
 
 
 

 
 D E P A R T M E N T O F C O R R E C T I O N S  

M O N T A N A S T A T E P RI S O N  
O P E R A T I O N A L P R O C E D U R E  

 
 

Pr o c e d ur e:  M S P 3. 3. 8 I N M A T E VI S I T I N G  

Eff e cti v e D at e:  D e c e m b er 7, 1 9 9 9                                              P a g e 1 of 1 3 a n d 7 Att a c h m e nts 

R e visi o n D at e(s):  
M a y 1, 2 0 0 8, J u n e 6, 2 0 1 2, A pril 1 5, 2 0 1 5, J a n u ar y 2 0, 2 0 1 7, O ct o b er 1 5, 2 0 1 9, 
N o v e m b er 1 0 , 2 0 2 0, J u n e 4, 2 0 2 1 , O ct o b er 5, 2 0 2 1, D e c e m b er 1 5, 2 0 2 1 

R ef er e n c e(s):  D O C P oli c y 3. 3. 8 

Si g n at ur e:  /s/ Ji m S al m o ns e n / W ar d e n                   
 

I.  P U R P O S E  
 

M o nt a n a St at e Pris o n ( M S P) pr o vi d es visiti n g pri vil e g es f or i n m at es c o nsi st e nt wit h M S P s e c urit y 
r e q uir e m e nts a n d  e n c o ur a g es f a mil y ti es a n d s u p p orti v e r el ati o ns hi ps i m p ort a nt t o t h e st a bilit y of 
i n m at es w hil e i n c ar c er at e d a n d u p o n r el e as e.  
 

I I.  D E FI NI T I O N S  
 

B o d y S c a n  – A w h ol e - b o d y s e c urit y s cr e e ni n g d e vi c e w hi c h utili z es l o w d os e x-r a y s c a n ni n g i n or d er t o 
d et e ct c o ntr a b a n d, w e a p o ns,  a n d si mil ar it e ms, hi d d e n o n a n d i nsi d e a p ers o n’s b o d y. 
 

C a ni n e H a n dl e r  – A s e c urit y st aff m e m b er w h o w or ks i n c oll a b or ati o n wit h a s pe ci all y tr ai n e d c a ni n e.  
 

C a ni n e – A s p e ci all y tr ai n e d a n d c ertifi e d c a ni n e us e d b y t h e f a cilit y w hi c h is t h e pr o p ert y of M o nt a n a 
St at e Pris o n.  
 

C a ni n e T e a m  – O n e h a n dl er wit h a n assi g n e d c a ni n e. B ot h h a n dl er a n d c a ni n e h a v e b e e n c ertifi e d.  
 

C o nt a ct Vi sit  – A visit i n w hi c h t h e off e n d er a n d visit or ar e p er mitt e d li mit e d p h ysi c al c o nt a ct.  
 

C o nt r a b a n d – A n y it e m p oss ess e d b y a n off e n d er or f o u n d wit hi n t h e f a cilit y t h at is ill e g al b y l a w, 
pr o hi bit e d b y p oli c y or pr o c e d ur e, or u n a ut h ori z e d b y t h os e l e g all y c h ar g e d wit h t h e a d mi nistr ati o n a n d 
o p er ati o n of t h e f a cilit y.   

 

Cl ot h e d B o d y S e a r c h  – T h e m a n u al b o d y s e ar c h of a n i n di vi d u al t h at r e q uir es t h e r e m o v al of o ut er 
cl ot hi n g, e. g., c o ats, h ats, gl o v es; e m pt yi n g of p o c k ets; a n d i ns p e cti o n of p a p ers, b a gs, b o o ks, or ot h er 
c arri e d it e ms ( als o r ef err e d t o as a p at s e ar c h).    

 

Di s a bilit y – A p h ysi c al or m e nt al i m p air m e nt t h at s u bst a nti all y li mits o n e or m or e of a p ers o n’s m aj or 
lif e a cti viti es, a p ers o n h as a hist or y of s u c h a n i m p air m e nt or a p ers o n w h o is r e g ar d e d as h a vi n g s u c h 
a n i m p air m e nt . S e e  A m eri c a ns wit h Dis a biliti es A ct of 1 9 9 0 4 2 U S C 1 2 0 1 0 as a m e n d e d.  
 

I m m e di at e f a mil y  m e m b e r  – A n off e n d er’s l e g al s p o us e, n at ur al or a d o pti v e p ar e nts a n d c hil dr e n, 
si bli n gs, gr a n d c hil dr e n, gr a n d p ar e nts, c orr es p o n di n g i n-l a w, p ers o n v erifi e d as b ei n g pri m aril y 
r es p o nsi bl e f or r aisi n g t h e off e n d er i n t h e a bs e n c e of a p ar e nt a n d a n y ot h er m e m b er of t h e off e n d er’ s 
h o us e h ol d. 
 

Offi ci al Vi sit o rs  – Visit ors t o a f a cilit y a cti n g i n a n offi ci al c a p a c it y, e. g., l a w e nf or c e m e nt, c orr e cti o n al 
p ers o n n el, j u d g es, li c e ns e d att or n e ys, l e gisl at ors, a n d ot h ers o n offi ci al b usi n ess. 
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P at S e a r c h  – T h e m a n u al b o d y s e ar c h of a n i n di vi d u al t h at r e q uir es t h e r e m o v al of o ut er cl ot hi n g, e. g., 
c o ats, h ats, gl o v es; e m pt yi n g of p o c k ets; a n d i ns p e cti o n of p a p ers, b a gs, b o o ks, or ot h er c arri e d it e m s 
( als o r ef err e d t o as cl ot h e d b o d y s e ar c h). 
 

R e as o n a bl e S u s pi ci o n  – A c o n cl usi o n dr a w n fr o m s p e cifi c, o bj e cti v e f a ct s w hi c h w o ul d p er mit a 
r e as o n a bl e a n d e x p eri e n c e d c orr e cti o n al st aff p ers o n t o s us p e ct t h at a n i n di vi d u al or s et of cir c u mst a n c es 
p os es a t hr e at t o f a cilit y s e c urit y or t o t h e h e alt h, s af et y, a n d s e c urit y of off e n d ers, st aff, visit ors, 
c o ntr a ct ors, or c o m m u nit y m e m b ers, i n cl u di n g, b ut n ot li mit e d t o, c o m mitti n g, or c o ns piri n g or 
att e m pti n g t o c o m mit a cri m e or r ul e vi ol ati o n.  
 

U n cl ot h e d B o d y S e a r c h  – A vis u al i ns p e cti o n of a n i n di vi d u al’s u n cl ot h e d b o d y a n d t h or o u g h s e ar c h of 
t h e u n w or n cl ot hi n g t o d et e ct c o n c e al e d c o ntr a b a n d ( als o r ef err e d t o as a stri p s e ar c h). 
 

Vi siti n g S u p e r vis o r  – T h e s e c o n d s hift Li e ut e n a nt assi g n e d b y t h e s e c o n d s hift C a pt ai n t o o v ers e e t h e 
M S P visiti n g pr o gr a m. 

 

I I I.  P R O C E D U R E S  
 

A.  G e n e r al R e q ui r e m e nts  
 

1.  Vi siti n g i s a pri vil e g e a n d n ot a ri g ht f or b ot h i n m at es a n d m e m b ers of t h e g e n er al p u bli c. 
Visit ors m a y b e d e ni e d e ntr a n c e or visit s m a y b e t er mi n at e d e arl y f or vi ol ati o n of a n y of t h e 
c o n diti o ns o utli n e d i n M S P Visit or Dr ess C o d e & Visiti n g R ul es a n d R e g ul ati o ns  (att a c h m e nt  D). 

 

2.  T h e Ass o ci at e W ar d e n of S e c urit y or d esi g n e e is r es p o nsi bl e f or t h e o p er ati o n of t h e visiti n g 
pr o gr a m a n d is r es p o nsi bl e f or p u blis hi n g a n d u p d ati n g t h e visiti n g r ul es/r e g ul ati o ns t o cl arif y, 
d efi n e, a n d i m pl e m e nt t his o p er ati o n al pr o c e d ur e. 

 

3.  C o pi es of T h e M S P Visit or Dr ess C o d e & Visiti n g R ul es a n d R e g ul ati o ns  will b e dis pl a y e d i n t h e 
l o b b y of t h e W all a c e B uil di n g a n d visiti n g r o o ms. T h e M S P Visit or Dr ess C o d e & Visiti n g R ul es 
a n d R e g ul ati o ns  will b e pr o vi d e d t o i n m at es a n d visit ors t o i nf or m t h e m r e g ar di n g t h e visiti n g 
pr o c ess.  

 

4.  T h e M S P Vi sit or Dr ess C o d e & Visiti n g R ul es a n d R e g ul ati o ns  will i n cl u d e r e g ul ar s c h e d uli n g of 
visits at ti m es t h at will pr o vi d e a p pr o v e d visit ors r e as o n a bl e visits wit h  i n m ates.  

 

5.  B as e d o n t h e o p er ati o n n e c essit y of M S P, all visit ati o n s c h e d ul es, d a ys, a n d h o urs ar e s u bj e ct t o 
c h a n g e, u p t o a n d i n cl u di n g c a n c ell ati o n, as d e e m e d a sit u ati o n al d et er mi n ati o n b y t h e W ar d e n or 
d esi g n e e.  

 

B.  A p p r o v al of Visit o rs 
 

1.  U p o n a d mi ssi o n t o M S P , e a c h i n m at e will b e pr o vi d e d  wit h  visit or q u esti o n n air es a n d r ul es t h at 
t h e y c a n m ail t o pr os p e cti v e visit ors. T h es e q u esti o n n air es ar e als o a v ail a bl e i n all i n m at e  
h o usi n g u nits a n d o n t h e D e p art m e nt w e bsit e . 
 

2.  Pr os p e cti v e visit ors m ust c o m pl et el y a n d a c c ur at el y fill o ut t h e q u esti o n n air e (i n c o m pl et e 
q u esti o n n air es will n ot b e pr o c ess e d) a n d eit h er m ail it t o M S P , i n c ar e of t h e Visiti n g 
D e p art m e nt ; e m ail t h e q u esti o n n air e t o: C or M S P Visit A p p @ mt . g o v; or f a x t o 4 0 6- 4 1 5- 6 6 2 2.All 
visit ors ar e s u bj e ct t o cri mi n al b a c k gr o u n d c h e c ks. 

 

3.  A p pli c a nt s o v er 1 8 y e ars ol d m ust s u b mit s e p ar at e q u esti o n n air es. 
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4.  C hil dr e n u n d er 1 8 y e ars of a g e m ust b e i n cl u d e d o n t h e s a m e q u esti o n n air e as t h eir p ar e nt ’s 
a p pli c a nt  or c o urt a p p oi nt e d l e g al g u ar di a n. Pr o of of g u ar di a ns hi p m ust b e pr o vi d e d f or mi n or 
c hil dr e n., T h e  a p pli c a nt m ust a ns w er all q u esti o n s f or e a c h p ers o n o n t h e q u esti o n n air e.  

 

5.  F or c hil dr e n u n d er t h e a g e of 1 8, a p ar e nt or c o urt a p p oi nt e d l e g al g u ar di a n m ust c o m pl et e t h e 
Pr o of of G u ar di a ns hi p f or Visit ati o n f or m  ( att a c h m e nt E) a n d att a c h a c o p y of t h e c hil d’s birt h 
c ertifi c at e  if t h e p ar e nt or c o urt a p p oi nt e d l e g al g u ar di a n is all o wi n g a n ot h er i m m e di at e f a mil y 
m e m b er t o a c c o m p a n y t h e c hil d t o visiti n g wit h o ut t h eir  pr es e n c e . 

 

6.  D esi g n at e d  st aff will pr o c ess t h e q u esti o n n air e, a p pr o v e, or dis a p pr o v e e a c h a p pli c a nt ( b as e d o n 
t h e g ui d eli n es o utli n e d b el o w), a n d s e n d n otifi c ati o n t o t h e i n m at e o n w h o h as b e e n a p pr o v e d or 
dis a p pr o v e d. It is t h e i n m at e’s r es p o nsi bilit y t o n otif y t h e a p pli c a nt of t h e o ut c o m e.  T h e y  will 
c o nt a ct t h e A W of S e c urit y  if t h e y h a v e a n y c o n c er ns or q u esti o ns. 

