Chains
	 
	 
	

	
	6 Leg Shackles
	 
	 
	

	
	1 Bandage Scissor
	 
	 
	

	
	4 Leather Belly Belts
	 
	 
	

	
	1 Gate Crank
	 
	 
	

	
	27 Handcuffs
	 
	 
	

	
	
	
	
	
	
	
	
	

	
	Intake Pipe Chase
	
	
	
	
	
	

	
	ITEM
	DAYS
	NIGHTS
	

	
	Emergency Scissors
	 
	 
	

	
	
	
	
	
	
	
	
	

	
	C-Pod Pipe Chase #211
	
	
	
	
	

	
	ITEM
	DAYS
	NIGHTS
	

	
	Emergency Scissors
	 
	 
	

	
	
	
	
	
	
	
	
	

	
	3rd Floor CO Station
	
	
	
	
	

	
	ITEM
	DAYS
	NIGHTS
	

	
	Emergency Scissors
	 
	 
	

	
	
	
	
	

	
	Offender Maintenance Worker Area
	
	
	
	

	
	ITEM
	DAYS
	NIGHTS
	

	
	Offender Maintenance Worker Toolbox
	 
	 
	

	
	
	
	
	
	
	
	
	

	
	Front Door Area
	
	
	
	
	
	

	
	ITEM
	DAYS
	NIGHTS
	

	
	Vehicle Inspection Mirror
	 
	 
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	DAYS
	CO SIGNATURE:
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	

	
	NIGHTS
	CO SIGNATURE:
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	


	Attachment B:

Montana Women's Prison


	LOST TOOL REPORT


							
					DATE

				
					
		TOOL #

		ISSUED TO

	
					
		WHEN ISSUED

		TOOL LAST SEEN - LOCATION

	
					
		TIME REPORTED LOST

		REPORTED TO

	
									
	CIRCUMSTANCES AS TO HOW TOOL WAS LOST:

			
	 


	
	 


	 


	 


	 

		
	PRINTED NAME & SIGNATURE OF PERSON WHO LOST TOOL

		PRINTED NAME & SIGNATURE OF SUPERVISOR


				 

			
				TCO REVIEW DATE

			
	The shaded area below will be completed by the Tool Control Officer (TCO).


	 

	 

	 

	 

	 


	 

	TOOL FOUND - DATE/TIME

	 

	TOOL FOUND - LOCATION

	 


	 

	 

	 

	 

	 

	 

	 

	 

	 


	 

	TOOL ALTERED - YES / NO (circle the one that applies)

	 


	 

	 

	 


	PRINTED NAME & SIGNATURE OF PERSON WHO FOUND TOOL

	 

	PRINTED NAME & SIGNATURE OF SUPERVISOR


	 

	 

	 

	 

	 

	 

	 


	 

	 

	 

	TCO REVIEW DATE

	 

	 

	 


	 

	 

	 

	 

	 

	 

	 

	 

	 



	
	
	
	
	
	
	
	
	


	Attachment C:

Montana Women's Prison

	BROKEN TOOL REPORT

	
	
	
	
	
	
	
	
	

	
	
	
	 
	
	
	

	
	
	
	
	DATE
	
	
	
	

	
	 
	
	 
	

	
	TOOL #
	
	ISSUED TO
	

	
	 
	
	 
	

	
	WHEN ISSUED
	
	TIME REPORTED BROKEN
	

	
	
	
	
	
	
	
	
	

	CIRCUMSTANCES AS TO HOW TOOL WAS BROKEN:
	
	
	

	 

	 

	 

	 

	 

	
	
	
	
	
	
	
	
	

	 
	
	 

	PRINTED NAME & SIGNATURE OF PERSON WHO BROKE TOOL
	
	PRINTED NAME & SIGNATURE OF SUPERVISOR

	
	
	
	 
	
	
	

	
	
	
	TCO REVIEW DATE
	
	
	

	The shaded area below will be completed by the Tool Control Officer (TCO).

	DESTROYED TOOL REPORT

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	DATE
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	TOOL #
	 
	WHEN DESTROYED
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 

	REASON FOR DESTRUCTION:
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 

	 

	 
	 
	 

	PRINTED NAME & SIGNATURE OF TCO
	 
	PRINTED NAME & SIGNATURE OF WITNESS


	Attachment D:

MONTHLY TOOL INVENTORY

	DATE:
	11/1/2005
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	INMATE TOOL TUB
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	B.I.
	 
	ONHAND
	 
	VARIANCE

	 
	 
	 
	 
	 
	 
	 

	18" SOLID SPOON
	 
	2
	 
	2
	 
	0

	12" SOLID SPOON
	 
	2
	 
	2
	 
	0

	12" SLOTTED "
	 
	2
	 
	2
	 
	0

	 
	 
	 
	 
	 
	 
	0

	 
	 
	 
	 
	 
	 
	0

	12" TONG
	 
	2
	 
	2
	 
	0

	8" TONG
	 
	2
	 
	2
	 
	0

	 
	 
	 
	 
	 
	 
	0

	METAL SPATULA
	 
	4
	 
	4
	 
	0

	CAKE  SPATULA
	 
	1
	 
	1
	 
	0

	BENCH SCRAPERS
	 
	2
	 
	2
	 
	0

	LADLES
	 
	 
	 
	 
	 
	0

	 
	8OZ
	1
	 
	1
	 
	0

	 
	6OZ
	1
	 
	1
	 
	0

	 
	4OZ
	1
	 
	1
	 
	0

	 
	3OZ
	1
	 
	1
	 
	0

	 
	2OZ
	1
	 
	1
	 
	0

	 
	1OZ
	1
	 
	1
	 
	0

	 
	 
	 
	 
	 
	 
	0

	#8 DISHER
	 
	1
	 
	1
	 
	0

	#10 DISHER
	 
	1
	 
	1
	 
	0

	#16 DISHER
	 
	1
	 
	1
	 
	0

	#20 DISHER
	 
	1
	 
	1
	 
	0

	 
	 
	 
	 
	 
	 
	0

	SKIMMER
	 
	1
	 
	1
	 
	0

	 
	 
	 
	 
	 
	 
	0

	24" WIRE WHIP
	 
	1
	 
	1
	 
	0

	18" WIRE WHIP
	 
	1
	 
	1
	 
	0

	 
	 
	 
	 
	 
	 
	0

	BENCH SCRAPER
	 
	2
	 
	2
	 
	0

	MEASURING TAPE
	 
	1
	 
	1
	 
	 

	MEASURING SPOONS
	 
	4
	 
	4
	 
	 


Attachment E:

Montana Womens Prison

Inventory Report

6/8/2021
____________________________


___________________________



Crib Name



       Crib Supervisor








     


     
____________            _____________              ____________            ____________

  Total Tools

    Tool Mark

       Last Audit

       Next Audit

	ID #
	Qty
	Unit
	Tool Name
	Dscrptn/Ser #
	Size
	Class

	     
	   
	    
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	   
	    
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	   
	    
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	   
	    
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	   
	    
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	   
	    
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	   
	    
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	   
	    
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	   
	    
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	   
	    
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	   
	    
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	   
	    
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	   
	    
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	   
	    
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	   
	    
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	   
	    
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	   
	    
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	   
	    
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	   
	    
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	   
	    
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	   
	    
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	   
	    
	     
	     
	     
	     
	 FORMCHECKBOX 
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