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BUREAU DIRECTIVE:

Probation & Parole Bureau employees will follow addished procedures for appropriate release and/or
supervision of offenderplaced on conditional release to or from Adult Camity Corrections Division
programs/facilities.

DEFINITIONS:

Adult Community Corrections Division (ACCD) Progr#racility — The Division includes Probation & Parole,
Interstate Compact, and the following programs &awilities: Day Reporting Program (DRP); Prereteas
Centers (PRC); Enhanced Supervision Program (ES@AJction Treatment Assessment Revocation &
Transition (START); WATCh Program (WATCh); Connexts Corrections Program (CCP); Passages Alcohol
and Drug Treatment (Passages ADT); Intensive Sigerv Programs (ISP); Missoula Assessment and
Sanction Center (MASC); Passages Assessment, 8ar&tiRevocation Center (Passages ASRC); NEXUS
Correctional Treatment Center (NEXUS); Elkhorn Tneent Center (Elkhorn); and Treasure State Cooeati
Training Center (TSCTC).

Conditional Release OffenderA status that applies to offenders committethewDepartment of Corrections
(DOC or Department), placed in an ACCD programliigciand may be released to community supervigipn
the Probation & Parole Bureau prior to the expiraf his/her sentence.

Criminally Convicted Youth- Any youth convicted in (adult) district courtrguant to841-5-206and 841-5-
1601, MCA

Dead Time— A period of time starting the date an admintsteawarrant is issued by the Deputy Compact
Administrator, to the date the offender is detainadhe warrant. The ACCD Administrator will bestfinal
authority regarding issuance of dead time.

DOC Commitment- A commitment by the district court of an adulieader or a criminally convicted youth
for placement in a state correctional facility sogram operated by the Department or under theodtyttof
the Department pursuant $d6-18-201(3)(d)(i), MCA

Immediate Family- An offender’s legal spouse, natural or adopgpiaeents and children, siblings, stepchildren,
grandchildren, grandparents, corresponding in-&awd, any other member of the offender’s household.

ICAOS - Interstate Commission for Adult Offender Supsion
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Prison— Montana State Prison (MSP), Montana Women'’s Rr{s/VP), Great Falls Regional Prison, Dawson
County Correctional Facility, and Crossroads Cdioeal Center.

Receiving State The state that Montana is requesting to assupenagion of an offender.

Reqistration Agency The police department of the city or town in géhian offender resides; or the sheriff's
office of the county in which an offender residéshe residence is in a place other than a cityoam.

Resident- A person who has continuously inhabited a dtatat least one year prior to the commission ef th
offense for which the offender is under supervisi@md intends that such state shall be the pergwimisiple
place of residence and has not, unless incarceraiedated to another state or states for a contis period of
six months or more with the intent to establiskew principle place of residence.

Sending State The state requesting the transfer of offender sigien.

Subsequent Receiving StateA state, other than the original receiving stathich is requested to assume
supervision of an offender.

[Il. PROCEDURES:
A. Conditional Release FromMASC andPassages ASRC

1. Only DOC commitments and Adult Community CorrectioDivision (ACCD) program/facility jail
sanctions will be admitted to MASC/Passages ASRC.

a. All DOC commitments not placed in a Prerelease, (Rdssages ADT, on ISP, or in TSCTC, will
initially be admitted to MASC/Passages ASRC foesaing and assessment.

b. Offenders who complete the requirements of the MRBSsages ASRC programs (30-120 days)
will be transferred to appropriate ACCD programilfgcor conditionally released to Probation &
Parole (P&P) Bureau supervision.

c. Those offenders who do not complete the prograna®mdetermined inappropriate for community
placement will be sent to prison.

d. Offenders sent to prison will nbk eligible for conditional release.