 

7.  R e as o ns f or dis a p pr o v al of a n a p pli c a nt i n cl u d e, b ut ar e n ot li mit e d t o t h e f oll o wi n g: 
a.  In c o m pl et e,  i n a c c ur at e, or n o n- c o m pl eti o n of t h e q u esti o n n air e. 
b.  T h e a p pli c a nt is o n a n ot h er i n m at e’s visiti n g list. A n e x c e pti o n m a y b e gr a nt e d if b ot h 

i n m at es ar e m e m b ers of t h e s a m e i m m e di at e f a mil y.  
c.  If a v isit or a p pli es t o b e o n a n i n m at e’s visit ati o n list, b ut is d e ni e d  d u e t o b ei n g o n a diff er e nt 

i n m at e’s visit ati o n list, t h e f oll o wi n g will b e r e vi e w e d: 
1)  If o n e of t h e i n m at es h a v e l eft s e c ur e d c ar e  t h e i n m at e w h o is c urr e ntl y i n s e c ur e c ar e wi ll 

t a k e pr e c e d e n c e. As s u c h t h e visit or  will b e r e m o v e d fr o m t h e pr e vi o us list a n d a d d e d t o 
t h e n e w list aft er 9 0 d a ys  

2)  If t h e pr e vi o us i n m at e r et ur ns t o s e c ur e c ar e it is t h e r es p o nsi bilit y of t h e visit or t o n otif y 
t h e f acilit y  if t h e y w o ul d li k e t o b e a d d e d t o t h e pr e vi o us i n m at e’s visit ati o n list; a n d 

3)  If t h e y r e q u est t o b e r e- a d d e d i n m at e’s list t h e n t h e w aiti n g p eri o d o utli n e d i n s e cti o n 
III. B. 6. g will a p pl y, e x c e pt i n t h e c as e of i m m e di at e f a mil y . 

d.  T h er e will o nl y b e 2 5 p e o pl e o n t h e i n m at e's a p pr o v e d visiti n g list. T h e i n m at e m ust r e q u est  
a r e m o v al of s o m e o n e o n t h eir visiti n g list b ef or e s o m e o n e is a d d e d o n t h eir list, if it w o ul d 
e x c e e d t h e n u m b er of 2 5. 

e.  T h e a p pli c a nt is u n d er t h e a g e of 1 8. 
f. T h e a p pli c a nt is o n a cti v e pr o b ati o n or p ar ol e, c o n diti o n al r el e as e, or h as r e c e ntl y dis c h ar g e d 

a pris o n or j ail s e nt e n c e. If a p pr o v e d, t h e p ers o n m ust o bt ai n writt e n p er missi o n fr o m t h eir 
s u p er visi n g pr o b ati o n a n d/ or p ar ol e offi c er a n d m ust als o m e et t h e crit eri a o utli n e d b el o w i n 
i n g.  

g.  A p pli c a nts t h at h a v e a cri mi n al b a c k gr o u n d c h e c k r e p ort t h at i n cl u d es f el o ni es or 
mis d e m e a n ors o utli n e d i n 1) a n d 2) b el o w will n ot b e a p pr o v e d f or visit ati o n wit h t h e 
e x c e pti o n of i m m e di at e f a mil y m e m b ers aft er r e vi e w b y t h e A W of S e c urit y.  
1)  t h e a p pli c a nt s h o ul d h a v e n o F el o n y c o n vi cti o ns i n t h e p ast 5 y e ars. 
2)  t h e a p pli c a nt s h o ul d h a v e n o Mis d e m e a n o r c o n vi cti o ns f or vi ol e nt dis or d erl y, d o m esti c, 
or dr u g r el at e d c h ar g es i n t h e p ast 3 y e ars.  

h.  It h as n ot b e e n o v er 9 0 d a ys si n c e t h e a p pli c a nt w as r e m o v e d fr o m a n ot h er i n m at e’s visiti n g 
list. 

i. It h as b e e n o v er a y e ar si n c e t h e i n m at e h as b e e n at t h e f a cilit y. 
j. R e as o n a bl e s us pi ci o n e xi sts t o s h o w t h at t h e a p pli c a nt m a y h a v e a h ar mf ul eff e ct o n t h e 

i n m at e or p os es a t hr e at t o t h e s af et y a n d s e c urit y of t h e f a cilit y, ot h er vi sit ors, st aff, or ot h er 
i n m at es. 

k.  T h e a p pli c a n t h as p e n di n g f el o n y c h ar g es; a n d  
l. C urr e nt a n d f or m er e m pl o y e es. T h e f oll o wi n g will a p pl y: 
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1)  C urr e nt a n d f or m er e m pl o y e es w h o l eft e m pl o y m e nt i n g o o d st a n di n g, wit h i m m e di at e 
f a mily ti es t o a n i n m at e pri or t o i n c ar c er ati o n or c o m m u nit y s u p er visi o n, m a y h a v e 
visiti n g pri vil e g es s u bj e ct t o t h e s a m e pr o c e d ur es f o r all ot h er visit ors. 

2)  C urr e nt e m pl o y e es wit h o ut i m m e di at e f a mil y ti es t o a n i n m at e  pri or t o i n c ar c er ati o n or 
c o m m u nit y s u p er visi o n will n ot h a v e visiti n g pri vil e g es. 

3)  E m pl o y e es w h o dis c o nti n u e e m pl o y m e nt wit h t h e D e p art m e nt, or a n y d e p art m e nt -
c o ntr a ct e d f a cilit y or pr o gr a m, m a y n ot visit i n m at es  c o nfi n e d i n a n y pris o n f a cilit y w h o 
ar e  n ot i m m e di at e f a mil y m e m b ers of t h e i n m at e  pri or t o i n c ar c er ati o n or c o m m u nit y 
s u p er visi o n f or a mi ni m u m of f o ur y e ars.   

4)  A n y e m pl o y e e t er mi n at e d fr o m e m pl o y m e nt f or c a us e, or w h o r esi g n e d i n li e u of 
t er mi n ati o n d u e t o i n a p pr o pri at e a cti viti es wit h a n i n m at e, will h a v e a p er m a n e nt 
r estri cti o n o n visiti n g i n m at es. T his pr o hi biti o n e xt e n ds t o i n a p pr o pri at e a cti viti es 
dis c o v er e d aft er t h e e m pl o y e e’s s e p ar ati o n fr o m s er vi c e; a n d   

5)  A n y v ol u nt e er w h o h as b e e n r e m o v e d fr o m t h e a p pr o v e d v ol u nt e er list f or c a us e, or w h o 
r e m o v e d t h e ms el v es i n li e u of b ei n g r e m o v e d d u e t o i n a p pr o pri at e a cti viti es wit h 
i n m at es, is s u bj e ct t o t h e s a m e p er m a n e nt visiti n g r estri cti o n.  
 

8.  Wit hi n 9 0 d a ys of r e c ei pt of t h e q u esti o n n air e, t h e d esi g n at e d s t aff will c o nt a ct t h e  i n m at e i n 
writi n g  as t o w h et h er a vi sit or h as b e e n a p pr o v e d or dis a p pr o v e d. I n m at es ar e r es p o nsi bl e f or 
n otifi c ati o n t o t h e a p pli c a nt of a p pr o v al/ dis a p pr o v al st at us. I n m at e s wit h dis a p pr o v e d visit ors 
m a y pr o c e e d as f oll o ws: 
a.  T h e i n m at e m a y  t h e n c o nt a ct t h e dis a p pr o v e d a p pli c a nt  w h o  m a y a p p e al t h eir dis a p pr o v al b y 

filli n g o ut t h e ap p e al s e cti o n o n t h e dis a p pr o v al f or m t h e y r e c ei v e fr o m t h e i n m at e, a n d 
m aili n g it t o t h e S e c o n d S hift C a pt ai n  wit hi n 1 4 d a ys of t h e p ost m ar k o n t h e n oti c e:  a n d    

b.  T h e S e c o n d S hift C a pt ai n or d esi g n e e will r es p o n d t o t h e a p p e al wit hi n 3 0 d a ys of r e c ei pt of 
t h e a p p e al. T his r es p o ns e is fi n al a n d e x h a usts t h e a p pli c a nt’s a d mi nistr ati v e r e m e di es.  

 

9.  O n c e a vi sit or h as b e e n a p pr o v e d, M S P m ust b e n otifi e d of a n y c h a n g e s t o t h eir n a m e a n d/ or 
a d dr ess . T his n otifi c ati o n m ust b e m a d e at t h e first visit f oll o wi n g t h e c h a n g e. 
 

C.  S p e ci al Vi sits  
 

1.  S p e ci al vi sits m a y b e a p pr o v e d b y t h e Visiti n g  Li e ut e n a nt  or hi g h er a ut h orit y a n d m ust b e 
li mit e d t o u n us u al cir c u mst a n c es. O n c e a p pr o v e d t h e Visiti n g Li e ut e n a nt or d esi g n e e will m a k e 
t h e a p pr o pri at e arr a n g e m e nts.  
 

2.  I m m e di at e f a mil y m e m b ers tr a v eli n g fr o m ot h er st at es w h o visit i nfr e q u e ntl y m a y b e gr a nt e d a 
s p e ci al visit. T h es e arr a n g e m e nts ar e m a d e wit h t h e Visiti n g Li e ut e n a nt or d esi g n e e.  

 

3.  Att or n e y v isits ar e as f oll o ws : 
a.  Att or n e ys s h o ul d n or m all y visit d uri n g t h e 8 a. m. t o 5 p. m. b usi n ess d a y. 
b.  A n att or n e y wis hi n g t o visit a n i n m at e cli e nt m ust c all t h e W ar d e ns A d mi ni str ati v e Assist a nt  

2 4 h o urs i n a d v a n c e t o m a k e arr a n g e m e nts f or a vi sit. T his is t o mi ni mi z e d el a ys/ pr o bl e ms i n 
pr o c essi n g t h e visit r e q u e st. 

c.  Att or n e ys ar e s u bj e ct t o s e ar c h pr o c e d ur es a n d m ust pr es e nt pr o p er cr e d e nti als a n d 
i d e ntifi c ati o n t o t h e e ntr a n c e p ost st aff.  

d.  All ot h er i nstit uti o n al r ul es a n d r e g ul ati o ns a p pl y. 
e.  E v er y eff ort will b e m a d e t o h a v e att or n e ys a n d t h eir cli e nt visit i n a r o o m/ ar e a t h at all o ws 

pri v a c y. All r e as o n a bl e pr e c a uti o ns will b e t a k e n t o pr es er v e t h e c o nfi d e nti alit y of t h e 
att or n e y/ cli e nt r el ati o ns hi p.  
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f. O ffi c ers will vis u all y o bs er v e att or n e y visits, b ut att or n e y/ cli e nt c o n v ers ati o ns will n ot b e 
r e c or d e d i n a n y m a n n er a n d att or n e y/cli e nt pri vil e g e will b e r es p e ct e d. 

g.  A tt or n e ys a n d i n m at es m a y e x c h a n g e writt e n m at eri al wit h o ut it b ei n g r e a d; a n d  
h.  A n att or n e y t h at is o n a n i n m at e’s a p pr o v e d visiti n g list will n ot b e all o w e d att or n e y visits 

wit h t h at i n m at e . T his i n cl u d es: 
1)  If a n att or n e y w h o is o n a n i n m at e’s visiti n g list w a nts s p e ci al att or n e y visits wit h a n  

i n m at e i n a c c or d a n c e wit h t his s e cti o n, t h e i n m at e a n d/ or att or n e y m ust first c o nt a ct t h e 
Visiti n g A d mi nistr ati v e Assist a nt  a n d h a v e t h e att or n e y’s n a m e r e m o v e d fr o m t he 
i n m at e’s visiti n g list; a n d  

2)  A p ers o n w h o c h a n g es t h eir st at us fr o m a r e g ul ar visit or t o t h e i n m at e’s att or n e y, a n d 
s u bs e q u e ntl y w a nts t o b e r et ur n e d t o t h e i n m at e’s visiti n g list, m ust r e- a p pl y t o b e a 
r e g ul ar visit or. 
 

4.  I nfir m ar y a n d h os pit al pati e nts’  visits will i n cl u d e, b ut ar e  n ot li mit e d t o : 
a.  I n m at es b ei n g h o us e d at t h e I nfir m ar y or a h os pit al will n ot b e all o w e d visits u nl ess t h e y ar e 

c o nsi d er e d b y a p h ysi ci a n or mi d-l e v el pr o vi d er t o b e i n t h e l at e st a g es of t h e d yi n g pr o c ess.  
b.  S p e ci al c as e - b y-c as e arr a n g e m e nts m a y b e m a d e f or p ati e nts i n t h e l at e st a g es of t h e d yi n g 

pr o c ess t o visit wit h i m m e di at e f a mil y m e m b ers or t h eir att or n e ys at t h e visiti n g r o o ms, t h e 
I nfir m ar y, or t h e h os pit al w h er e t h e i n m at e is st a yi n g. 

c.  P ati e nt visits at t h e visiti n g r o o ms will b e i n a c c or d a n c e wit h all ot h er s e cti o ns of t his 
o p er ati o n al pr o c e d ur e ; a n d 

d.  Arr a n g e m e nts f or I nfir m ar y a n d h os pit al visits m ust b e i n writi n g fr o m t h e S hift C o m m a n d er 
a n d will i n cl u d e:  
1)  T h e n a m es of a p pr o v e d visit or(s). 
2)  T h e d a y(s) a n d ti m e fr a m es visits ar e all o w e d.  
3)  H o w m a n y v isit ors ar e all o w e d at o n e ti m e. 
4)  St affi n g n e e ds. 
5)  S p e ci al s e c urit y pr e c a uti o ns (r estr ai nts, s e ar c h es, I D c h e c ks, et c. ). 
6)  P ers o n al c o nt a ct all o w e d ( e m br a c es, kiss es , h a n d h ol di n g, et c.). 
7)  It e ms t h e visit ors m a y bri n g i nt o t h e visit.  
8)  M e di c al st aff a ut h orit y; a n d  
9)  R estr o o m us e. 

 

5.  M DI U /I nt a k e U nit in m at es ar e o nl y all o w e d visit s wit h  t h eir att or n e ys a n d l a w e nf or c e m e nt 
offi ci als. Visit s wit h att or n e ys will b e c o n d u ct e d a s o utli n e d i n s e cti o n III. C. 3. a b o v e. 
 

