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DIVISION DIRECTIVE:

The Adult Community Corrections Division enforcaghstandards of professional conduct through
established procedures for employee hiring.

DEFINITIONS:

ACCD-Adult Community Corrections Division Contradtéacility — Includes Prerelease Centers
(PRC), Sanction Treatment Assessment Revocation r&nsition (START), Warm Springs

Addiction Treatment & Change Program (WATCh), Catimms Corrections Program (CCP),

Passages Alcohol and Drug Treatment (Passages APa3sages Assessment, Sanction &
Revocation Center (Passages ASRC), NEXUS Corregdtidmeatment Center (NEXUS), and

Elkhorn Treatment Center (Elkhorn).

Department or DOC — The Montana Department of Ctioes.

Prerelease Facility Contract Manager — The Depantiemployee who acts as the liaison for
services and monitors the contractual agreemeritgeba the Department and prerelease centers:
Alpha House PRC, Gallatin County Re-entry Progr8uite PRC, Great Falls Transition Center,
Helena PRC, and Missoula PRC.

Treatment Facility Contract Manager — The Departrseemployee who acts as the liaison for
services and monitors the contractual agreememeleet the Department and ACCD contract
treatment facilities: START, CCP, Passages, ElkhNexus, and WATCh.

PROCEDURES:

ACCD contracted facilities will conduct and maimtathe results of a criminal background
investigation of each employee or subcontractarga employment.

A person with a felony record will not be employbg a facility without first receiving the
Department’s approval.

. CLOSING:

Questions regarding this procedure should be didetd the Facility Administrator or Prerelease
Facility or Treatment Facility Contract Manager.