2. Eligible Offenders:

a. DOC commitments placed in an ACCD program/facilapd being released to P&P Bureau
supervision.

b. Offenders who have at least sixty (60) days of cohevithout a severe disciplinary infraction and at
least thirty (30) days of conduct without a majciplinary infraction.

c. Offenders who enter MASC/Passages ASRC and areféraed to an ACCD program/facility will
not be eligible for parole and can only be conditibnedleased.

d. Offenders who have formally violated their conditbrelease and been returned to prison will not be
considered again for conditional release.

e. Offenders who have had a previous stay at MASCH#gass ASRC will not be eligible for return
placement to either of these programs and shaBdme directly to MSP/MWP unless staffed and
approved with the MASC/Passages ASRC program adtrators.

f. Conditional Release Offender with New Felony Cotwgit If a conditional release offender receives
a new felony conviction, it is possible in extrep@ses to have an override to placement in an ACCD
program/facility instead of an automatic placem&nMSP or MWP. The supervising P&P Officer
(Officer) will staff the case with the Regional Adnstrator (RA) to determine if an override from
the ACCD Administrator is appropriate.

3. MASC/Passages ASRC IPPO will recommend to the AGGIninistrator the names of offenders who
have met treatment requirements and are eligilblednditional release.
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CONDITIONAL RELEASE OF DOC OFFENDERS

4. PROCEDURE:

Usehttp://mycor.cor.mt.gov/HPIS/IT/Desktop/UserGuideSDOMISQuickReferenceGuide.pddMIS
Quick Reference Guigdor information on entries to be made in Offeniliemagement Information

RESPONSIBILITY:

System (OMIS). Some P&P forms are generated bySOMI

a.

An NCIC/CJIN check should be completed on eligilofenders to
confirm there are no outstanding warrants.

RequestP&P 150-6(H) Conditional Release Repdrom the program/
facility for each offender.

. Complete P&P 150-6(C) DOC Transfer Fornfor each offender and

submit electronically, withConditional Release Reportp the ACCD
Administrator for approval. Pertinent information, such as offender’s
length of time in the program, any treatment cori@hs, any noted
concerns or problems, etc., should be indicatetthéncomments section
on theTransferFormto assist the Administrator in review of the case.

After review and recommendation, the ACCD Admirastr will forward
the DOC Transfer Formand Conditional Release Reporto the
Department Director for final approval/denial amghsiture.

. Upon receipt of approved and sign®&P 150-6(C) DOC Transfer

Forms forward theForms, Reportsand offenders’ field files to the
supervising Officers for investigation of placemenEach Officer will
havefive (5) working days to investigate the proposed plan and notify
the IPPO of the results. Any concerns regardirgidesmce will be
immediately communicated to the IPPO. Officer meguest additional
special conditions on an offender prior to reemitp the community by
notifying the IPPO, who will address such concewith the ACCD
Administrator. Employment will not be a consid@vatfor rejection of a
conditional release.

Coordinate the date of release between the Officel the releasing
facility. [The date of release of a sexual/violeffender must be ten (10)
days from the date th&&P 60-12(A) Duty to Register LettandSVOR
Registration Formare completed.]

Verify whether DNA testing has been completed. néit completed,
coordinate testing prior to the offender’s release.

Notifications

i. MSP/MWP Records Department will process victim fcdtions,
Released Arsonist Reporting, and other notificaiorquired by
statute.

ii. ThelPPO completes the following:

a) Notify the Classification & Placement Officer at FSIWP,
who is responsible for entering release informaima the OMIS
electronic information system through tAdmissions/Discharge
Report

b) Notify the offender.

c) Complete and send&P 150-6(D)Notice of Conditional Release
or other document or memo used within the variagsdlifies to

IPPO

IPPO

IPPO

ACCD Administrator
DOC Director

IPPO

P&P Officer

IPPO

IPPO

Records Dept.

IPPO
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supervisors and all applicable entitigstifying them of the
offender’s release date.

d) Offender must read and sign fole&P 150-6(A&B) Conditions IPPO
of Conditional Releaséeach condition initialed)P&P 150-6(E)
Terms and Conditions @onditional Release PrograrandP&P
80-1(A) Travel PermitOriginals to be forwarded to supervising
Officer for inclusion in offender’s field file.

e) If applicable, offender must read and sigexual/Violent
Offender RegistratiomandP&P 60-12(A) Duty to Reqister Letter
Copies to be forwarded to supervising Officer focliision in
field file.

f) If applicable, offender must read and sig&P 60-1(H) Wage
Garnishment Statement The original to be forwarded to the
Department’s Restitution Unit and a copy to Offié@rinclusion
in field file.

g) Notify the RA or Parole Officer 1l (POII)

5. Offender Account

The IPPO will notify the Inmate Accounts Office thie date of release. A check for the balanceen th
offender’s account will be available for the offendipon release.