6.  I n m at es i n r estri cti v e/r estri ct e d h o usi n g st at us will b e all o w e d visits (s e cti o n III. F. 2. h. b el o w); 
h o w e v er, t h os e i n d et e nti o n a n d pr e- h e ari n g c o nfi n e m e nt will n ot b e all o w e d visits. 

 

7.  S p e ci al I nt er est Gr o u ps or St at e A g e n ci es w h o h a v e offi ci al b usi n ess or ar e r e n d eri n g s er vi c es t o 
a n i n m at e m ust a p pl y f or visit ati o n a ut h ori z ati o n utili zi n g M S P Pr o c e d ur e 3. 1. 5, E ntr a n c e 
Pr o c e d ur es & D et ai n m e nt of N o n- Off e n d ers .  

 

8.  A p pli c a nt s (i. e., v ol u nt e ers) w h o ar e o n t h e visiti n g list of a n off e n d er a n d ar e  u n d er t h e 
s u p er visi o n of t h e D e p art m e nt or M S P ar e eli gi bl e t o visit wit h t h e off e n d er wit h pri or writt e n 
c o ns e nt fr o m t he W ar d e n or d esi g n e e.  
 

D.  Vi sit o r S e a r c h es  
 

1.  I n a c c or d a n c e wit h M o nt a n a C o d e A n n ot at e d ( M C A), w e a p o ns, al c o h ol, a n d/ or n ar c oti cs ar e 
pr o hi bit e d o n M S P pr o p ert y. Vi ol at ors ar e s u bj e ct t o  cri mi n al  c h ar g es.  
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2.  All vi sit ors a n d visit or pr o p ert y o n pris o n pr e mis e s  ar e s u bj e ct t o s e ar c h at a n y ti m e.  If a visit or 
r ef us es t o s u b mit t o a r e q uir e d or r e as o n a bl e s us pi ci o n s e ar c h, st aff will d e n y t h e visit a n d s u b mit 
a d et ail e d i n ci d e nt r e p ort t o t h e visiti n g s u p er vis or. 
 

3.  M S P utili z es a  f ull b o d y s c a n n er. T h e b o d y s c a n n er will b e us e d i n a c c or d a n c e wit h M S P 3. 1. 1 7 c 
B o d y S c a n n ers . 
 

4.  M S P utili z es a tr ai n e d a n d c ertifi e d c a ni n e, a n d c a ni n e h a n dl er f or dr u g d et e cti o n i n a c c or d a n c e 
wit h R D M S P 3. 1. 3 6 C a ni n e T e a m O p er ati o ns .  

 

5.  W h e n a w al k -t hr o u g h m et al d et e ct or or h a n d h el d m et al d et e ct or, or cl ot h e d b o d y s e ar c h is us e d, 
visiti n g offi c ers w ill e ns ur e all visit ors “ p ass ” e x c e pt as n ot e d b el o w. If c o ntr a b a n d is f o u n d o n a 
visit or, st aff will c o nfis c at e t h e c o ntr a b a n d, t er mi n at e t h e visit, a n d s u b mit a d et ail e d i n ci d e nt 
r e p ort t o t h e visiti n g s u p er vis or. D e p e n di n g o n t h e n at ur e of t h e c o ntr a b a nd, st aff m a y 
i m m e di at el y c o nt a ct t h e P o w ell C o u nt y S h eriff’s offi c e. 

 

6.  Vi sit ors wit h a m e di c al c o n diti o n, m e di c al d e vi c e, or dis a bilit y m e di c al d e vi c e o n t h e i nt eri or or 
e xt eri or of t h eir b o d y s h o ul d c h e c k wit h t h eir p h ysi ci a n pri or t o arri vi n g at M S P t o d e t er mi n e if 
it is s af e t o b e s e ar c h e d wit h  a h a n d h el d or w al k-t hr o u g h m et al d et e ct or. T h os e wit h pr o p er 
d o c u m e nt ati o n fr o m t h eir p h ysi ci a n will b e s u bj e ct o nl y t o a cl ot h e d b o d y s e ar c h. T his i n cl u d es, 
b ut is n ot li mit e d t o : 
a.  Visit ors t h at h a v e b e e n a d vis e d b y t h eir p h ysi ci a n t o a v oi d t h es e m et al d et e ct ors m ust 

pr o vi d e visiti n g st aff wit h d o c u m e nt ati o n of t h e s a m e. 
b.  D o c u m e nt ati o n s h o ul d b e pr o vi d e d pri or t o t h e d at e of visit ati o n or at t h e ti m e of t h e i niti al 

visiti n g a p pli c ati o n  s o t h at t h e i nf or m ati o n c a n b e e nt er e d o nt o t h e visit or’s d at a b as e. 
c.  R e as o n a bl e a c c o m m o d ati o ns f or visit ors wit h dis a biliti es s h all b e m a d e p urs u a nt t o D O C 

P oli c y  1. 3. 1 5 A m eri c a ns wit h Dis a biliti es A ct ( A D A)  
d.  If a visit or h as a n i m pl a nt e d m e di c al d e vi c e t h at t h e visit or w o ul d li k e t o r e m ai n pri v at e a n d 

c o nfi d e nti al, t h e visit or s h o ul d as k st aff t o pl e as e b e dis cr e et  w h e n assisti n g hi m or h er 
t hr o u g h t h e s e c urit y s cr e e ni n g pr o c ess; a n d 

e.  V isit ors wit h a p a c e m a k er s h o ul d c arr y a p a c e m a k er i d e ntifi c ati on c ar d w h e n at M S P t o visit. 
Visit ors s h o wi n g st aff a v ali d p a c e m a k er i d e ntifi c ati o n c ar d will b e s u bj e ct o nl y t o a cl ot h e d 
b o d y s e ar c h a n d s t aff will n ot r e q uir e t h e m t o b ei n g e x p os e d t o a m et al d et e ct i o n d e vi c e.  

 

E.  I n m at e D r ess a n d S e a r c h es  
 

1.  In m at es m ust w e ar cl e a n , pr o p er fitti n g, a n d pr es e nt a bl e cl ot hi n g t o visits, i n cl u di n g st at e iss u e 
s hirt a n d tr o us ers ( n o h ol es i n a n y of t h e p o c k ets), s o c ks, s h o es, a n d u n d er w e ar ( bri efs, a n d/ or 
t h er m al u n d er w e ar). T- s hirt s a n d/ or t h er m al t o ps, if w or n m ust b e k e pt t u c k e d i n at all ti m es.  
 

2.  Vi siti n g R o o m Offi c ers m ust p at,  or stri p s e ar c h e a c h i n m at e j ust pri or t o hi m e nt eri n g a Visiti n g 
R o o m a n d m ust stri p s e ar c h hi m j ust b ef or e h e l e a v es  t o r et ur n t o his h o usi n g u nit. 

 

3.  I n m at es will o nl y b e all o w e d t o t a k e t h e f oll o wi n g it e ms t o t h e visiti n g r o o m. T h es e  it e ms 
i n cl u d e: 
a.  I D c ar d (t his will b e k e pt b y visiti n g st aff u ntil t h e i n m at e r et ur ns t o his u nit). 
b.  O n e p air of e y e gl ass es . 
c.  W e d di n g ri n g.  

 
F.  C o n diti o n s of Visiti n g  
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1.  Vi sit ors ar e r e q uir e d t o arr a n g e f or t h eir tr a ns p ort o n a n d off pris o n pr o p ert y. M ot ori z e d v e hi cl es 
ar e t h e o nl y a ut h ori z e d m e a ns of tr a ns p ort. Visit ors arri vi n g b y a n y ot h er m e a ns will b e t ur n e d 
a w a y at  C h e c k p oi nt. 
 

2.  T h e h o urs of v isit ati o n ar e as f oll o ws : 
a.  V isiti n g is t y pi c all y all o w e d T h urs d a y t hr o u g h S u n d a y. Visit ors arri vi n g o n a n y ot h er d a y 

will b e t ur n e d a w a y. 
b.  Pr e -R e gistr ati o n a n d s c h e d uli n g a visit f or a n y M S P i n m at e r e q uir es t h e visit or utili z e t h e 

o nli n e pr o c ess u nl ess s p e ci al cir c u mst a n c es c a n b e v ali d at e d b y a s hift c o m m a n d er or 
d esi g n e e. 

c.  E a c h visit or is all o w e d t o r e gist er f or a visit ati o n 1 ti m e p er w e e k. O n c e r e gistr ati o n h as 
cl os e d a d diti o n al sl ots will n ot b e a v ail a bl e.  

d.  V isit ors m a y arri v e u p t o 3 0 mi n ut es pri or t o  t h eir s c h e dul e d visit ati o n ti m e,  e arli er  arri v als 
will b e t ur n e d a w a y, l at e arri v als m a y r es ult i n t er mi n ati o n of t h e s c h e d ul e d visit. 

e.  A ll visiti n g m a y b e c a n c ell e d or t er mi n at e d at a n y ti m e d u e t o s e c urit y c o n c er ns or 
o p er ati o n al n e c essit y . 

f. G e n er al p o p ul ati o n i n m at es h o us e d i n u nits A, B, C, D, F,  H S U -I, H S U-II, a n d t h e W or k 
a n d R e- e ntr y C e nt er  ar e all o w e d 1 bl o c k of visiti n g p er w e e k, T h urs d a y t hr o u g h S u n d a y. 
Visit ati o n d a ys r ot at e e v er y si x w e e ks. R ot ati o n will b e pl a c e d o n t h e i n m at e t v a n d a n e w 
s c h e d ul e d eli v er e d t o e a c h u nit i n a d v a n c e.  
1)  V isiti n g h o urs ar e fr o m 9: 0 0 a m t o 1 1: 0 0 a m & 2: 0 0 p m t o 4: 0 0 p m d e p e n di n g o n 

s c h e d ul e d sl ot. 
g.  O n a c as e - b y-c as e b asis , r estri cti o ns m a y b e i m p o s e d  o n t h e i n m at e, if it is i n t h e i nt er est of 

visit or s af et y, t h e s e c urit y of t h e i nstit uti o n, or t h e i n m at e’s r e h a bilit ati o n. T his i n cl u d es, b ut 
is n ot li mit e d t o: 
1)  In m at es  wit h visiti n g r estri cti o ns will r e c ei v e writt e n n oti c e of t h e r estri cti o n a n d will b e 

s c h e d ul e d f or s p e ci al visits as n e c ess ar y .  
2)  If a n i n m at e is i d e ntifi e d as m e eti n g t h e r e q uir e m e nts f or t h e r estri cti o n, t h e i n m at e m a y 

a p p e al it b y s u b mitti n g  a n a p p e al  t o t h e Ass o ci at e W ar d e n of S e c urit y; a n d 
3)  Visiti n g r estri cti o ns c o ul d r es ult fr o m dis ci pli n ar y a cti o ns, s p e cifi c c o urt or d ers d e ali n g 

wit h i n c ar c er ati o n, or b e h a vi or dis pl a y e d w hil e i n visiti n g. 
h.  R estri ct e d  H o usi n g visit ati o n h o urs of o p er ati o n a n d r ul es ar e  as f oll o ws: 

1)  I n m at es i n dis ci pli n ar y d et e nti o n a n d pr e- h e ari n g c o nfi n e m e nt ar e n ot all o w e d visits. 
2)  T o arr a n g e/s c h e d ul e a vi sit wit h all ot h er i n m at es b ei n g h o us e d i n r estri cti v e h o usi n g pr e-

r e gistr ati o n o nli n e is r e q uir e d.  
3)  A ll visits will b e i n R H U . 
4)  N o m or e t h a n t w o i n m at e visits will b e c o n d u ct e d at o n e ti m e, a n d n o m or e t h a n fi v e 

visit ors m a y vi sit a n i n m at e at a n y o n e ti m e.  
5)  D e at h s e nt e n c e d i n m at es, S p e ci al M a n a g e m e nt i n m at es, a n d A d mi nistr ati v e S e gr e g ati o n 

i n m at es m ust n ot b e mi x e d t o g et h er i n t h e i n m at e v isiti n g r o o m. S e c urit y T hr e at Gr o u p 
( g a n g) affili ati o n will b e t a k e n i nt o c o nsi d er ati o n w h e n s c h e d uli n g visits i n a n att e m pt t o 
a v oi d p os si bl e c o nfli ct b et w e e n visit ors; a n d  

6)  Visit ati o n h o urs a n d d a ys ar e as f oll o ws: 
a)  Vi sit s f or r estri ct e d h o usi n g in m at es will b e  o n Sat ur d a y  b et w e e n  2: 0 0 p m a n d 

4: 0 0 p m. 
b)  V isits f or S e c ur e A dj ust m e nt U nit ( S A U) h o usi n g i n m at es will b e o n S u n d a y b et w e e n 

2: 0 0 p m a n d  4: 0 0 p m; a n d 
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c)  D u e t o t h e n u m b er of i n m at es i n r estri ct e d h o usi n g a n d t h e li mit e d o pti o ns a v ail a bl e 
f or visiti n g, r estri cti o ns m a y b e pl a c e d o n t h e fr e q u e n c y of visits i n or d er t o all o w 
e v er y o n e a n o p p ort u nit y t o visit. 
 

