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I.
   PURPOSE  

When deemed necessary by Prison officials, the prison reserves the right to 
inspect and/or search all prison property, as well as employee’s personal property 
on the premises for illegal items or controlled substances, and other items which 
impair or detract from job performance, reflects poorly on the prison’s image or 
violates policy.  
II.
   DEFINITIONS  
Deputy Warden of Security: Is the person designated by the Warden as 
responsible for the management of the facility's security program and operations.

Designated Search Staff: For the purposes of this operational procedure means qualified staff who have been specifically trained in the procedure of searching persons, belongings, buildings, offices, lockers and other property and locations.
Inspection Device: Any device, i.e., metal detectors etc., which is used to detect hidden contraband. 
Non-Intrusive Sensors: Electronic or mechanical devices which do not physically intrude nor permeate human body orifices, manufactured for the purpose of detecting materials of various types which may be considered contraband, i.e., narcotics, narcotic paraphernalia, tobacco, weapons.  Examples: metal detectors, Body Search equipment to detect the presence of items or objects in an individual’s possession. 
Personal Property: Property that belongs to any individual(s) on MWP/DOC property.
Prison Property: Property or premises used, owned or leased by the State of MT Department Of Corrections is considered part of the prison’s grounds. 
Random Search:  Selections whereby every person, item or area has an equal chance of being searched at any given time.
Reasonable Suspicion: A conclusion drawn from specific, objective facts which would permit a reasonable and experienced correctional staff person to suspect that an individual or set of circumstances poses a threat to facility security, or to the health, safety, and security of offenders, staff, visitors, contractors, or community members, including, but not limited to, committing or conspiring or attempting to commit a crime or rule violation.  
Reasonable Suspicion Search: The search of a person, property, or area, where there is a reasonable suspicion that a law and/or policy have been violated.
Routine Search: The procedure whereby the facility adopts a time, place and frequency of searches.  Routine searches may include random searches. 
Search:  A close inspection, including touching in an impartial manner, of a person, vehicle, possession, property, building or premises. Types of searches include the following:

· Pat Search: The manual body search of an individual that requires the removal of outer clothing, e.g., coats, hats, gloves; emptying of pockets; and inspection of paper bags, books, of other carried items, this is to also include running the hands over the clothed person, through the hair, inspecting pockets and cuffs, and other items in his/her possession.

· Strip Search:  A visual inspection of an individual’s unclothed body and thorough search of the unworn clothing to detect concealed contraband (also referred to as unclothed body search).

.

MWP/DOC Property: The buildings, physical plants, vehicles, offices, furniture, lockers, office machines, computer hardware and software, electronic communication devices, and any other property wherever located which is owned, leased, rented by, or otherwise in the control of the MWP and Department of Corrections.
Secure Facility: For the purpose of this operational procedure, secure facility means a correctional facility used by the Department for the confinement, custody, or care of offenders committed to its custody. MWP is considered a secure facility.
Security Inspection: A distinction is made between search and security inspection.  The latter is accomplished by means of an inspection device, i.e., metal detectors, without the element of a personal contact search, although accompanying property will be subject to visual and/or hand examination.  This includes inspection by a trained canine for detection of contraband items.
Seizure:  To take control or possession of after a search.
Staff:  For the purpose of this operational procedure, staff means paid employees, contracted employees, volunteers, and interns.
Department Employee: The term includes paid employees or contracted persons (temporary or permanent), volunteers and interns who are paid or donate time or services to the Department, contractors, on-site vendors and individual service providers, e.g. delivery, maintenance, vendors, etc. who may not be contracted to the Department and whose assignment is primarily on Department premises, e.g. facility or program offices.
Trained Medical Staff: A physician, physician’s assistant, or nurse practitioner.
Volunteer: Any person who has been approved to provide services for Department programs without compensation.
III. PROCEDURES  

A.
Searches




All Department employees may be subject to a security inspection.  