6. Personal Property

When an offender is released from custody, alegpabperty will be collected by the program/fagilit
Basic dress out clothing will be provided to offers&l who were committed without salvageable or
suitable clothing. The facility will provide thdfender with state issued identification.

7. Medical Clearance

Medical staff will be notified to perform any nesasy medical screening, any remaining medical
treatment procedures, or to make necessary refdimalcommunity medical follow-up. A temporary
supply of critical prescription medication may b@yded on a case-by-case basis in accordance with
DOC 4.5.22 Continuity of Offender Health Care

The DOC and the Department of Public Health and &tuiServices have established the Project for
Offenders with Mental llinesDOC 4.5.28 and the Prescription Medication for Offendershwhdental
lliness Project DOC 4.5.29 to provide services for eligible offenders. Tieguest forms for these
services are attached to this procedure and stheutanailed tCORMED@mt.gov

B. Conditional Release FromPrerelease, ISP, TSCTC (or women's program equivats), CCP, WATCh
and Passages ADT

1. Eligible Offenders

a. DOC commitments placed in an ACCD program/facilapd being released to P&P Bureau
supervision.

b. Offenders who have at least sixty (60) days of cehevithout a severe disciplinary infraction and at
least thirty (30) days of conduct without a majciplinary infraction.

c. DOC commitments admitted to an ACCD program/facifiom MASC/Passages ASRC who have
not been to prison on their current sentence, matlbe eligible for parole, but may be conditionally
released.

d. An offender who violates and is placed in prisamiran ACCD program/facility will not be eligible
for a conditional release.
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e. Offenders who have formally violated their conditb release and been returned to the prison will
not be considered again for conditional release.

2. The following individuals are responsible for prdwig the ACCD Administrator with the names of
offenders who have met treatment requirements endl@ible for conditional release.
* PRCs (Sed@&P 150-6(F) Prerelease Liaison Procedures and &hst PRC Liaison
for a quick reference of duties and responsibdijie

+ ISP (SeeP&P 150-6(G) ISP Officer Procedures and Checkfist a ISP Officer
quick reference of duties and responsibilities.)

« TSCTC IPPO

« Connections Corrections Program IPPO

« WATCh IPPO

. Passages (Se®&P 150-6(F) Prerelease Liaison Procedures and PPO/PRC Liaison
Checklistfor a quick reference of duties and responsibsiii

3. PROCEDURE: RESPONSIBILITY:

Use http://mycor.cor.mt.gov/HPIS/IT/Desktop/UserGuideSDOMISQuickReferenceGuide.pdiOMIS
Quick Reference Guiddor information on entries to be made in Offeniemagement Information
System (OMIS). Some P&P forms are generated bySOMI

a. Ensures that a NCIC/CJIN check for detainers orravas on eligible IPPO/PRC Liaison
offenders has been completed by institution or rotheans. (The local
P&P Office may run the check if it has capabilitydo so).

b. RequesP&P 150-6(H) Conditional Release Rep@mvm the program or IPPO/PRC Liaison
facility for each offender.

c. For each ISP case, complé&&P 150-6(H) Conditional Release Report ISP Officer
and staff each case with the RA/POII for approvabrpto forwarding
requests to ACCD Administrator.

d. CompleteP&P 150-6(C) DOC Transfer Fornfior each offender and IPPO/ISP Officer/
submit electronically withConditional Release Repoib the ACCD PRC Liaison
Administrator for approval. Pertinent informatiosiich as offender’s
length of time in the program, any treatment corimhs, any noted
concerns or problems, etc., should be indicatetthéncomments section
of theFormto assist the ACCD Administrator in the review.

e. After review and recommendation, the ACCD Admiragar will forward ACCD Administrator
the DOC Transfer Formand Conditional Release Reporto the DOC Director
Department Director for final approval/denial anghature.