3.  Vi sit or n u m b ers a n d visiti n g r o o ms c a p a citi es  ar e as f oll o ws : 
a.  N o m or e t h a n fi v e p e o pl e (i n cl u di n g c hil dr e n o v er t h e a g e of 2 ) m a y visit a n  i n m at e at o n e 

ti m e. C hil dr e n u n d er t h e a g e of 2 will n ot c o u nt t o w ar ds t h e t ot al visit or c o u nt. A visit or m a y 
h a v e n o m or e t h a n o n e i n m at e visit at a ti m e u nl ess a p pr o v e d b y t h e S e c o n d S hift C a pt ai n or 
hi g h er a ut h orit y. 

b.  V isiti n g o n-li n e r e gistr ati o n will o nl y all o w s c h e d uli n g f or t h e c a p a cit y of t h e visit ati o n r o o m 
b ei n g utili z e d a n d n u m b er of i n m at es s c h e d ul e d as of t h e ti m e of r e gistr ati o n. M S P will 
u p d at e t h e a v ail a bl e ti m e -sl ots wit h t h e v e n d or utili z e d f or s c h e d uli n g b as e d o n f a cilit y 
c o nstr ai nts.  
 

4.  Pr o c essi n g v isit ors i nt o t h e fa cilit y  is as f oll o ws: 
a.  O nl y visit ors o n t h e pr e- a p pr o v e d s c h e d ul e will b e all o w e d t o pr o c e e d p ast C h e c k p oi nt, all 

ot h ers will b e t ur n e d a w a y. 
b.  V isit ors will b e pr o c ess e d t hr o u g h t h e C h e c k p oi nt p ost at t h e a p pr o pri at e ti m e a n d will 

pr o c e e d t o t h e W all a c e B u il di n g Visit or  p ar ki n g l ot. 
c.  If a visit or is es c ort e d b y a p ers o n(s) t h at is n’t visiti n g, t h e p ers o n(s) m ust l e a v e t h e pris o n 

gr o u n ds a ft er dr o p pi n g off t h e visit or. T h e y will n ot b e all o w e d t o w ait f or visit ors i n t h e 
L o b b y, p ar ki n g l ot, or o n pris o n gr o u n ds. 

d.  T h e us e of t o b a c c o pr o d u cts ar e n ot a ut h ori z e d o n M o nt a n a St at e Pris o n pr o p ert y.  
e.  V isit ors will k e e p all t o b a c c o pr o d u cts i n t h eir v e hi cl e at all ti m es. 
f. P ets or li v est o c k ar e n ot all o w e d o n pris o n gr o u n ds. T his d o es n ot p ert ai n t o a ni m a ls c ertifi e d 

t o assist visit ors  wit h dis a biliti es .  
g.  C ertifi e d s er vi c e a ni m als m ust b e st at e d i n a d v a n c e at r e gistr ati o n of t h e visit or b y c alli n g 

t h e Visit ati o n Li e ut e n a nt i m m e di at el y aft er r e gistr ati o n f or t h e visit. T his e ns ur es t h e f a cilit y 
h as a p pr o pri at e a c c o m m o d ati o ns f or t h e visit ors n e e ds pri or t o a rri v al t o a v ert a n y d el a y or 
r e d u cti o n i n visit ati o n ti m e. A n y q u esti o ns r e g ar di n g t h e cl e ar a n c e of s er vi c e  a ni m als will b e 
r ef err e d t o t h e S hift C o m m a n d er. 

h.  S p e ci al a c c o m m o d ati o ns s h o ul d b e r e p ort e d i n a d v a n c e of visit ati o n. M S P w a nts t o e ns ur e 
a n y or all a c c o m m o d ati o ns ar e i n pl a c e u p o n a visit or’s arri v al t o a v ert a n y d el a y or r e d u cti o n 
i n visit ati o n ti m e aft er t h e visit or’s arri v al.  

i. N o tr a ct or tr ail ers or tr ail ers  will b e all o w e d t o p ar k i n t h e pris o n p ar ki n g l ot. S e mi -tr u c ks ar e 
all o w e d b ut m ust b e p ar k e d  at t h e r e ar of t h e p ar ki n g l ot. N o U -H a ul tr ail er s, st o c k tr ail ers, 
A T V tr ail ers, c a m p ers, or a n y ot h er t y p e of tr ail er c o m m o nl y p ull e d b e hi n d p ass e n g er 
v e hi cl es will b e all o w e d o n t h e pr e mis es. M ot or h o m es ar e all o w e d a n d will b e p ar k e d at t h e 
r e ar of t h e p ar ki n g l ot. If t h e visit or is t o wi n g a p ass e n g er v e hi cl e b e hi n d t h eir  m ot or h o m e, 
t h e y m ust l e a v e t h e m ot or h o m e els e w h er e a n d dri v e t h e p ass e n g er v e hi cl e t o t h e pris o n. 

j. V isiti n g st aff will iss u e e a c h visit or a “ Visit or I D B a d g e ” w h e n t h e visit or is b ein g pr o c ess e d 
at t h e visit or pr o c essi n g d es k. T h e visit or m ust w e ar t h eir iss u e d b a d g e as i nstr u ct e d at all 
ti m es. 

k.  V isit ors will o nl y b e all o w e d t o visit wit h t h e f oll o wi n g it e ms. T h es e it e ms i n cl u d e: 
1)  O n e cl e ar ‘ Zi pl o c’ t y p e s a n d wi c h b a g. 
2)  V e hi cl e k e ys ( 2 o nl y) a n d a k e y f o b o n a b ar e ri n g ( n ot hi n g els e o n t h e ri n g). 
3)  S t at e or f e d er al iss u e d i d e ntifi c ati o n c ar d wit h t h e p h ysi c al d es cri pti o n of t h e h ol d er a n d a 

p h ot o gr a p h of t h eir f a c e ( c urr e nt m aili n g a d dr ess); 
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4)  N o m or e t h a n $ 2 0. 0 0 i n p o c k et c h a n g e or c as h, wit h n o bills l ar g er t h a n a o n e-d oll ar bill .  
P o c k et c h a n g e m ust b e l o os e, n o c oi ns i n r olls. 

5)  M e di c al  it e m(s) will b e a d mitt e d o n a cas e - b y-c as e b asis. Pr es cri pti o n  m e di c ati o n 
(i n h al ers a n d nitr o gl y c eri n) i n t h e ori gi n al c o nt ai n er ar e all o w e d i n a li mit e d a m o u nt 
d uri n g t h e visit ati o n p eri o d. T h es e m e di c ati o n s will b e k e pt i n a visit or l o c k er a n d will b e 
r etri e v e d b y visiti n g st aff if t h e visit or n e e ds t h e m d uri n g t h e visit. 

6)  Visit ors w h o arri v e wit h  wal k ers, c a n es,  cr ut c h e s, et c. will  n ot b e p er mitt e d  t o bri n g t h e m 
t o t h e visiti n g r o o ms. Visiti n g st aff will st or e t h e it e m(s) i n t h e visiti n g offi c e aft er 
pr o vi di n g t h e i n di vi d u al wit h a w h e el c h air . Visit ors w h o arri v e wit h w h e el c h airs a n d w h o 
ar e a bl e wit h o ut diffi c ult y or ris k t o w h e el t o a n d tr a nsf er i nt o a visit or’s c h air or a c h air 
pr o vi d e d b y M S P will b e p er mitt e d t o d o s o, at w hi c h p oi nt visiti n g st aff will st or e t h e 
visit or’s w h e e l c h air i n t h e visiti n g offi c e. Visit ors w h o arri v e wit h w h e el c h airs  w h o ar e 
n ot p h ysi c all y a bl e t o tr a nsf er i nt o a visit or’s c h air or a c h air pr o vi d e d b y M S P m a y b e 
r e q uir e d t o pr o vi d e d o c u m e nt ati o n fr o m a li c e ns e d m e di c al pr of essi o n al i n di c ati n g s u c h.  
U p o n pr o vi di n g s u c h d o c u m e nt ati o n ( or u p o n st aff d et er mi n ati o n t h at s u c h 
d o c u m e nt ati o n is u n n e c e ss a r y), t h es e visit ors will b e p er mitt e d t o r e m ai n i n t h eir 
w h e el c h air b ut  will b e r e q uir e d t o s u b mit t o a r e as o n a bl e s e ar c h t o e ns ur e c o m pli a n c e 
wit h t h e r e m ai n d er of t his pr o c e d ur e ; a n d 

7)  O n c e t h e visit or h as b e e n cl e ar e d  f or e ntr a n c e t h e y m ust w e ar a n y j e w elr y it e ms a n d m a y 
n ot r e m o v e t h e m u ntil t h e y d e p art t h e f a cilit y . T h es e it e ms ar e as f oll o ws: 
a)  O n e ri n g ( w e d di n g s ets c o u nt as o n e ri n g). 
b)  O n e br a c el et .. 
c)  O n e n e c kl a c e; a n d  
d)  Je w elr y it e ms i n b o d y pi er ci n gs ar e all o w e d as l o n g as t h e it e ms ar e visi bl e t o visiti n g 

offi c ers, h o w e v er v isit ors ar e c a uti o n e d t o r efr ai n fr o m w e ari n g t h es e it e ms 
u n d er n e at h t h eir cl ot hi n g, as t h e y m a y  n ot cl e ar t h e m et al d et e cti o n d e vis es, a n d will 
n e c essit at e a n i ntr usi v e cl ot h e d b o d y s e ar c h t o v erif y t h e s o ur c e of t h e it e m c a usi n g 
t h e al ert.  

8)  All ot h er p ers o n al pr o p ert y it e ms (i n cl u di n g c h e wi n g g u m, c o u g h, dr o ps, et c.) ar e t o b e 
l eft i n t h e visit or's v e hi cl e. M o nt a n a St at e Pris o n is n ot r es p o nsi bl e f or l ost or st ol e n 
it e ms. 

l. V isit ors wit h s m all b a bi es m a y als o h a v e t h e f oll o wi n g it e ms: 
1)  O n e cl e ar e m pt y pl asti c b ottl e or “si p p y ” c u p p er b a b y. 
2)  O n e f a ct or y s e al e d c o nt ai n er  of b a b y f o o d (s p o o ns ar e pr o vi d e d i n t h e visiti n g r o o m); 
3)  B a b y f or m ul a i n o n e cl e ar ‘ Zi pl o c’ t y p e s a n d wi c h b a g c o nt ai ni n g o nl y t h e a m o u nt n e e d e d 

f or t h e visit. Br e ast f e e di n g is all o w e d  h o w e v er:  
a)  It m ust b e d o n e dis cr e etl y. T h e br e ast m ust b e k e pt c o v er e d at all ti m es wit h a n 

a p pr o v e d bl a n k et. 
b)  I n t h e Hi g h S e c urit y Visiti n g R o o m, o n e of t h e r o o ms f or m erl y us e d f or n o n-c o nt a ct 

visits m a y b e us e d; a n d  
c)  I n t h e L o w S e c urit y , U nit F  a n d W R C Visiti n g R o o ms, t h e m ot h er m a y b e as k e d t o 

sit i n a m or e s e cl u d e d p art of t h e r o o m i n or d er t o a v oi d dr a wi n g u n n e c ess ar y 
att e nti o n.  

4)  O n e f a ct or y s e al e d p a c k a g e of  b a b y wi p es. 
5)  F o ur di a p ers . 
6)  C l e ar b a g. 
7)  O n e p a cifi er . 
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8)  O n e t e et hi n g ri n g/t o y. M ust b e o n e- pi e c e , h ar d pl asti c t y p e ( n o t e et hi n g d e vi c es t h at ar e 
p art of a st uff e d a ni m al, et c.); a n d  

9)  T w o  bl a n k ets, n ot q uilt e d, a n d n o l ar g er t h a n 3' x 3'. 
m.  Wit h pri or a p pr o v al, visit ors m a y  bri n g i n a li mit e d n u m b er of c h e c ks (f or e n d ors e m e nt b y 

t h e i n m at e) or l e g al p a p ers (t o b e r e vi e w e d a n d/ or si g n e d b y t h e i n m at e). Visit ors m ust t a k e 
t h es e d o c u m e nts wit h t h e m w h e n  t h e y l e a v e t h e vi siti n g r o o m. T h e y ar e n ot all o w e d  t o l e a v e 
t h e d o c u m e nts wit h t h e i n m at e . 

n.  Visit ors w aiti n g t o visit m a y n ot l e a v e t h e l o b b y or visiti n g e ntr a n c e u ntil t ol d t o d o s o, a n d 
t h os e o n t h e s a m e p ass m ust r e m ai n t o g et h er . 

o.  Visit ors wis hi n g t o l e a v e a visiti n g r o o m m a y n ot l e a v e u ntil a d e p art ur e is an n o u n c e d b y 
visiti n g offi c ers. T h e offi c er will us u all y a n n o u n c e t h e d e p art ur e 1 5 mi n ut e s pri or t o t h e 
s c h e d ul e d d e p art ur e ti m e t o all o w t h e visit ors t o pr e p ar e t o g o. T h os e visiti n g o n t h e s a m e 
p ass m ust l e a v e t o g et h er; a n d  

p.  D e p arti n g visit ors will n ot  b e p er mitt e d t o l oit er or w ait a n e x t e n d e d p eri o d f or a ri d e, t h e y 
s h o ul d m a k e pri or tr a ns p ort ati o n arr a n g e m e nts i n t h e e v e nt t h at t h eir visit e n ds  e arl y,  or t h e y 
ar e t er m i n at e d fr o m visiti n g. Visit ors m a y b e p er mitt e d t o us e t h e p h o n e at t h e visiti n g 
e ntr a n c e  t o c all a n d m a k e arr a n g e m e nts wit h t h e l o c al l a w e nf or c e m e nt f or a ri d e.  
 

