








































































































Health Insurance Portability
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Purpose:

This policy addresses the information that must be contained in the official Notice of Privacy
Practices.

Policy:

1. A client has the right to adequate notice of the uses and disclosures of Protected Health
Information (“PHI”) that may be made by DPHHS, and the legal duties of the
Department with respect to PHI. The right to a Notice of Privacy Practices does not
apply to inmates of correctional institutions.

2. DPHHS must provide a notice that is written in layman’s language and that contains
the following details:

a. A header statement, “THIS NOTICE DESCRIBES HOW MEDICAL INFORMATION
ABOUT YOU MAY BE USED AND DISCLOSED AND HOW YOU CAN GET
ACCESS TO THIS INFORMATION. PLEASE REVIEW IT CAREFULLY.”

b. A description, including an example, of the types of uses and disclosures that DPHHS is
permitted to make for treatment, payment and operations, as well as any other purposes
for which disclosure is permitted without the client’s written authorization.

c. A statement that other uses and disclosures will be made only with the client’s written
authorization and that the client may revoke such authorization.

d. If DPHHS intends to engage in any of the following activities, the description must
include a separate statement, as applicable, that:
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PROVIDER ASSOCIATIONS

Many national and state provider associations have developed extensive resources for their
memberships concerning HIPAA requirements. - Those are important resources in making
determinations as to the applicability and implementation of HIPAA.

CONSULTANT RESOURCES

There are innumerable consulting resources available nationally. The Department does not
make recommendations or referrals as to such resources. It is advisable to pursue references
before retaining any consulting resource. Some consulting resources have proven to be
inappropriate for certain types of entities and circumstances and some may lack the necessary
knowledge conceming the applicability and implementation of HIPAA.
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