f. Upon receipt of approved and signé&P 150-6(C) DOC Transfer IPPO/ISP Officer/
Forms,forwardthe Forms, Reportsand offender field file to supervising  pRrc Liaison
Officers for investigation. Officers will havieve (5) working days to
investigate the proposed plan and notify the IPPf@release Liaison or  pgp Officer
ISP Officer of the results. Any concerns regardiegidence will be
immediately communicated to the IPPO, Prereleasgsam or RA (for
ISP offenders). Officers may request additionagcsgd conditions on
offenders prior to reentry into the community bytifying the IPPO,

Prerelease Liaison or RA, who will address concewts the ACCD
Administrator. Employment will not be a considevatfor rejection of a
conditional release.
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g. Verify whether DNA testing has been completed. ndft completed, IPPO/ISP Officer/
coordinate testing prior to the offender’s release. PRC Liaison

h. Notifications

Complete theAdmission/Discharge Reporand distribute to the IPPO/ISP Officer/
Records and Count Office at MSP/MWP. PRC Liaison

The Records Department will process victim nottiimas, Released Records Dept.
Arsonist Reporting, and other notifications reqdifgy statute. At

least three (3) days notice should be given to RiscDepartment.

Notify the offender. IPPO/ISP Officer/
PRC Liaison
For offenders in Prerelease or ISP s Officer/PRC Liaison ISP Officer/PRC Liaison

completes the following:

a) Coordinate the date of the release between thgreshiOfficer
and the releasing prerelease center or ISP Offif€he date of
release of a sexual/violent offender must be t&) ¢ays from the
date thatP&P 60-12(A) Duty to Register Letteand SVOR
Registration Formare completed.]

b) Once a date has been established, notify MSP/MVP®IBnd the
ACCD Administrative Officer by e-mail of the conidibal release
identifying the following:

* Which PRC/ISP program the offender is leaving from;

» Offender’'s name (Last name, First name, “CR”");

» Address offender is being conditionally released to

+ Date scheduled for the conditional release;

* P&P Office and Officer the offender is reporting amd

* A copy of the signed conditions of supervision dtidae faxed
to the MWP/MSP IPPO to validate the release date.

c) Offender must read and sigh&P 156-6 (A&B) Conditions of
Conditional Releasdeach condition initialed) P&P 150-6(E)
Terms & Conditions of Conditional Release Progrand P&P
80-1 (A) Travel Permit (Signed copy to be faxed to the
MWP/MSP IPPO to validate the release date.) Oaigino be
forwarded to supervising Officer for inclusion iffender’s field
file.

d) If applicable, offender must read and sBexual/Violent Offender
Registrationand P&P 60-12(A) Duty to Register Lett¢must be
done and sent out 10 days prior to the conditicglebse). Copies
to be forwarded to supervising Officer for inclusia field file.

e) Offender must read and sigh&P 60-1(H) Wage Garnishment
Statemeniform should be in the file for time the offendeash
been on ISP supervision.) Original to be forwarte&estitution
Unit and a copy to supervising Officer for inclusiim field file.

For offenders in TSCTC, CCP, WATCh, or Passages, RO IPPO
completes the following:
a) Coordinate the date of the release with the asdi@féicer. [The
date of release of a sexual/violent offender mesteém (10) days
from the dateP&P 60-12(A) Duty to Register Lettemnd SVOR
Registration Fornmare completed.)
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b) Send formP&P _150-6(D) Notice of Conditional Releas® other
document or memo used within the various faciliteesupervisors
and to all applicable entitiesotifying them of the release date.

c) Offender must read and sigh&P 156-6 (A&B) Conditions of
Conditional Releasdgeach condition initialed) P&P 150-6(E)
Terms & Conditions of Conditional Release Prograand P&P
80-1 (A) Travel Permit (Signed copy to be faxed to the
MWP/MSP IPPO to validate the release date.) Oaigino be
forwarded to supervising Officer for inclusion iffender’s field
file.

d) If applicable, offender must read and siexual/Violent Offender
Registrationand P&P 60-12(A) Duty to Register Lett¢must be
done and sent out ten (10) days prior to the cmmdit release).
Copies to be forwarded to supervising Officer fagliision in field
file.

e) Offender must read and sigh&P 60-1(H) Wage Garnishment
Statemeniform should be in the file for time the offendeash
been on ISP supervision.) Original to be forwarte&estitution
Unit and a copy to supervising Officer for inclusiim field file.