5.  Vi sit or D r ess Co d e & Visiti n g R o o m R ul es  (att a c h m e nt D)  ar e as f oll o ws :  
a.  T h e Visit or Dr ess C o d e & Visiti n g R o o m R ul es ar e est a blis h e d, m ai nt ai n e d, a n d distri b ut e d 

b y t h e W ar d e n or d esi g n e e. T h e visit or will a c k n o wl e d g e a c c e pt a n c e of t h e dr ess c o d e a n d 
r ul es o n t h e visit or a p pli c ati o n. 

b.  St aff, i n m at es, a n d visit ors m a y s u b mit r e c o m m e n d e d r e visi o ns t o t his d o c u m e nt t o t h e 
S e c o n d S hift C a pt ai n, w h o will m a k e t h e fi n al d e ci si o n o n w h et h er or n ot a n y m o difi c ati o ns 
will b e m a d e aft er c o ns ulti n g wit h t h e Ass o ci at e W ar d e n of S e c urit y; a n d 

c.  W h e n e v e r a n y c h a n g es ar e a p pr o v e d t h e W ar d e n  will si g n, d at e , a n d e ns ur e c o pi es ar e 
distri b ut e d t o i nf or m all aff e ct e d p arti es of t h e n e w r e q uir e m e nts. 
 

6.  I n m at es m a y h a v e p h ot o gr a p hs t a k e n of t h e ms el v es or wit h t h eir visit ors i n a c c or d a n c e wit h t h e 
f oll o wi n g r ul es: 
a.  E a c h i n m at e will b e all o w e d t o h a v e t w o p h ot o gr a p hs t a k e n p er visit . 
b.  N o h u g gi n g. 
c.  In m at es a n d visit ors ar e  all o w e d t o p ut t h eir ar ms ar o u n d o n e a n ot h er ( a b o v e s h o ul d er). T h e y 

will e ns ur e t h eir  h a n ds ar e p ositi o n e d t o b e visi bl e  i n t h e p h ot o gr a p h. 
d.  N o g a n g g est ur es. 
e.  N o kissi n g. 
f. In m at es ar e all o w e d t o h ol d t h eir c hil dr e n or h a v e t h eir c hil dr e n sit o n t h e ir l a p f or 

p h ot o gr a p h. 
g.  T h e visit or will p a y f or t h e p h ot os wit h t h e m o n e y t h e y ar e all o w e d t o bri n g i nt o t h e visiti n g 

r o o m. O nl y st aff will h a n dl e t h es e f u n ds; a n d 
h.  Fi nis h e d p h ot os m a y  b e gi v e n t o t h e visit or u p o n d e p art ur e or f or w ar d e d t o t h e h o usi n g u nit 

f or d eli v er y t o t h e i n m at e. P h ot os wit h q u esti o n a bl e or i m pr o p er c o nt e nt will n ot b e 
d eli v er e d, a n d t h e p ur c h a s er will n ot b e r ef u n d e d. 

 

G.  Vi siti n g T e r mi n ati o n s, S u s p e n si o n s, o r R e v o c ati o n s 
 

1.  T h e t er mi n ati o n of visiti n g is as f oll o ws at M S P. T h e off e n d er’s visit is t er mi n at e d o nl y f or t h at 
d a y. T his n or m all y o c c ur s o nl y aft er w ar ni n gs h a v e b e e n iss u e d b y t h e Visiti n g R o o m Offi c er(s) 
t o c orr e ct disr u pti v e or i n a p pr o pri at e b e h a vi or b y t h e visit or, visit or’s c hil d, or t h e i n m at e. U p o n 
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r e vi e w of t h e cir c u mst a n c es b y t h e Visiti n g S u p er vis or, a s us p e nsi o n or f ull r e v o c ati o n m a y b e 
i nstit ut e d if a n e xt e n d e d p att er n of disr u pti v e or i n a p pr o pri at e b e h a vi or is n ot e d: 
a.  In a c c or d a n c e wit h t h e Visiti n g S u p er vis or’s a p pr o v al, a visiti n g offi c er m a y r e c o m m e n d 

t er mi n ati o n of a visit b y filli n g o ut t h e t o p s e cti o n of a Visiti n g T er mi n ati o n  N oti c e  
( att a c h m e nt A) a n d i nf or mi n g t h e visit or a n d/ or i n m at e t h at t h e visit will n ot b e all o w e d t o 
pr o c e e d. T h e offi c er will i m m e di at el y f or w ar d t h e c o m pl et e d f or m t o t h e Vi siti n g S u p er vis or. 

b.  T h e r e as o n (s) f or t er mi n ati o n of a visit m a y i n cl u d e, b ut is n ot li mit e d t o  t h e f oll o wi n g: 
1)  S u bst a nti al i nf or m ati o n/ e vi d e n c e e xists t o s h o w t h at t h e visit or m a y h a v e a h ar mf ul eff e ct 

o n t h e i n m at e t h e y ar e  visiti n g,  or t h e visit or p os es a t hr e at t o t h e s af et y a n d s e c urit y of 
t h e f a cilit y, ot h er visit ors, st aff, or ot h er i n m at es. 

2)  S us pi ci o n t h at t h e visit or is or h as b e e n u n d er t h e i nfl u e n c e of al c o h ol or ill e g al dr u gs 
w h e n c h e c ki n g i nt o t h e visit or w hil e visiti n g . 

3)  R ef us al b y t h e visit or t o s u b mit t o a p at s e ar c h b y st aff or, if r e q u est e d, d e cli ni n g t o 
s u b mit t o a stri p s e ar c h  b y l a w e nf or c e m e nt . 

4)  F ail ur e of t h e visit or t o pr o d u c e pi ct ur e i d e ntifi c ati o n, t h eir c urr e nt m aili n g a d dr ess , or 
f alsif yi n g t h eir i d e ntifi c ati o n. 

5)  Vi ol ati o n b y t h e visit or of a visiti n g or ot h er i nstit uti o n al r ul e. 
6)  d is pl a yi n g i n a p pr o pri at e or a b usi v e b e h a vi or, f o ul a n d/ or a b usi v e l a n g u a g e, or r ef usi n g t o 

c o m pl y wit h M S P r ul es, D e p art m e nt P oli ci es , or M S P Pr o c e d ur es . 
7)  Im pr o p er p h ysi c al c o nt a ct wit h a n i n m at e. 
8)  I m pr o p er c o n d u ct wit h c hil dr e n b y t h e visit or or t h e i n m at e t h e y ar e visiti n g; a n d 
9)  A n y ot h er a cti vit y t h at p os es a t hr e at t o t h e s af et y a n d s e c urit y of t h e f a cilit y, ot h er 

visit ors, st aff, or ot h er i n m at es.  
c.  T h e Visiti n g S u p er vis or will  r e vi e w t h e cir c u mst a n c es r es ulti n g i n t h e t er mi n ati o n a n d m a y  

offi ci all y s us p e n d or r e v o k e t h e visit or’s a n d/ or i n m at e’s visiti n g pri vil e g es b y filli n g o ut a 
Visiti n g S us p e nsi o n/ R e v o c ati o n f or m ( att a c h m e nt B). 

d.  T h e Visiti n g S u p er vis or will d et er mi n e t h e l e n gt h of t h e s us p e nsi o n or r e v o c ati o n b as e d o n 
t h e Visiti n g R ul e I nfr a cti o ns M atri x  o n t h e Visiti n g S us p e nsi o n/ R e v o c ati o n f or m ( att a c h m e nt 
B) . T h e Visiti n g S u p er vis or will d o c u m e nt t h e r e a s o ns f or t h e d e cisi o n at t h e b ott o m of t h e 
f or m. T h e Visiti n g S u p er vis or will pr o vi d e a c o p y of t h e c o m pl et e d f or m t o t h e visit or a n d / or 
i n m at e a n d f or war d a c o p y t o t h e Ass o ci at e W ar d e n of S e c urit y . T h e n oti c e i nf or ms t h e 
i n m at e a n d/ or visit or t h at h e/s h e m a y a p p e al t h e d e cisi o n; a n d  

e.  If a n i n m at e is  i n v ol v e d i n a n  acti vit y t h at r es ult e d i n a visiti n g s us p e nsi o n or r e v o c ati o n , h e 
m a y  b e cit e d f or a r ul e i nfr a cti o n as o utli n e d i n M S P Pr o c e d ur e 3. 4. 1, I n m at e Dis ci pli n e .  
A n y s a n cti o ns t h e i n m at e m a y r e c ei v e t hr o u g h t h e i n m at e dis ci pli n ar y pr o c e ss will b e 
e nf or c e d  i n d e p e n d e nt of a n y s us p e nsi o n or r e v o c ati o n a d mi nist er e d t hr o u g h t h e pr o c e d ur es 
o utli n e d i n t his o p er ati o n al pr o c e d ur e. 
 

2.  R e v o c ati o ns a n d s us p e nsi o ns ar e as f oll o ws : 
a.  V isit ors w h o i ntr od u c e or att e m pt t o i ntr o d u c e c o ntr a b a n d, i n cl u di n g, b ut n ot li mit e d t o, c ell 

p h o n es, el e ctr o ni c d e vi c e s , m o n e y, t o b a c c o, dr u gs, or w e a p o ns, m a y h a v e t h eir visiti n g 
pri vil e g e p er m a n e ntl y r e v o k e d d u e t o c o m mitti n g a s eri o us r ul e i nfr a cti o n. If a n i n m at e or 
i n m at es ar e i n v ol v e d, or t h er e is e vi d e n c e or d o c u m e nt ati o n li n ki n g t h e m t o t h e i ntr o d u cti o n 
or att e m pt e d i ntr o d u cti o n, t h eir visiti n g pri vil e g es will b e s us p e n d e d f or at l e ast 3 6 5 d a ys. 

b.  V i ol ati o n of a m aj or r ul e i nfr a cti o n fr o m t h e m atri x will r es ult i n s us p e nsi o n of visiti n g 
pri vil e g e f or t h e visit or a n d/ or i n m at e i n v ol v e d. T his i n cl u d es, b ut n ot li mit e d t o: 
1)  A visit or w h o h as h a d t h eir visiti n g pri vil e g e s us p e n d e d f or a m aj or i nfr a cti o n(s) m ust 

c o nt a ct t h e Ass o ci at e W ar d e n of S e c urit y  t o r e-a p pl y  aft er t h e t er m of t h eir s us p e nsi o n is 
c o m pl et e d . If t h e Ass o ci at e W ar d e n of S e c urit y  all o ws t h e m t o r e - a p pl y, t h e y m ust p ass  a 
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c urr e nt b a c k gr o u n d c h e c k i n or d er t o r es u m e visiti n g; a n d 
2)  V isiti n g st aff will r ei nst at e t h e visiti n g pri vil e g e of a n i n m at e w h o h as h a d his visiti n g 

pri vil e g e s us p e n d e d f or a m aj or r ul e vi ol ati o n(s) aft er t h e p eri o d of s us p e nsi o n h as e n d e d. 
c.  V i ol ati o n of a mi n or r ul e i nfr a cti o n fr o m t h e m atri x will r es ult i n at l e ast a 9 0- d a y s us p e nsi o n 

of t h e visiti n g pri vil e g e f or t h e visit or a n d/ or u p t o a 9 0- d a y s us p e nsi o n f or t h e i n m at e 
i n v ol v e d. Visiti n g st aff will r ei nst at e t h e visiti n g pri vil e g e of a visit or a n d/ or i n m at e w h o h as 
h a d t h eir visiti n g pri vil e g e s us p e n d e d f or a mi n or vi ol ati o n(s) aft er t h e p eri o d of s us p e nsi o n 
h as e n d e d.  

d.  P e o pl e w h o ar e u n d er a p er m e a nt visiti n g r e v o c ati o n m a y n ot s e n d m o n e y t o a n i n m at e 
u nl ess a p pr o v e d b y t h e W ar d e n or d esi g n e e.  

e.  N otifi c ati o n of s us p e nsi o n will b e c o n d u ct e d as f oll o ws: 
1)  V isiti n g st aff will d eli v er t h e s us p e nsi o n n oti c e t o t h e i n m at e, h av e hi m si g n it, a n d 

i n di c at e his c h oi c e t o a pp e al or n ot a p p e al t h e d e cisi o n; a n d 
2)  Visiti n g st aff will d eli v er t h e s us p e nsi o n n oti c e t o t h e visit or, h a v e hi m / h er si g n it, a n d 

i n di c at e t h eir c h oi c e t o a p p e al or n ot a p p e al t h e d e cisi o n. 
f. If a st aff m e m b er r e c ei v e s a ph o n e c all r e g ar di n g t h e r e v o c ati o n or s us p e nsi o n of a visit or’s 

visiti n g pri vil e g e, t h e y will a d vis e t h e c all er t o a d dr ess t h eir c o n c er ns b y utili zi n g t h e a p p e al 
pr o c ess e x pl ai n e d at t h e b ott o m of t h e Visiti n g S us p e nsi o n/ R e v o c ati o n f or m ( att a c h m e nt B). 

g.  S us p e nsi o n or r e v o c ati o n of a visit or’s or i n m at e’s  visiti n g pri vil e g es fr o m o n e f a cilit y will 
a ut o m ati c all y a p pl y t o all ot h er D e p art m e nt a n d D e p art m e nt -c o ntr a c t e d f a ciliti es, a n d  

h.  A n i n m at e’s l oss of visiti n g pri vil e g es will n ot n e c ess aril y r es ult i n a c orr es p o n di n g l oss of 
visiti n g pri vil e g es f or t h e i n m at e’s visit or if t h e visit or is n ot i n v ol v e d i n t h e visiti n g r ul e 
i nfr a cti o n. 
 

