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 I.       PURPOSE  




To ensure all servicing and maintenance of machines and equipment in which unexpected energization or start up of the machine or equipment, or release of stored energy does not cause injury to an employee/contractor.
 II.      DEFINITIONS  

Safety Officer - a formally trained facility or program staff person identified by the Warden, who 
as a part of his/her job description, is responsible to oversee all safety-related activity in the 
assigned facility/program.

Energy Isolating Device - A mechanical device located at an energy control point that positively blocks the flow of energy and can be locked in the “safe” position. Push buttons, selector switches, software controls, interlocks, and other control circuit devices are not considered energy isolating devices.

Lock Out Device - Padlocks, combination locks, or other methods (such as disconnecting conductors or removing fuses), which will effectively prevent unexpected or inadvertent energizing of a designated circuit or release of equipment or machinery. These devices shall not be used for other purposes, and shall include a means to indicate the identity of the employee applying the device.
III.      PROCEDURES  
The only person(s) authorized to perform maintenance on any machine or piece of equipment at MWP are the Maintenance Supervisor, Maintenance Support Person or the Contracted Maintenance Company.

A.
The Maintenance Supervisor/Designee will notify the on Duty Shift Lieutenant and Control of the machine or equipment to be shutdown, estimated time of shutdown, and the name or who is performing the maintenance, if not MWP maintenance dept.





a. The machine or equipment shall be turned off or shut down using the established procedures for the 




  machine or equipment.  To avoid any additional or increased hazard(s) to staff as a result of the 






  equipment stoppage, an orderly shutdown must be utilized. 



b.  All energy isolating devices that are needed to control the energy of the machine or equipment shall 




be physically located and operated in such a manner as to isolate the machine or equipment from the 




energy source(s).




c.  Lock out or Tag out devices shall be affixed to each energy isolating device.
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d.  Lock out devices shall be affixed in a manner that will hold the energy isolating the device in a    






“safe”
or “off” position.




e.  Tag out devices shall be affixed in such a manner as will clearly indicate that the operation or 








movement of energy isolating devices from the “safe” or “off” position is prohibited.




f.  Tag out devices will be attached at the same point at which a lock would have been attached.




g.  If the tag cannot be affixed directly to the energy isolating device, the tag shall be located as close as 




possible to the device in a position that will be immediately obvious to anyone attempting to operate 




the device.



h.  Following the application of the lockout/tag out devices to the energy isolating devices, all 










potentially 
hazardous stored or residual energy shall be relieved, disconnected, restrained, and 








otherwise rendered safe.







1. Prior to starting work on the machine or equipment that has been locked out / tagged out, the 







person performing the maintenance shall ensure that the isolation and de-energization of the machine 




or equipment has been accomplished. 




i.  Once maintenance has been completed, the work area shall be inspected to ensure that nonessential 





items have been removed and to ensure that machine or equipment components are operationally 






in-tack.






1.  Check the work area to ensure all employees have been safely positioned or removed and all tools 






are secured and picked up for safety and security reasons.





2.
The lock out / tag out devices will only be removed by the person who installed the devices.






3. After the lock out / tag out devices are removed, make the necessary notifications that these
 








  devices have been removed.






4. Notify the shift Lieutenant that eh lock out / tag out device has been removed and that the machine 




or equipment is operational and safe to use.




k.  Log the lock out / tag out placement and removal in the shift log.

IV.       CLOSING

Questions concerning this procedure should be directed to the Safety Officer.
V.         ATTACHMENTS

  NONE