. Offender Account

IPPO

For offenders in an ACCD program/facility, the IPR® Prerelease Liaison will notify the Inmate
Accounts Office of the date of release. A check tfe balance in the offender’'s account will be

available for the offender upon release.

C. DOC Commitments Screened and Accepted by ISP TeantiBr to Sentencing/Revocation

PROCEDURE:

1.
2.

. Immediately after

Complete NCIC/CJIN check for detainers or warrameffender.

Complete P&P 150-6(H) Conditional Release Repoand submit with
PSI/ROV to the RA/POII supervising the ISP Team.

sentencing, notify the RA/POII thvi sentencing
information, the court's recommendation, and offanshformation needed
to completeP&P 150-6(C) DOC Transfer Form

. Submit bothDOC Transfer Formand Conditional Release Repowtith

PSI/ROV electronically to ACCD Administrator for @oval. After review
and recommendation, the Administrator will forwatibth forms to
Department Director for final approval/denial anghature.

. Upon receipt of approved and signi@@C Transfer Formoffender is placed

on ISP.

. ISP Team will sign offender to conditional release at tharliest date

possible and is responsible for the following:

a. Complete theAdmissions/Discharge Repand distribute with offender’s
photo and fingerprints to the Records and Countc®#tit MSP/MWP.

b. Records Department will process victim notificapiReleased Arsonist
Reporting, and other notifications required by gt At least three (3)
days notice should be given to Records.

RESPONSIBILITY:

ISP Team

Supervising P&P Officer/
PSI Writer

Supervising P&P Officer/
PSI Writer

RA/POII
ACCD Administrator/
DOC Director

RA/POII

ISP Team

Records Dept.
ISP Team
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c. Notify the offender. ISP Team

d. Notify the ACCD Administrative Officer of the dated the conditional
release.

e. Send form P&P 150-6(D) Notice of Conditional Releaser other
document or memo used within the various facilit®esupervisors and to
all applicable entitiegotifying them of the release date.

f. Offender must read and sigR&P 156-6 (A&B) Conditions of
Conditional Releasg¢each condition initialed)P&P 150-6(E) Terms &
Conditions of Conditional Release Prograand P&P 80-1 (A) Travel
Permit (Signed copy to be faxed to the MWP/MSP IPPO todedd the
release date.) Originals to be forwarded to sugpieiy Officer for
inclusion in offender’s field file.

g. Upon conditional release sign-up, if offender issexual or violent
offender, notify local law enforcement and Departimef Justice of
offender’s conditional release status. Upon ISfh-sip, offender must
read and sigrBexual/Violent Offender Registrati@nd P&P 60-12(A)
Duty to Register Lettesnd complete registration with registration agency
within three (3) days. Copies of forms are forveatdo supervising
Officer for inclusion in field file.

h. Offender must read and sigg&P 60-1(H) Wage Garnishment Statement
Original to be forwarded to Restitution Unit ancc@py to supervising
Officer for inclusion in field file.

D. Supervision of Offenders on Conditional Release Sias

1. Offenders placed on conditional release status lallsupervised according to the P&P Bureau Risk

Assessment Scores. Officers will follow procedusaiined inP&P _60-1 Initial Sign Upto Probation

and Parole SupervisioandP&P 60-2 Supervision Strategies and Compliance hoimig. Offenders
placed on conditional release will be subject tgnpant of supervision fees. (SB&P 60-9 Supervision

Fees)

2. It is mandatory that the Officer enters a current living location on the Address Screen in OMIS.

This address screen must be kept current.

3. Officers must notify the DOJ of any change in resice, name, student or employment status or

transient by having sexual/violent offenders cortglthe SVOR-Change of Information Forand

forwarding a copy to the DOJ or by e-maildajsvor@mt.gov Documentation that this notification was

completed should be maintained.