3.  Vi siti n g s us p e nsi o ns a n d r e v o c ati o ns a p p e als  ar e a s f oll o ws:  
a.  A n i n m at e m a y a p p e al his visiti n g s us p e nsi o n b y filli n g o ut t h e a p p e al s e cti o n o n t h e Visiti n g 

S us p e nsi o n/ R e v o c ati o n A p p e al f or m ( att a c h m e nt C ) a n d s e n di n g it t o t h e M S P Ass o ci at e 
W ar d e n of S e c urit y or d e si g n e e wit hi n 5 d a ys of r e c ei pt of t h e n oti c e. T h e Ass o ci at e W ar d e n 
of S e c urit y  or d esi g n e e will r es p o n d t o t h e a p p e al wit hi n 2 0 d a ys of r e c ei pt of t h e a p p e al. 
Visiti n g st aff will d eli v er t h e f or m wit h t h e Ass o ci at e W ar d e n of S e c urit y or d esi g n e e’s  
d e cisi o n t o t h e i n m at e . T his r es p o ns e is fi n al a n d e x h a usts t h e i n m at e’s a d mi nistrati v e 
r e m e di es; a n d 

b.  A visit or m a y a p p e al t h eir s us p e nsi o n or r e v o c ati o n b y filli n g o ut t h e a p p e al s e cti o n o n t h e 
Visiti n g S us p e nsi o n/ R e v o c ati o n A p p e al f or m ( att a c h m e nt C) t h e y r e c ei v e a n d m aili n g it t o t h e  
Ass o ci at e W ar d e n of S e c urit y or d esi g n e e wit hi n 5 d a ys of r e c ei pt of t h e n oti c e. T h e 
Ass o ci at e W ar d e n of S e c urit y  or d esi g n e e will r es p o n d t o t h e a p p e al wit hi n 3 0 d a ys of 
r e c ei pt of t h e a p p e al a n d m ail t h e f or m wit h his / h er r es p o ns e t o t h e visit or. T his r es p o ns e is 
fi n al a n d e x h a usts t h e visit or’s a d mi nistr ati v e r e m e di es. 

 

H.  C r oss - o v e r Visits  
 

1.  A hi g h si d e i n m at e a n d a l o w si d e i n m at e w h o ar e v erifi e d r el at e d as f at h er, s o n, br ot h er, h alf-
br ot h er m a y r e q u est t o visit wit h e a c h ot h er b y s u b mitti n g a n Off e n d e r St aff R e q u est ( O S R) t o 
t h e C o m m a n d P ost. I n m at es wit h dis a biliti es m a y m a k e a r e q u est as s et f ort h i n M S P Pr o c e d ur e 
3. 3. 5. T h e r e q u ests will b e f or w ar d e d t o t h e s e c o n d s hift C a pt ai n or d esi g n e e. 
 

2.  T h e s e c o n d s hift C a pt ai n or d esi g n e e will pr o c ess t h e r e q u ests a n d a p pr o v e or d e n y t h e m b as e d 
o n d o c u m e nt e d f a cilit y s e c urit y r el at e d iss u es (s u c h as t h e r e c e nt dis ci pli n ar y hist ori es of t h e t w o 
i n m at es). T h e s e c o n d s hift C a pt ai n or d esi g n e e will k e e p a r e c or d of a p pr o v e d cr oss -o v er visits.  

 



Pr o c e d ur e N o.:  3. 3. 8  C h a pt er 3 : F a cilit y/ Pr o gr a m O p er ati o ns                          P a g e 1 3  of 1 3  

S u bj e ct:  I N M A T E VI SI TI N G 
 

3.  If t h e r e q u est is a p pr o v e d t h e i n m at es will b e all o w e d a visit u n d er t h e f oll o wi n g c o n diti o ns: 
a.  T h e visit will b e c o n d u ct e d i n t h e hi g h s e c urit y vi siti n g r o o m u n d er t h e s u p er visi o n of at l e ast 

o n e c orr e cti o n al offi c er . 
b.  T h e c orr e cti o n al offi c er(s) will stri p s e ar c h b ot h i n m at es w h e n t h e y e nt er a n d l e a v e t h e 

visiti n g r o o m. 
c.  T h e v isit will b e n o l o n g er t h a n t w o h o urs. T h e visit  will st art w h e n t h e i n m at e fr o m t h e l o w 

si d e e nt ers t h e visiti n g r o o m. 
d.  N o p ers o n al pr o p ert y or l e g al m at eri al will b e e x c h a n g e d; a n d  
e.  W h e n t h e visit is o v er st aff will es c ort t h e l o w si d e i n m at e t o l o w si d e c o m p o u n d. 

 

4.  I n m at es ar e r estri ct e d t o n o m or e t h a n t w o cr oss- o v er visits a y e ar.  
 

I V.  C L O S I N G : 
 

Q u esti o ns c o n c er ni n g t hi s o p er ati o n al pr o c e d ur e  will b e r ef err e d t o t h e As s o ci at e W ar d e n of S e c urit y or 
d esi g n e e. 
 

V.  A T T A C H M E N T S : 
 

Vi siti n g T er mi n ati o n N oti c e                att a c h m e nt  A 
Visiti n g R e v o c ati o n / S us p e nsi o n N oti c e           att a c h m e nt B  
Visiti n g S us p e nsi o n/ R e v o c ati o n A p p e al f or m         att a c h m e nt C  
M S P Visit or Dr ess C o d e & Visiti n g R ul es  a n d R e g ul ati o ns      att a c h m e nt D  

  Pr o of of G u ar di a ns hi p f or Visit ati o n f or m           att a c h m e nt E  
  Visit or I nf or m ati o n U p d at e f or m             att a c h m e nt F  
  Visit ati o n A p pli c ati o n/ A p pr o v al t o S e n d F u n ds t o I n m at e f or m     att a c h m e nt G   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 







 
 
 

 

 
 

M O N T A N A S T A T E  P RI S O N  VI S I T I N G S U S P E N S I O N/ R E V O C A T I O N A P P E A L F O R M  
 

I n m at e / Vi sit or N a m e:  I D #  
D at e:       /      / I nfr a cti o n(s):   
Vi siti n g S u p er vis or’s D e cisi o n:    
I n st r u cti o n s :  C o m pl et e t his s e cti o n of t his f or m e x pl ai ni n g w h y y o u ar e a p p e ali n g a n d m ail t h e c o m pl et e d 
f or m t o t h e M S P Ass o ci at e W ar d e n of S e c urit y . 
I n m at e a p p e als m u st b e m ail e d t o t h e M S P A ss o ci at e W a r d e n of S e c u rit y  t h r o u g h t h e i nt er n al M S P m ail p r o c ess.  
Visit o rs m u st m ail t h e a p p e al t o t h e f oll o wi n g a d d r ess:  M S P Ass o ci at e W a r d e n of S e c u rit y , 4 0 0 C o nl e y L a k e R d., D e e r L o d g e, 
M T 5 9 7 2 2   

1.  T h er e i s n o e vi d e n c e or d o c u m e nt ati o n t o s u p p ort t h e d e cisi o n.  
 
 
 
2.  R e q uir e d pr o c e d ur es w er e n ot f oll o w e d.  
 
 
 
3.  T h e s us p e nsi o n/r e v o c ati o n  is e x c essi v e. 
 
 
 
 
         /      /  

     I n m at e / Vi sit or Si g n at ur e         D at e  
 

A s s o ci at e W a r d e n of S e c u rit y  O R D E S I G N E E ’S R E S P O N S E   
Is t h er e s uffi ci e nt e vi d e n c e a n d d o c u m e nt ati o n t o s u p p ort t h e d e cisi o n ?  Y E S                   N O   

Is t h er e s u bst a nti al st aff c o m pli a n c e wit h a p pli c a bl e pr o c e d ur es ?  Y E S                   N O   

Is t h e s us p e nsi o n/r e v o c ati o n  i m p os e d pr o p orti o n at e t o t h e r ul e vi ol ati o n(s) ?  Y E S                   N O   
 

D e ci si o n:  
         Affi r m.   I u p h ol d t h e d e cisi o n of t h e Visiti n g S u p er vis or a n d t h e s us p e nsi o n/r e v o c ati o n  i m p os e d. 
         M o dif y.   I u p h ol d t h e d e cisi o n of t h e Visiti n g S u p er vis or, b ut t h e s us p e nsi o n/r e v o c ati o n  i m p os e d, or 

i nfr a cti o n l e v el will b e: 
         Di s mi ss.   I o v ert ur n t h e Visiti n g S u p er vis or’s d e cisi o n a n d dis miss t h e s us p e nsi o n/r e v o c ati o n . 
W ritt e n j u stifi c ati o n f o r t h e a cti o n t a k e n a b o v e:  
 
 
  

 
 

 
 

        /       / 
 Ass o ci at e W a r d e n of S e c u rit y  or D esi g n e e  Si g n at ur e               D at e  
 

C o p e s t o 1.  Vi siti n g R e c or d s   2. I n m at e    

M S P 3. 3. 8 I n m at e Vi siti n g                                                                                                                                                                                               Att a c h m e nt C      
  



 
 
 

      M O N T A N A S T A T E P RI S O N VI SI T O R D R E S S C O D E & VI SI TI N G R U L E S  & R E G U L A TI O N S  
 

M o nt a n a St at e Pris o n is c o m mitt e d t o pr o vi di n g i n m at es t h e o p p ort u nit y t o visit wit h f a mil y a n d fri e n ds. Visit or s ar e e x p e ct e d t o a d h er e t o a f a mil y fri e n dl y dr ess 
c o d e a n d c o n d u ct w hi c h pr o m ot es a h e alt h y, p ositi v e e n vir o n m e nt f o c usi n g o n f a mil y ti es a n d s u p p orti v e r el ati o ns hi ps.  
 
U p o n e nt eri n g M o nt a n a St at e Pris o n, t h e Visiti n g Offi c er will d e ci d e w h et h er a visit or’ s cl ot hi n g a n d/ or attir e ar e a p pr o pri a t e. If a visit or dis p ut es a d e cisi o n of t h e 
Visiti n g Offi c er, t h e d e cisi o n will b e r ef err e d t o t h e S hift C o m m a n d er or d esi g n e e. If t h e S hift C o m m a n d er or d esi g n e e d et er mi n es a visit or’ s cl ot hi n g or h y gi e n e is n ot 
a p pr o pri at e, t h e visit or will b e i nstr u ct e d t o c h a n g e cl ot hi n g, or l e a v e a n d r es c h e d ul e t h eir visit.  
 
Visit ors ar e e x p e ct e d t o c o n d u ct t h e m s el v es i n a m a n n er t h at is p olit e a n d r es p e ctf ul t o ot h er visit ors, st aff, a n d i n m at es. A n y vi ol ati o n of e x p e ct e d c o n d u ct will r es ult 
i n b ei n g d e ni e d e ntr y or e arl y t er mi n ati o n of t h e visit. A n y r e p e at e d vi ol ati o n of e x p e ct e d c o n d u ct m a y r es ult i n a s us p e nsi o n or t ot al r e v o c ati o n of t h e visit or’ s visiti n g 
pri vil e g es. M o nt a n a St at e Pris o n will n ot t ol er at e disr es p e ctf ul or a g gr essi v e b e h a vi or t o i n cl u d e, b ut n ot li mit e d t o l o u d, t hr e at e ni n g, a b usi v e, or pr of a n e l a n g u a g e; 
v er b al or p h ysi c al a g gr essi o ns t o w ar d st aff, off e n d ers, or visit ors; i n a p pr o pri at e c o nt a ct, or i m pr o p er us e or a b u s e of st at e pr o p ert y.  

 

D R E S S  C O D E  
  

All visit ors, i n cl u di n g c hil dr e n, m ust dr ess a p pr o pri at el y f or visit ati o n. Visit or cl ot hi n g m ust c o v er fr o m t h e n e c k t o t h e k n e e c a ps, a n d all  visit or s m ust w e ar 
a p pr o pri at e u n d er w e ar.  
 
F o ot w e ar m ust b e w or n at all ti m es ( o p e n t o e d s h o e s, fli p -fl o ps, a n d st e el t o e d b o ots ar e n ot all o w e d); n o b ar e f e et ar e all o w e d. S h o es wit h hi d d e n 
c o m p art m e nts, p o c k ets or zi p p ers ar e n ot all o w e d.  