Property brought into or taken out of MWP by staff is subject to visual 



and/or hand examination by designated search staff.   Use of electronic 



equipment at entrances and facility may be used to facilitate searches of all 


persons, packages, briefcases, etc., as well as physical searches of the 



same.  All searches must:




1.
be conducted in the least intrusive manner possible;



2.
be documented and approved by the Warden or Deputy Warden of 




Security or Shift Lieutenant (reasonable suspicion searches)
;



3. 
have at least two designated staff members present during any 




search, and;




4.
be documented in the personnel search log, which will be at the 




front entrance desk.  The information documented in the personnel 




search log will include:






a. 
purpose of search






b. 
whether random or routine






c. 
who authorized the search






d.
who conducted the search






e. 
what or who was searched






f. 
location of the search






g. 
what was found






h.
were the goals of the search accomplished, and






i.
any unusual circumstances or occurrences.  
B. 
Routine and Random Searches
All Department employees, at MWP are subject to a routine or random search of their persons, work areas, vehicles (that are on State owned or leased property and with reasonable suspicion), and other property.  The Deputy Warden of Security of Shift Lieutenant shall determine the frequency of the searches following procedure MWP 3.1.5.
1.
Refusal of staff to submit to any routine or random search 


will result in immediate suspension with pay and 



disciplinary action up to and including termination or, for 


volunteers, revocation of privileges.
2.
These searches normally consist of the use of a hand held 


metal detector, and a thorough search of the employee’s 


belongings, including all loose articles

3.
Drug detection dogs and handlers may be used to assist 


designated search staff to detect and control contraband 


within MWP/DOC property.
4.
Inspection of all vehicular traffic and supplies coming into 


or leaving the facility may be conducted.  

C.
Reasonable Suspicion Searches
Reasonable suspicion searches may only be ordered or approved by the Warden, Deputy Warden in Charge of Security or Shift Lieutenant.  
1.
If a reasonable suspicion search is conducted or ordered by the 
Deputy Warden of Security or the on Duty Shift Lieutenant, the 
Warden must be personally notified within 24 hours.  
2.
In the event that there is a reason to believe that there have been 
violations of law, local law enforcement will be contacted to 
participate in the search and/or investigation.  
3.
A witness must be present during any reasonable suspicion search.
4.
In cases involving a criminal investigation a search warrant 
must be in effect.

D.
Searches in the Facility
1. Search of Persons



a.
Containers (briefcases, purses, bags, backpacks, etc.):




Any Department employee requesting to bring a container 




into the facility must submit a written request to their 




supervisor of above for written approval. Once approved, 




these containers are subject to search by designated search 




staff before being allowed into the secure area of the 




facility.




b.
Personal Property:




All items carried by persons are subject to search by 




designated search staff.  Any Questions concerning 





allowable items shall be directed to the Shift Lieutenant or 




above. 




c. 
Assigned Locker in the Break Room:



All lockers in the staff break room, assigned to individuals 


are subject to search by designated search staff as deemed 


appropriate by the Shift Lieutenant or above.

d.
Probable Cause Searches:


All Department employees are subject to probable cause 


searches.  The probable threat and degree of suspicion will 


determine the level of the search.  These searches may 


include strip searches and must be approved by the Shift 


Lieutenant or above.


e. 
Refusal of Search:


Employees who refuse any search shall not be allowed into 


the facility.  The employee will be suspended with pay 


pending the completion of an investigation, which may 


result in disciplinary action, up to and including 



termination.
2.
Search of Personally Owned Vehicles


Searches of personally owned vehicles on MWP or DOC property 
will only be conducted when there is reasonable suspicion to 
believe that there is violation of law or policy.  In the event there is 
reasonable suspicion to believe a law has been violated, local law 
enforcement officers will be requested to conduct the search.

3.
After Search or Inspection


a.
Department Employees found to be in possession of unauthorized property or contraband will be suspended with pay (pending outcome of an investigation) and be subject to disciplinary action up to and including termination.


b.
Volunteers who refuse to be searched or found to be in possession of unauthorized property or contraband, will have their volunteer status revoked pending an investigation.

E.
Records 

1.
The Personal Search log will be 


a.
secured in the Front entrance desk


b.
will only be accessible to management staff.  


c.
maintained in bound form and will be reviewed and signed 


by the Deputy Warden of Security or the on Duty Shift 


Lieutenant at least 24 hours after any search.

2.
When filled, the Shift Lieutenant will forward to the Deputy Warden of Security for sign-off prior to forwarding the log to the administrative assistant for storage.
 
3.
 The log will be kept in secure storage for three years.  Logs will be disposed of according to records retention schedules, unless required for records for evidence. 
IV.       CLOSING

Questions concerning this policy shall be directed to the Deputy Warden of Security or the On Duty Shift Lieutenant.