4. Offenders willINOT be eligible for parole and will be responsitdepay for their own medical costs.

E. Out-Of-State Travel

Offenders on conditional release status may bewatfoto travel out-of-state upon approval by RA or

designee.

F. Interstate Compact Transfers for Conditional Releas Offenders

A conditional releaseffender may request to relocate to another stateside and work. Beforeti@nsfer
is granted, opportunity shall be given to the rdiogj state to investigate the home and prospective
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employment of offender. An offender can only ledle state if granted reporting instructions andns
community supervision.

PROCEDURE: RESPONSIBILITY:

Use http://mycor.cor.mt.gov/HPIS/IT/Desktop/UserGuideSDOMISQuickReferenceGuide.pdf OMIS
Quick Reference Guiddor information on entries to be made in OMISont P&P forms are generated by
OMIS.

1. A residence and employment plan is submitted tostingervising Officer, Offender
IPPO, ISP Officer or Prerelease Liaison when retipgpsgransfer to another
state.
2. TheP&P or ISP Officer/IPPO/PRC Liaison completes the following: P&P or ISP Officer/

. . - IPPO/PRC Liaison
a. Employment and residence plan in other state idiegrand Interstate

Transfer Requestompleted (PO Box # is unacceptable for an adgress

b. Case is staffed with RA or POII for offenders ire tbommunity. The
appropriate Officers in MASC/Passages ASRC, PraselelSP, TSCTC,
or WATCh will follow procedures to obtain conditianrelease approval
from the ACCD Administrator.

c. Conditional release offenders will not be allowedtriansfer to another
state until the receiving state has investigated approved the
placement, unless reporting instructions have lgeanted.

d. An Offender's Application for Interstate Compact Tresrswill be
completed and signed by the offender for the itdggspacket. A copy
will be placed in the offender’s field file.

e. The Interstate Compact fee of $50.00 is collectecthfthe offender and
attached to thé®ffender's Application for Interstate Compact Trians
The offender will receive a receipt for the amopid.

For those offenders determined to be unable to P& 130-1(B) RA or POII/IPPO
Interstate Application Fee Waiver Requesiay be filled out and

submitted to the RA for review and approval. RA/P@ill recommend

approval/denial and submit requests to the Deputpmact

Administrator. For offenders in an ACCD prograriligy, the IPPO will

forward all requests to the Deputy Compact Admiaistr for review and

approval.

The original approved request will be attached ke tinterstate
application. A copy of this form will be placedtime offender’s field file.

f. One Interstate application packet must be submitted to the Montana
(MT) Interstate Unit. The packet should include:
¢ Offender’s Application for Interstate Compact Triarsoriginal
4+ Transfer Requesbriginal
¢ $50.00 money order for application fee &P 130-1(B) Interstate
Application Fee Waiver Requdgtapplicable), original
¢ Yellow copy of offender receipt for payment (if dippble)
¢ Judgment
¢ Information or Affidavit to Leave to File Informan
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P&P 30-1(B) Pre-Sentence Investigationsimilar information from
other reports, such as police reports or offensailde

Psychological reports, if available

Medical condition which requires medication, if effler has signed
release

Criminal history

Current supervision history

SignedP&P 150-6(A&B) Conditions of Conditional Release
Photograph

Sexual Offender Information: evaluations; progresports or
treatment notes; Level Designations

Violent Offender Information

Fine/Restitution Information

Victim Information — on victim sensitive cases. YArorders
restricting contact.

g. Transfer Requeswill be processed and forwarded to receiving state MT Interstate Unit
within five (5) working days.

h. OMIS movement shall be completed when offendercrsepted by the
receiving state.

i. Forward field file to MT Interstate Unit when offéer is officially
accepted by receiving state.

j- Once a date has been established for departur@leminterstateNotice
of Departureand P&P 80-1(A) Travel Permiand forward to the MT
Interstate Unit

G. Offender Disciplinary Action/Absconding

MT Interstate Unit

P&P or ISP Officer/
IPPO/PRC Liaison

P&P or ISP Officer/
IPPO/PRC Liaison

Offenders on conditional release status who faikefmort as instructed or abscond from supervisidinbe
arrested and provided “due process” according§46-23-1023, MCA Officers will use the procedures

outlined inP&P 100-2 Warrant to Arrest Parolees & DOC Offenslen ISP & PRC

Any offender violating conditions of the conditidmalease will be subject to a disciplinary hearinee
P&P 140-1 Adult Offender Discipline & Disciplinaiyearingg. An offender found guilty of a disciplinary

violation may be returned to a higher level of odgt including prison.