 
T h e  f oll o wi n g t y p es of  cl ot hi n g  ar e  n ot  all o w e d  t o b e  w or n:  
 

•  T u b e  t o ps, t a n k t o ps, h alt er  t o ps, sl e e v el ess t o ps 

•  Cl ot h es t h at e x p os e a p ers o n’ s mi driff, si d e, or b a c k or h a v e h ol es or t e ars  

•  Mi ni -s kirts,  mi ni -dr ess e s,  s h orts,  s k orts,  or  c ul ott es  ( at or  a b o v e  t h e k n e e c a p)  

•  F or m -fitti n g cl ot h es  s u c h  as  l e ot ar ds, s p a n d e x,  a n d  l e g gi n g s 

•  E x c essi v el y b a g g y cl ot hi n g  

•  H o o di es/ C o wls  

•  A n y attir e t h at r es e m bl es or r efl e cts g a n g attir e i. e., as c ol or e d b a n d a n as t h at ar e ass o ci at e d wit h g a n g affili ati o n  

•  S e e -t hr o u g h cl ot hi n g  

•  T o ps  or  dr es s es  t h at h a v e  r e v e ali n g n e c kli n e s  a n d/ or  e x c essi v e  s plits  

•  Dr ess es t h at b utt o n -u p or s n a p - up fr o nt, b a c k, or wr a p ar o u n d ( u nl ess s e w e d s h ut)  

•  Cl ot hi n g  t h at c o nt ai ns  s y m b ols  or  si g ns  wit h  i n a p pr o pri at e l a n g u a g e or  gr a p hi cs,  i n cl u di n g g a n g  s y m b ols,  r a cist c o m m e nts, i nfl a m m at or y 

c o m m u ni c ati o ns,  et c.  

•  Cl ot hi n g wit h d esi g ns t h at pr o m ot e ill e g al dr u g s, al c o h ol, or s e x u al b e h a vi or  

•  Cl ot hi n g  r es e m bli n g off e n d er  cl ot hi n g.  

•  S u n gl ass es ( u nl ess t h e y ar e pr es cri pti o n)  

•  C a m o ufl a g e cl ot hi n g  

•  A n y cl ot hi n g t h at, t a k e n as a w h ol e, r es e m bl es st aff u nif or m s ( gr a y t o ps/ b ott o m s, m e di c al s cr u b cl ot hi n g)  

 
Visit ors m ust  h a n g t h eir c o ats, v ests, h ats, s c ar v es o n t h e c o at h a n g ers i n t h e visiti n g r o o m f o y ers a n d ar e n ot all o w e d t o r e m o v e cl ot hi n g  it e m s 
t h e y w e ar i nt o a visiti n g r o o m. J a c k et s/ c o ats wit h h o o ds m ust b e h u n g u p i nsi d e t h e visiti n g r o o m.  
 

VI SI TI N G R O O M R U L E S A N D R E G U L A TI O N S  
 
P h ysi c al C o nt a ct  
 

•  A bri ef ( a p pr o xi m at el y 5 s e c o n ds) cl o s e d m o ut h f a ci al kiss a n d a n a p pr o pri at e e m br a c e at  

•  t h e b e gi n ni n g a n d e n d of t h e visit is all o w e d. P etti n g or f o n dli n g d uri n g t his kiss/ e m br a c e is n ot all o w e d. Kissi n g, e m br a ci n g, or h u g gi n g 

is n’t all o w e d i n t h e mi d dl e of y o ur visit. 

•  H a n d h ol di n g i n f ull vi e w of t h e visiti n g offi c ers is all o w e d. M ass a gi n g, c ar essi n g, or r u b bi n g i n a n y f or m is n ot all o w e d. Vi sit ors a n d 

i n m at es ar e n ot all o w e d t o i nt erl o c k t h eir l e g s or r e cli n e t h eir k n e es a g ai nst t h e ot h er p er s o n. 

•  C hil dr e n 8 yrs. ol d a n d y o u n g er ar e all o w e d t o sit o nl y o n t h e l a p of t h e i n m at e, visiti n g p ar e nt, or g u ar di a n. Ot h ers i n t h e  r o o m ar e n ot 

all o w e d t o sit o n e a c h ot h er’ s l a ps e v e n w h e n t a ki n g p h ot o gr a p hs.  

 
Pr o hi bit e d C o n d u ct D uri n g I n m at e Visit ati o n  
 

•  N o i n m at e or visit or m a y s e at t h e m s el v es w h er e t h e Visiti n g Offi c ers d o e s n ot h a v e f ull vi e w of all p arti es. Visiti n g Offi c er s will c h a n g e 

s e ati n g arr a n g e m e nts t o a d dr ess a n y c o n c er ns.  

 



 
 
 

•  M o v e/r e - arr a ng e t h e c h airs a n d t a bl e s i n t h e visiti n g r o o m s. If c h airs or t a bl es n e e d t o b e m o v e d t o a c c o m m o d at e a n i n m at e or a visit or 

wit h a dis a bilit y (f or e x a m pl e, t o fit a w h e el c h air), st aff s h all m o v e t h e m. T h e c h airs m ust b e k e pt s q u ar e d -u p t o t h e t a bl es at all ti m es, 

a n d n ot m o v e d t o t h e c or n ers, pl a c e d si d e b y si d e, or t ur n e d t o f a c e si d e w a ys or b a c k w ar d.  

•  L e a n o v er t h e t a bl es.  

•  I nt er a ct wit h t h os e n ot i n t h eir p art y a n d/ or t h e i n m at e t h e y w er e a p pr o v e d t o visit.  T h e s a m e a p pli es t o t h e i n m at es. T h e y ar e n ot 

all o w e d t o i nt er a ct wit h ot h er i n m at es i n t h e visiti n g r o o m s or i n di vi d u als t h at w er e n ot a p pr o v e d t o vi sit wit h t h e m. Bri ef p olit e a n d 

r es p e ctf ul v er b al s o ci al gr e eti n g s a n d a c k n o wl e d g e m e nts ar e all o w e d.  

•  P ut t h eir f e et o n t h e t a bl es f or a n y r e as o n.  

•  R e m o v e t h eir s h o es a n d/ or s o c ks. T hi s i n cl u d es c hil dr e n.  

•  R e m o v e t o ys fr o m t h e d esi g n at e d t o y ar e a. I n m at es ar e n ot all o w e d i n t h e d esi g n at e d t o y ar e a ( o n t h e c ar p et).  

•  S h a k e or m o v e a v e n di n g m a c hi n e.  

•  T a k e a n it e m p ur c h as e d fr o m a v e n di n g m a c hi n e o ut of t h e visiti n g r o o m.  

•  E nt er ar e as ot h er t h a n t h os e s p e cifi c all y d esi g n at e d as visiti n g ar e as. R estri ct e d ar e as ar e m ar k e d b y p ai nt e d fl o or m ar ki n g s /li n es.  

•  All o w c hil dr e n t o us e r estr o o m s wit h o ut s u p er visi o n b y t h e a p pr o v e d visit or t h e y ar e wit h.  

•  E x c h a n g e or s h ar e a n y it e m s wit h a n y o n e.  

•  L e a v e t h e visiti n g r o o m u nl ess t er mi n ati n g t h e visit.  

 
Vi siti n g H o ur s   
 

•  Vi siti n g i s all o w e d T h urs d a y t hr o u g h S u n d a y. Vi sit ors arri vi n g o n a n y ot h er d a y or d o n ot h a v e a s c h e d ul e d vi sit wil l b e t ur n e d a w a y. 

•  Vi sit ors will arri v e o n pri s o n pr o p ert y 3 0 mi n ut e s pri or t o t h eir s c h e d ul e d ti m e; ot h er wi s e, t h e y will b e t ur n e d a w a y.  

•  All vi siti n g m a y b e c a n c ell e d or t er mi n at e d at a n y ti m e d u e t o s e c urit y c o n c er n s.  
 

S u p er vi si o n of C hil dr e n  
 
It is t h e r es p o nsi bilit y of t h e i n m at e a n d visit or t o s u p er vis e t h eir c hil dr e n w hil e o n pris o n pr o p ert y. F ail ur e t o s u p er vis e m a y r es ult i n t h e visit 
b ei n g t er mi n at e d.  
 
V e n di n g M a c hi n e s  
 
V e n di n g m a c hi n es ar e a v ail a bl e f or p ur c h as e of s n a c k s or s oft dri n ks. O nl y visit ors m a y h a n dl e m o n e y f or v e n di n g m a c hi n es. R e p ort a n y pr o bl e m s 
e n c o u nt er e d i n usi n g t h e v e n di n g m a c hi n es t o t h e Visiti n g Offi c er.  
 
R e str o o m s F a ciliti e s  
 
Visit ors a n d i n m at es m ust n otif y t h e visiti n g offi c ers w h e n t h e y n e e d t o us e t h e r estr o o m s.  
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M o nt a n a D e p art m e nt of C orr e cti o n s  
Pr o of of G u ar di a n s hi p f or Vi sit ati o n  

T o bri n g mi n or c hil dr e n wit h y o u t o visit a n i n m at e i n a s e c ur e f a cilit y affili at e d wit h t h e M o nt a n a D e p art m e nt 
of C orr e cti o ns, y o u m a y b e as k e d t o s h o w pr o of t h at y o u ar e t h e l e g al g u ar di a n of t h at c hil d. 
 

Pl e as e c h e c k b el o w t h e t y p e of pr o of s u b mitt e d f o r e a c h c hil d list e d o n t his f or m:  
  O ri gi n al Birt h C ertifi c at e or a C ertifi e d C o p y of t h e Birt h C ertifi c at e 
  C o urt Or d er Gi vi n g G u ar di a ns hi p 
  N ot ari z e d D o c u m e nt Gi vi n g G u ar di a ns hi p 
  C o m pl eti o n a n d N ot ari z ati o n of t his Pr o of of G u ar di a ns hi p f or Visit ati o n F or m. 

 

Pl e as e c o m pl et e, si g n a n d s e n d t his f or m al o n g wit h t h e a p pr o pri at e pr o of of g u ar di a ns hi p t o t h e a p pr o pri at e 
f a cilit y a d dr ess b el o w. Y o u als o n e e d t o c o m pl et e a n d s u b mit t h e R e q u est t o visit or c orr es p o n d wit h a n i n m at e  
f or m. 
 

M o nt a n a St at e P ris o n ( M al e off e n d ers o nl y) M o nt a n a W o m e n’s P ris o n ( F e m al e off e n d ers o nl y) 
Vi sit ati o n St aff  
M o nt a n a St at e Pris o n  
4 0 0 C o nl e y L a k e R o a d 
D e er L o d g e, M T  5 9 7 2 2  

Visit ati o n St aff  
M o nt a n a W o m e n’s Pris o n 
7 0 1 S o ut h 2 7 t h Str e et  
Billi n gs, Mt 5 9 1 0 1  

 

 
I h er e b y c ertif y t h at I a m t h e l e g al g u ar di a n t o t h e f oll o wi n g c hil dr e n  
 L e g al G u ar di a n’s N a m e   

 
w h o will b e vi siti n g                  

    
 I n m at e’s N a m e  D O C I D #  

 

 

Mi n o r c hil d r e n u n d e r m y l e g al g u a r di a n s hi p w h o I a ut h o ri z e t o visit t h e a b o v e - n a m e d i n m at e: 
 

 
 
     

 C hil d’s N a m e   R el ati o n s hi p t o G u ar di a n   R el ati o n s hi p t o I n m at e  

 

 
 

     
 C hil d’s N a m e   R el ati o n s hi p t o G u ar di a n   R el ati o n s hi p t o I n m at e  

 

 
 
     

 C hil d’s N a m e   R el ati o n s hi p t o G u ar di a n   R el ati o n s hi p t o I n m at e  

 

 
 

     
 C hil d’s N a m e   R el ati o n s hi p t o G u ar di a n   R el ati o n s hi p t o I n m at e  

 

 
 

     
 C hil d’s N a m e   R el ati o n s hi p t o G u ar di a n   R el ati o n s hi p t o I n m at e  

 

 
 

     
 C hil d’s N a m e   R el ati o n s hi p t o G u ar di a n   R el ati o n s hi p t o I n m at e  
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A ut h o ri z e d a d ults w h o m a y a c c o m p a n y t h e a b o v e- n a m e d mi n o r c hil d r e n w h e n visiti n g t h e a b o v e -n a m e d 
i n m at e: 
 
( N ot e: T h es e a d ults m ust b e o n t h e a b o v e-n a m e d i n m at e’s visit ati o n list t o b e all o w e d t o visit t h at i n m at e)  
 

      
 A d ult’s N a m e   R el ati o n s hi p t o G u ar di a n   R el ati o n s hi p t o I n m at e  

 
 
     

 A d ult’s N a m e   R el ati o n s hi p t o G u ar di a n   R el ati o n s hi p t o I n m at e  

 
 
     

 A d ult’s N a m e   R el ati o n s hi p t o G u ar di a n   R el ati o n s hi p t o I n m at e  

 
 
     

 A d ult’s N a m e   R el ati o n s hi p t o G u ar di a n   R el ati o n s hi p t o I n m at e  

 
 
     

 A d ult’s N a m e   R el ati o n s hi p t o G u ar di a n   R el ati o n s hi p t o I n m at e  

 
 
     

 A d ult’s N a m e   R el ati o n s hi p t o G u ar di a n   R el ati o n s hi p t o I n m at e  

 

 
I v erif y t h at t h e a b o v e i nf or m ati o n is c orr e ct t o t h e b est of m y k n o wl e d g e. 
 

   
Vi sit or’s Si g n at ur e   D at e  

Vi sit or’s Pri nt e d N a m e   

Vi sit or’s A d dr ess   

Vi sit or’s P h o n e N o.   
 