P&P 100-2(A) Warrant to Arrest Parolee/Inmate/Cdmahal Release Offendevill be issued when there is

reasonable cause to believe a violation has oatuorewhenever an offender presents such dangieto
community that he/she cannot remain within the caomity without seriously and/or continuously
endangering personal safety and/or the propertygigf others.

If it is determined that a warrant is nhecessargrtest an offender out-of-state, the Officer wilhviard the
offender’s field file to the Interstate Deputy Coaap Administrator, who will issue a DOC adminisitrat

warrant for the offender’s arrest.

The field fileust include a completeB&P 140-1(C) Statement of

Charges-Notice of Disciplinary Hearirtg indicate which violations occurred, as weldases and times of

the violations. Officers must use the violationles outlined ilrP&P 140-1 Adult Offender Discipline and
Disciplinary Hearings

Once the file is received, the MT Interstate Unit monitor the file until the offender is appreldad. If
apprehended within Montana, the MT Interstate Wvilt forward the field file to the Hearings Officer
located where the offender is incarcerated to conduisciplinary hearing. If the offender is agipended
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out-of-state, the MT Interstate Unit will forwardetfield file to the institutional Hearings Officer, who will
conduct the disciplinary hearing. The Officer nmeged to testify by telephone to the violationselist

After a hearing is conducted, the Hearings Offeleaill make a finding regarding dead time and irelin
finding in P&P 140-1(A)Summary of Disciplinary HearingThe ACCD Administrator will make a final
determination regarding dead time after review lod Summaryand forward the paperwork to the

appropriate parties.

H. Conditional Release Discharges

The MSP/MWP Records Department will notify the P&fices of upcoming discharges by e-mailing a
copy of the Discharge List each month. All Offie@re responsible for reviewing this list to detaaif
an offender on conditional release has an upconisgharge date and will discharge accordingly.

If the offender is flat discharging their sententiee Records Department will forward Rischarge
Certificate to the Officer to provide to the offender. The iG#f will notify Records of the offender’s
address. The Records Department is required bydanetify specific persons, including victims.

If the offender is discharging to a suspended seetethe Officer will sign the offender up to proba
conditions peP&P 60-1 Initial Sign-Up to Probation and Parole @rvisionand complete appropriate
OMIS movements. (Use OMIS Quick Reference Guideirftormation on entries to be made in OMIS.
Link is http://mycor.cor.mt.gov/HPIS/IT/Desktop/UserGuideSDOMISQuickReferenceGuide.pyif

V. CLOSING:

Questions concerning this procedure shall be didet the RA or designee.

Forms

P&P 60-1(H) Wage Garnishment Statement

P&P 60-12(A) Duty to Reqister Letter

P&P 80-1(A) Travel Permit

P&P 130-1(B) Interstate Application Fee Waiver Request

P&P 140-1(A) Summary of Disciplinary Hearing

P&P 140-1(C) Statement of Charges-Notice of Disciplinary Hearing
P&P 150-6(A&B) Conditions of Conditional Release

P&P 150-6(C) DOC Transfer Form

P&P 150-6(D) Notice of Conditional Release to Supervision

P&P 150-6(E) Terms and Conditions of Conditional Release Program
P&P 150-6(F) Conditional Release - Prerelease Liaison Procedum@<hecklist
P&P 150-6(G) Conditional Release - ISP Officer Procedures anecklist
P&P 150-6(H) Conditional Release Report

DOC 4.5.28 Services Request Form

DOC 4.5.29 Medication Request Form

ADR Admission/Discharge Report

Interstate Offender’'s Application for Interstate Compact Trims
Interstate Notice of Departure

Interstate Transfer Request

SVOR Sexual/Violent Offender Registration Form

SVOR Change of Information Form