 
 

S w or n t o a n d s u bs cri b e d b ef or e m e t his _ _ _ _ _ d a y of _ _ _ _ _ _ _ _ _ _ _ _ _, 2 0 _ _ _, b y t h e p ers o n n a m e d a b o v e as 
“ L e g al G u ar di a n. ”  

 
Si g n at u r e of N ot a r y  

 
P ri nt e d N a m e of N ot a r y P u bli c  

N ot a r y P u bli c f o r t h e St at e of:   

R esi di n g at:   

M y c o m missi o n e x pi r es:   ( Affi x N ot a ri al S e al / St a m p A b o v e) 
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M O N T A N A S T A T E P RI S O N VI SI T O R I N F O R M A TI O N U P D A T E F O R M  
 
N a m e of i n m at e/ D O C I D # t h at y o u ar e u p d ati n g y o ur i nf or m ati o n f or:  
 
I n m at e N a m e _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ D O C I D # _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
Visit ors N a m e: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
If y o u ar e c h a n gi n g y o ur n a m e, pl e as e gi v e a c o p y of y o u I D wit h n e w n a m e o n it.  
 
Visi t or A d dr ess: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
Visit or P h o n e N u m b er: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 

C h a n g e i n m arit al st at us:   ☐  Y E S         ☐   N O  
If y o u ar e u p d ati n g f or m arri a g e, pl e as e att a c h a c o p y of y o ur m arri a g e c ertifi c at e.  
 
If mi n or c hil dr e n ar e ass o ci at e d t o t his visit or a n d t h e c h a n g e s h o ul d b e a p pli e d t o t h e m, pl e as e list t h e c hil dr e n o n t h e 
f oll o wi n g li n e s.  
 
1. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
2. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
3. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
4. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
Visit or Si g n at ur e _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ D at e: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
If y o u h a v e a n y q u esti o ns, pl e as e c o nt a ct t h e M o nt a n a St at e Pris o n Visiti n g Offi c e at:  
( 4 0 6) 4 1 5-4 7 5 -6 3 1 3  
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D e p art m e nt of C orr e cti o n s – M o nt a n a St at e Pri s o n Vi sit ati o n A p pli c ati o n / A p pr o v al t o S e n d 

F u n d s t o I n m at e  

 

I n m at e: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ D O C I D N u m b er  : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ D at e: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

☐  C h e c k t hi s b o x if y o u ar e a vi cti m of t hi s i n m at e or f a mil y m e m b er of t h e vi cti m.  If y o u ar e,  d o n ot fill o ut t his f or m. I n st e a d, pl e a s e 

c o nt a ct Vi cti m S er vi c es at ( 4 0 6) 4 4 4 -0 4 4 7.  

T h e i n m at e list e d a b o v e h a s r e q u est e d t h at y o u b e pl a c e d o n t h eir c orr es p o n d e n c e/ visit or list. If y o ur a p pli c ati o n is a p pr o v e d, y o u will 

b e a ut h ori z e d t o visit t his i n m at e at a M o nt a n a D e p art m e nt of C orr e cti o n s f a cilit y. A p pr o v e d  p arti es (i n m at e’ s att or n e y, i m m e di at e 

f a mil y m e m b ers list e d o n t h e i n m at es a p pr o v e d visiti n g list, a n d o n e-a p pr o v e d n o n -f a mil y m e m b er a ut h ori z e d b y t h e W ar d e n or 

d esi g n e e) m a y als o s e n d f u n ds t o a n i n m at e u si n g a U. S. P o st al S er vi c e m o n e y or d er or c a s hi er ’ s c h e c k or el e ctr o ni c all y b y g oi n g t o 

w w w.i n m at etr u st. c o m  a n d cr e ati n g a n e -p a s s a c c o u nt.  

Pl e a s e c o m pl et e t h e e ntir e f or m. F ail ur e t o a n s w er or pr o vi d e c o m pl et e i nf or m ati o n o n e a c h q u esti o n will r es ult i nt t h e a p pli c ati o n 

b ei n g d e ni e d. O n e f or m m u st b e c o m pl et e d f or e a c h a d ult. Mi n or c hil dr e n m u st b e list e d o n t h e s a m e f or m a s t h eir l e g al g u ar d i a n. 

Cri mi n al b a c k gr o u n d c h e c k s ar e c o n d u ct e d o n e a c h a p pli c a nt.  

N o m att er w hi c h f a cilit y t h e m al e i n m at e r esi d es i n, all c o m pl et e d f or ms m u st b e m ail e d t o:  

Vi sit ati o n D e p art m e nt                                                                                                                                                          

C o nl e y L a k e R o a d  

D e er L o d g e, M T 5 9 7 2 2  

All a p pli c ati o n s will b e r e vi e w e d wit hi n 9 0 d a y s fr o m t h e d at e t h e f or m is r e c ei v e d.  

If y o ur a d dr es s or c o nt a ct i nf or m ati o n c h a n g es, pl e a s e n otif y t h e Visit ati o n D e p art m e nt i n writi n g at t h e a b o v e a d dr es s a n d list t h e 

n a m e(s) of t h e i n m at e(s) w h o s e c orr es p o n d e n c e/ visit ati o n list y o u ar e o n.  

If yo u h a v e q u esti o ns r e g ar di n g t h e visit ati o n/ c orr es p o n d e n c e pr o c es s, c all ( 4 0 6) 4 1 5- 6 3 1 3.  

N O T E:  Y o u ar e n ot a ut h ori z e d t o b e o n m ulti pl e i n m at es’ visit ati o n/ c orr es p o n d e n c e list s u nl es s y o u ar e i m m e di at e f a mil y t o b ot h 

i n m at es. If y o u ar e alr e a d y list e d o n a not h er i n m at e’ s visit ati o n/ c orr es p o n d e n c e y o u m u st:  

•  S u b mit i n writi n g t o t h e Visit ati o n D e p art m e nt t h at y o u wis h t o b e r e m o v e d fr o m t h e pri or i n m at e’ s visit ati o n list.  

•  W ait 9 0 d a y s a n d t h e n s u b mit a n e w visiti n g r e q u est f or m.  

A L L  VI SI T O R S  T O  M O N T A N A  S T A T E  P RI S O N  A R E  S U BJ E C T  T O  S E A R C H.  P O S S E S SI O N  O F  W E A P O N S,  A L C O H O L,  T O B A C C O  A N D  

D A N G E R O U S D R U G S I S I N VI O L A TI O N O F T H E L A W A N D VI O L A T O R S WI L L B E P R O S E C U R T E D.  

S T A T E O R F E D E R A L P H O T O I D I S R E Q UI R E D F O R A L L P E O P L E O V E R T H E A G E O F 1 8.                                                      

1.   N a m e:   A g e:    D at e of Birt h:   

 

2.  A d dr e s s:    S o c. S e c urit y #:   

P O B o x N o:    P h o n e:   

Cit y:   St at e:    Zi p C o d e:    
 

3.  Y o ur r el ati o n s hi p t o t h e i n m at e: ( C h e c k t h e a p pr o pri at e d esi g n ati o n.)      M ot h er       F at h er      S o n  

D a u g ht er       Wif e        Gr a n d p ar e nt      Br ot h er      Sist er      Ot h er    
 

4.  H a v e y o u vi sit e d u n d er a n y ot h er n a m e s ?  Y es      N o  

http://www.inmatetrust.com/


 
 
 

 

If y es, list n a m es:    

 

5.  H a v e y o u e v er b e e n e m pl o y e d b y t h e M o nt a n a D e p art m e nt of C orr e cti o n s or a n y of it s c o ntr a ct e d f a ciliti e s ?  

Y es  N o  If y es, list f a cilit y n a m e a n d p ositi o n:   
 

6.  Ar e y o u o n a n ot h er i n m at e’ s vi siti n g li st ?  Y es      N o  N O T E:  Y o u ar e n ot a ut h ori z e d t o b e o n m ulti pl e list s 

u nl es s y o u ar e i m m e di at e f a mil y t o b ot h i n m at es.  Y o u m u st b e r e m o v e d fr o m o n e i n m at e’ s list b ef or e y o u c a n b e a d d e d t o 

a n ot h er’ s list.  E x c e pt i o n s m a y b e m a d e o n a c a s e-b y -c a s e b a sis.  
 

7.  Y o ur o c c u p ati o n:       E m pl o y er:    
 

B u si n e s s A d dr e s s:              P h o n e:              
 

8.  Y o ur mi n or c hil dr e n ( Pr o of of G u ar di a n s hi p m u st b e pr o vi d e d wit h a p pli c ati o n)  
 

 N a m e:   A g e:      D at e of Birt h:   

 

 T h eir r el ati o n s hi p t o i n m at e:          

   

 N a m e:   A g e:      D at e of Birt h:   

 

 T h eir r el ati o n s hi p t o i n m at e:          

   

 N a m e:   A g e:      D at e of Birt h:   

 

 T h eir r el ati o n s hi p t o i n m at e:          

   

 N a m e:   A g e:      D at e of Birt h:   

 

 T h eir r el ati o n s hi p t o i n m at e:          

   

 N a m e:   A g e:      D at e of Birt h:   

 

 T h eir r el ati o n s hi p t o i n m at e:          

 

9.  Ar e t h e mi n or c hil dr e n c urr e ntl y u n d er c o urt -or d er e d s u p er vi si o n ?  Y es  N o  

Pr o b ati o n Offi c er’ s si g n at ur e:         P h o n e: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

 

1 0.  H a v e y o u e v er b e e n c o n vi ct e d of a f el o n y ?    Y es    N o  

If y e s, li st t h e m b el o w ( u s e a d diti o n al s h e et if n e e d e d) 

Off e n s e                                                A p pr o xi m at e D at e                                      Di s p o siti o n (j ail, pri s o n, pr o b ati o n)  

   

   

   
 

1 1.  D o y o u c urr e ntl y h a v e a n y f el o n y c h ar g e s p e n di n g:  Y es    N o  
 

1 2.  Ar e y o u pr e s e ntl y o n p ar ol e or pr o b ati o n ?    Y es                 N o     W h er e:  _ _ _ _ _ _ _ _ _ _ _  

N a m e of P ar ol e or Pr o b ati o n Offi c er:           

His / h er a d dr es s:          P h o n e: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

A ut h ori z ati o n/ Si g n at ur e of P ar ol e or Pr o b ati o n Offi c er:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

 



 
 
 

H o w l o n g h a v e y o u b e e n r el e a s e d fr o m pris o n:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

 

1 3.  I c ertif y t h at t h e a b o v e i nf or m ati o n is tr u e a n d d o es n ot c o nt ai n misl e a di n g st at e m e nt s.  I f urt h er u n d erst a n d t h at, b y c ertif yi n g 

t h e a b o v e, if i n c orr e ct, I m a y l at er b e d e ni e d visiti n g a n d m aili n g pri vil e g es.  B y si g ni n g t his f or m, I als o gi v e m y c o ns e nt  t o a 

c ri mi n al b a c k gr o u n d c h e c k. 

I a c k n o wl e d g e I h a v e r e a d a n d u n d erst a n d t h e visit ati o n dr es s c o d e a n d r e g ul ati o n s att a c h e d.  I u n d erst a n d t h at m y visiti n g 

pri vil e g e c o ul d b e r e v o k e d or s u s p e n d e d at a n y ti m e f or vi ol ati o n s of t h e Visiti n g P oli c y.  

A p pli c a nt’ s Si g n at ur e:           D at e:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

N O T E:  If y o u ar e a n att or n e y of r e c or d, y o u n e e d t o fill o ut t h e f oll o wi n g s e cti o n: 

Fir m N a m e: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ A d dr es s: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

B u si n es s P h o n e: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

T HI S S E C TI O N I S F O R  O F FI CI A L U S E O N L Y   
 

☐☐    T h e a p pli c a nt is c urr e ntl y o n a n ot h er visiti n g/ c orr es p o n d e n c e list of a n i n m at e w h o is n ot a n i m m e di at e f a mil y m e m b er.  

☐    T h e a p pli c a nt di d n ot s u p pl y pr o of of m arri a g e. M a y s u b mit wit h pr o of of m arri a g e.  

☐    T h e a p pli c a nt di d n ot s u b mit c o m pl et e i nf or m ati o n. S e e # _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

☐    T h e a p pli c a nt di d n ot si g n t h e f or m.  

☐    T h e a p pli c a nt h a s p e n di n g dis p o siti o n of c h ar g es. R e q u est m a y b e r e vi e w e d u p o n n otifi c ati o n of dis p o siti o n of c h ar g es.  

☐    T h e a p pli c a nt is a p ar ol e e/ pr o b ati o n er a n d di d n ot h a v e t h eir Pr o b ati o n/ P ar ol e offi c er si g n t h e f or m.  

☐    T h e a p pli c a nt pr o vi d e d f als e i nf or m ati o n r e g ar di n g t h eir cri mi n al hist or y.  

☐    T h e a p pli c a nt h a s a f el o n y or mis d e m e a n or a s o utli n e d i n t h e vis iti n g pr o c e d ur e. 

        R es u b mit aft er: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

☐    T h e a p pli c a nt is a f or m er M S P, D O C or c o ntr a ct e d f a cilit y e m pl o y e e.  

☐    Ot h er:  
 

A p pr o v e d: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ D at e: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

 

Dis a p pr o v e d: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ D at e: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

 

C o m m e nt s Pr o c es s e d b y: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
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